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MONROE COUNTY 
HUMAN SERVICES ADVISORY BOARD 

Application for Funding
Application Due at Noon, Thursday, May 4, 2023* 

Fiscal Year 2018 
October 1, – September 30,

Agency Name 

Physical Address 

Mailing Address 

City, State, Zip 

Phone 

Email 

Whom should we contact with questions 
about this application?  

For Fiscal Year             , specifically how will the amount requested be utilized? 

Amount requested for the upcoming fiscal year and select the category that best matches 
the proposed services. If the proposed program involves more than one (1) category 
enter the budget request for each category.

Note:  Funding requested should equal the Budget Q.36 (pg. 15) Total FY24 Request

*Applications received after 12:00 pm, Noon,  May 4, 2023 will not be considered for funding

Amount 
of Request
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COVER LETTER (REQUIRED) 

PART I:  Provide a brief overview of your organization.   
PART II:  Indicate any change in organizational structure specific to services or method of providing services.  
The intent is to inform the HSAB of any consolidating, combining, or merging with other agencies to avoid 
duplication of services.
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1.  Who prepared your application?  
             Application was prepared by an internal source(s)
             Application was prepared by an external source(s)
             Preparation of the application was a collaborative effort with an external source.
             Other (explain):  _________________________________________________________  
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2.  Please list below any overlap, common associations, common services, working relationships or sub- 
     contractor relationships with any other organizations i.e., board members, personnel or shared services.
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3.  Describe any networking arrangements that are in place with other agencies.
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4.  What unique role in the community does the proposed program fulfill that no one else does?
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5. Insert your agency’s board-approved mission statement only.

6. List the services your agency provides.

7. What specific services will be funded by this request?
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9. Will County HSAB funds be used as match for a grant?    Yes  No

10. If your organization was awarded HSAB funds in FY 2023, please briefly and specifically explain:

a. How have the FY 2023 HSAB funds been spent?

b. Were all HSAB funds awarded in FY 2022 spent? Will all HSAB funds awarded in FY 2023 be spent?
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8. Have you previously been funded by HSAB?  Yes  No
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11. Have you experienced any changes specific to:

a. Mission Statement. Yes No

b. Goals. Yes No

c. Expansion or contraction of services, staff or location. Yes No

d. How prior year funds were spent. Yes No 
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c. Were HSAB funds used to leverage additional funding in FY 2023 and if so how?

d. How much additional funding was received?

e. How was the additional funding spent?



14. Does your organization allocate sub-grants to other organizations using other (non-County) sources

of funding?    Yes         No

Please include these on the Agency Expenses form, under “Grants to Other Organizations.”

15.  NoWill you or have you applied for other sources of County funding?  Yes
Please include these on the Agency Revenue form.

13. Do you plan to allocate any part of this HSAB grant, if awarded, as a sub-grant to another organization?
Yes           No

Please include these on the County HSAB Funding Budget form under “Grants to Other Organizations.”
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12. Did your agency lose any funding, or partial funding in 2023?   Yes No
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16. What needs or problems in this community does your agency address?

17.

18.



19. Describe your target population as specifically as possible.

20. How are clients referred to your agency?

21. What steps are taken to ensure prospective clients are eligible and the neediest clients are given priority?

22. List all sites and hours of operation.  Please note if these sites will be using HSAB funding and whether or not
each site is currently utilized by your organization.

23.
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24.

25. How are clients represented in the operation of your agency?

26.

27. _______ hours of program service were contributed by   ________ volunteers in the last year (FY2022 - October 1,
 2021 through September 30, 2022).   

28. Will any services funded by the County HSAB award be performed by an independent contractor and/or under a
subcontract?  If yes, what services, and who will perform them? (Report in Budget Q36 and Q37)

29. What measurable outcomes do you plan to accomplish in the next funding year?

10

What organizational challenges do you expect in the next two years, and how do you plan to respond to them?
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32. Address any topics not covered above (optional).

30.
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Name/Board Position Affiliation/Title City/State Telephone No. Years Served
Current Term 

Expiration Date

BOARD INFORMATION
You must have at least five directors
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Include each position in the entire agency 

Put an "✓" next to each position directly related to program for which funding is requested.
A 40-hour/week employee would be 1.00 FTE; a 20-hour/week employee would be .5 FTE, etc. Indicate 

whether the position is programmatic or administrative, with a "P" or "A" next to that position.
Note:  Dates correspond with your fiscal year

Position Title "✓" # FTE'S Salaries
Benefits 

Package* # FTE'S Salaries
Benefits 

Package* "P" or "A"

Totals

Please list benefits included:

AGENCY COMPENSATION DETAIL

___/___/_____

Proposed - Upcoming 
Fiscal Year Ending:

Total Compensation Total Compensation

Projected - Current 
Fiscal Year Ending:

___/___/_____
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List Services Here Target Population
# of Persons in 
Target Population

Area Days/Hours
Total Number of Clients Served 
during most recent completed 

fiscal year

Current # of Clients 
("snapshot") as of 
_____/_____/_____

**SAMPLE SERVICE 1** homeless adults with no support from family or friends 800 county-wide 7 days/24 hours 200 75
**SAMPLE SERVICE 2** mentally ill minors and adults 2,000 Marathon 8 AM - 5 PM 100 65

Please list or describe achieved measurable outcomes for your target populations:

PROFILE OF CLIENTS, CLIENT NUMBERS AND SERVICES
(Performance Report)

Current number of unduplicated clients for the entire agency ("snapshot") as of  _____/_____/______

Total number of unduplicated clients for the entire agency served  during most recent completed fiscal year

How many clients served are Monroe County residents:
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35.



COUNTY HSAB FUNDING BUDGET
Show the proposed budget detail for the County HSAB funds requested.

Total Expenses must equal Amount Requested on page 1.

Proposed Grant Budget
Proposed County Funded Expense Budget 

for Upcoming Fiscal Year Ending:  
__________  ____,  ___4_

Expenditures Total %

Salaries - Program

Payroll Taxes - Program

Employee Benefits - Program

Salaries - Administrative

Payroll Taxes - Administrative

Employee Benefits - Administrative
Subtotal Personnel/Staff

Office Supplies

Telephone

Professional Fees

Independent Contractor:_____________________

Independent Contractor:_____________________

Condo Association Fees

Utilities

Repairs & Maintenance

Travel

Grants to Other Organizations

Loan(s)

Bank Charges

Rent Expense - Currently Utilized Property

Rent Expense - Not Currently Utilized Property
Other Expenses (Describe Below)

Total Expenses

36.
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AGENCY EXPENSES
Complete this worksheet for the entire agency

Note:  Dates correspond with your fiscal year

Proposed Budget vs. Current Budget: Proposed Expenses Budget 
for the Upcoming Fiscal Year:

Projected Expenses for 
the Current Fiscal Year:

Budget Period: Beginning: ____/____/_____ & 
Ending: _____/_____/______

Beginning: ____/____/_____ & 
Ending: _____/_____/______

Expeditures Total % Total %
Salaries - Program
Payroll Taxes - Program
Employee Benefits - Program
Salaries - Administrative
Payroll Taxes - Administrative
Employee Benefits - Administrative
Subtotal Personnel/Staff

Other Expenses (Describe Below)

Total Expenses
Revenue Over/(Under) Expenses

37.
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FOUNDATION:

FEDERAL:

AGENCY REVENUE

Complete this worksheet for the entire agency. In-Kind will not be included in percentages

Revenue Sources Cash In-Kind % Cash In-Kind %

ALL OTHER SOURCES:

Total Revenue

____/____/_____ ____/____/____

Proposed Revenue Budget for 
Upcoming Fiscal Year Ending:

Projected Revenue for 
Current Fiscal Year Ending:

LOCAL GOVERNMENT:

STATE:

17

38.

Note:  Dates correspond with your fiscal year.   
Dates of FY end will auto-fill (below) to correspond with dates entered  from Q.37
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39.  What is the current number of employees, full-time and part-time, on the payroll for the entire 
     organization? 
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40.  Please list the positions, if any, within your organization that are currently vacant and explain why
        each position is vacant.
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ADDENDUM TO THE FY2023 HSAB APPLICATION 
COVID-19 ASSISTANCE

A.1. Did your organizaton receive any local, state, federal assistance (i.e. Paycheck Protection Program, EIDL, CARES
Act) or insurance for your COVID-19 related impacts?  Yes ______  (Describe Below)       No_______

Revenue Sources/
Award Title

Jan 2022 - 
Dec 2022

Cash

Jan 2022 - 
Dec 2022 

In-kind

Jan 2023 
-Dec 2023 

Cash

Jan 2023 
-Dec 2023

In-kind

Is Payback 
Forgiven? Yes/
 No/Pending Purpose:

LOCAL GOVERNMENT:

STATE:

FEDERAL:

FOUNDATION:

ALL OTHER SOURCES:

Total Covid-19 Assistance
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Item Help ATTACHMENT TITLE ATTACHMENT COMMENTS

YES NO IF NOT ATTACHED,PLEASE EXPLAIN

EX SAMPLE ITEM WITH  ATTACHMENT

EX SAMPLE ITEM WITHOUT  ATTACHMENT

A Evidence of Annual Election of Officers

B Unqualified Audited Financial Statement* or Statement of Functional Expenses

C Copy of submitted IRS Form 990 for most recent fiscal year (Enter Period Date in Comments)

D Copy of current fee schedule

E Proof of Registration with Fl. Department of Agriculture & Consumer Services.

E.1 Proof of Exemption with Fl. Department of Agriculture & Consumer Services.

F Copy of IRS Letter of Determination indicating 501 C 3 status

F.1 Copy of GUIDESTAR printout

G Copy of Personnel Manual for hiring policies, drug free workplace and EEO provisions.

H

I

J

K

L

M

N

O

P

Q Other - If additional space is needed to address earlier questions please label and include here.

ATTACHED

ATTACHMENT CHECKLIST

(B)*Resolution No. 277-2009 - For organizations with total annual expenditures of $150,000, in- 
cluding the amount of the County grant, an annual audited financial statement from the organi- 
zation's most recenlty completed fiscal year and an IRS Forrm 990 also from the organization's most 
recently completed fiscal year.  (If the audit is qualified, the organization must include a statement

This does not apply to our org.

3
6

of deficiences with corrective actions recommeded/taken.  (L)**Proof CPA who performs audit is a member of 
the AICPA, malpractice insurance & County considered "intended recipient" of said audit.  (N) *** Must include 
summary of deficiencies and suggested corrective action; may include your responses and actions taken.

Copy of Florida Dept. of Children & Families (DCF) License or Certification.

Copy of any other Federal or State Licenses.

Copy of Florida Department of Health Licencses/Permits.

Copy of Current Occupational Licenses for Organization & Independent Contractors

Copy of Organization's Corporate Bylaws.

Data showing need for your program. (Q.17)

Certification Page - Blank Page is available here.

Audit Documentation, for recipients of $100K+ from Monroe County.** (See  Instructions) 

Copy of Summary Report of most current Evaluation/Monitoring.***


[bookmark: _GoBack]This Document Intentionally Left Blank.

Sample Attachment
File Attachment
Doc1.docx

Monroe County
Sticky Note
Attach evidence of annual election of officers (i.e., copy of minutes of meeting in which most recent elections took place.)

Monroe County
Sticky Note
A copy of your organization’s unqualified audited financial statement from the most recent fiscal year (2016) is required if your organization’s expenses are $150,000 or greater, or if you receive $100,000 or more from the County; if qualified, include a statement of deficiencies with corrective actions recommended/taken; If your organization’s expenses are less than $150,000, a Statement of Functional Expenses for the most recent fiscal year is required.

Monroe County
Sticky Note
For FY18, you should be submitting your 2016 IRS 990 Form.  If you do not have the 2016 year submitted, please state why in the comments field. If you have filed for an extension, please submit the extension letter with your 990.  The 990 form must be the copy that was filed with the IRS.

Monroe County
Sticky Note
A copy of your current fee schedule is required.

Monroe County
Sticky Note
Proof of registration with the Florida Department of Agriculture & Consumer Services as required by Florida Statute 496.405.

Monroe County
Sticky Note
Proof of filing documentation as required by Florida Statute 496.406 for exemption from registration or alternatively a sworn statement from the Organization’s representative confirming that it does not conduct solicitation activities.   Pursuant to F.S. 496.403, F.S. 496.405 does not apply to religious institutions, educational institutions and state agencies or other governmental entities and thus this requirement does not apply to those organizations. 

Monroe County
Sticky Note
Provide a copy of the actual IRS Letter of Determination indicating 501c3 status.

Monroe County
Sticky Note
Please provide a current printout from GUIDESTAR that shows your organization has current 501c3 status. This can be a printed copy of the online screen.  Please be sure the printout indicates current status with the IRS. 

Monroe County
Sticky Note
Policy and Procedures Manual which must include hiring policies for all staff, drug and alcohol free workplace provisions, and equal employment opportunity provisions.

Monroe County
Sticky Note
Provide a copy of the current bylaws.

Monroe County
Sticky Note
A copy of your most recent evaluation or monitoring report, including a summary of deficiencies and suggested corrective action; may include your responses and actions taken.

Monroe County
Sticky Note
This pertains to Question 12 of the application.

Monroe County
Sticky Note
You may also add an attachment of your choice, as Attachment Q. If you are providing additional information specific to a question please reference the question number.  No additional documents will be accepted after the application deadline

Monroe County
Sticky Note
Download the blank application from the paperclip next to the title. Fill out the form. Then attach it in the attachment column.

Monroe County
Sticky Note
Provide a copy of current Monroe County and/or City Occupational Licenses.

Monroe County
Sticky Note

If you receive $100,000 or more in grant funding from the County an audit shall be prepared by an independent certified public accountant. The County shall be considered an ‘intended recipient’ of said audit. Attach the following:

1. A copy of a current, in good standing, State of Florida Board of Accountancy CPA license

2. A copy of a membership with the American Institute of Certified Public Accountants (AICPA)

3. A copy of malpractice insurance covering the audit services provided

Monroe County
Sticky Note
Provide a copy of current State or Federal licenses, permits or certifications.

Monroe County
Sticky Note
Provide a copy of current State or Federal licenses, permits or certifications.

Monroe County
Sticky Note
Provide a copy of current State of Florida Department of Health licenses, permits or certifications.
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CERTIFICATION 
 


To the best of our knowledge and belief, the information contained in this application and attachments is 
true and correct. Monroe County is hereby authorized to verify all information contained herein, and we 
understand that any inaccuracies, omissions, or any other information found to be false may result in 
rejection of this application.  This certifies that this request for funding is consistent with our 
organization's Articles of Incorporation and Bylaws and has been approved by a majority of the Board of 
Directors. 


 
We affirm that the Agency will use Monroe County funds for the purposes as submitted in this Application 
for Funding. Any change will require written approval from the Monroe County Board of County 
Commissioners. 


 
We understand that the agency must substantially meet the eligibility criteria to be considered for Monroe 
County funding and that any applicable attachments not included disqualify the agency's application. 


 
We understand that all funding received through this opportunity must be spent for the benefit of 
Monroe County. 


 
We further understand that meeting the Eligibility Criteria in no way ensures that the agency will be 
recommended for funding by the Human Services Advisory Board. These recommendations are 
determined by service needs of the community, availability of funds, etc. HSAB funding recommendations 
must be approved by the Monroe County Board of County Commissioners. 
 
We certify the number (“snapshot”) of active employees on payroll, identified on Q.39, is true and correct. 


 
 
 


 
 
(Print) Name of Executive Director 


 
 
 
 


Signature Date 
 
 
 
 


Witness Witness 
 
 
 
 


 
(Print) Name of Board President/Chairman 


 
 
 
 


Signature Date 
 
 
 
 


Witness Witness 
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Members:
     AMERICAN INSTITUTE OF CPA’S
     FLORIDA INSTITUTE OF CPA’S


815 Peacock Plaza
Key West, Florida 33040
305.294.1049  |  305.294.1040
Fax: 305.294.3951


John G. Parks, Jr., CPA - retired


James H. Hill, Jr., CPA, PLLC







Government Auditing Standards


Government Auditing Standards


Government Auditing Standards































Residential:


Supported Living:


In Home Support:


Adult Day Training (“ADT”):


Supported Employment:


Community inclusion/Companion:


Transportation:


Medical and Therapeutic supervision:


Transition Services:


Respite:







Revenue from Contracts with Customers (Topic 606) 
.











Cash and cash equivalents, certificates of deposit, accounts receivable, contributions receivables, interest receivable and 
payables


Investments


Pledged contribution receivable


Inventory


Custodial Credit Risk







Interest Rate Risk


Credit Risk


Concentration of credit 







Fair Value Measurements and Disclosures







Mutual funds and ETCs


Artwork


Beneficial interest-endowment:
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Members:
     AMERICAN INSTITUTE OF CPA’S
     FLORIDA INSTITUTE OF CPA’S


815 Peacock Plaza
Key West, Florida 33040
305.294.1049  |  305.294.1040
Fax: 305.294.3951


John G. Parks, Jr., CPA - retired


James H. Hill, Jr., CPA, PLLC


Government Auditing Standards


deficiency in internal control


material weakness


significant deficiency


Government Auditing Standards


Government Auditing Standards
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April 6, 2023


RE:  MONROE ASSOCIATION FOR RETARDED CITIZENS, INC.
REGISTRATION#:      CH844
EXPIRATION DATE:  February 2, 2024


Dear Sir or Madam:


     The above-named organization/sponsor has complied with the registration requirements of Chapter 496, Florida
Statutes, the Solicitation of Contributions Act.  A COPY OF THIS LETTER SHOULD BE RETAINED FOR
YOUR RECORDS.


     Every charitable organization or sponsor which is required to register under s. 496.405 must conspicuously
display the registration number issued by the Department and in capital letters the following statement on every
printed solicitation, written confirmation, receipt, or reminder of a contribution:


     "A COPY OF THE OFFICIAL REGISTRATION AND FINANCIAL INFORMATION MAY BE
OBTAINED FROM THE DIVISION OF CONSUMER SERVICES BY CALLING TOLL-FREE (800-435-
7352) WITHIN THE STATE.   REGISTRATION DOES NOT IMPLY ENDORSEMENT, APPROVAL, OR
RECOMMENDATION BY THE STATE."


     The Solicitation of Contributions Act requires an annual renewal statement to be filed on or before the date of
expiration of the previous registration.  The Department will send a renewal package approximately 30 days prior
to the date of expiration as shown above.


     Thank you for your cooperation.  If we may be of further assistance, please contact the Solicitation of
Contributions section.


Sincerely,


Deleah J Sims
Regulatory Consultant
850-410-3719
Fax: 850-410-3804 
E-mail: deleah.sims@fdacs.gov


MONROE ASSOCIATION FOR RETARDED CITIZENS, INC.
PO BOX 428
KEY WEST, FL 33041-0428


Refer To: CH844


E
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Generated on April 14, 2023


MONROE ASSOCIATION FOR RETARDED CITIZENS INC
Aka Monroe Association for ReMARCable Citizens


PO Box 428 
Key West, FL 33041


 Foundation Status Code: PC* 


 Public charity described in section 509(a)(1) or (2)


IRS Publication 78 Details


Organization name


Monroe Association for Retarded Citizens Inc.


Location


Key West, FL


Most recent IRS Publication 78


April 2023


EIN


59-1031546


Deductibility status description


A public charity (50% deductibility limitation).


Verified with most recent Internal Revenue Bulletin


April 10, 2023


IRS Business Master File Details


Organization name


MONROE ASSOCIATION FOR RETARDED CITIZENS INC


Most recent IRS BMF


April 10 2023


Reason for Non-Private Foundation Status


Section 509(a)(1) organization as referred to in Section 


170(b)(1)(A)(vi)


EIN


59-1031546


IRS subsection


This organization is a 501(c)(3) Public Charity


Ruling date


09/1981


This organization was not included in the Office of Foreign Assets Control Specially Designated Nationals (SDN) list.


On September 8, 2011, the IRS issued regulations which eliminated the advance ruling process for a section 501(c)(3) organization. Learn more


* The Foundation Status Code is the code that foundations are required to provide for each grantee annually on part XV of Form 990PF. Note that this code cannot be derived 


in some cases (e.g., supporting organizations for which 'type' can't be determined).


IRS Revenue Procedure 2011-33 allows grantors to rely on third-party resources, such as GuideStar Charity Check, to obtain required Business Master File (BMF) data 


concerning a potential grantee's public charity classification under section 509 (a) (1), (2) or (3).


GuideStar Charity Check Data Sources


GuideStar acquires all IRS data directly from the Internal Revenue Service.-


IRS Publication 78 (Cumulative List of Organizations) lists organizations that have been recognized by the Internal 
Revenue Service as eligible to receive tax-deductible contributions.


-


The IRS Internal Revenue Bulletin (IRB) lists changes in charitable status since the last Publication 78 release. 
Between the release of IRS Publication 78 and the subsequent IRS Internal Revenue Bulletin, the IRB date will 
reflect the most recent release date of IRS Publication 78.


-


The IRS Business Master File lists approximately 1.7 million nonprofits registered with the IRS as tax-exempt 
organizations.


-


The IRS Automatic Revocation of Exemption List contains organizations that have had their federal tax-exempt 
status automatically revoked for failing to file an annual return or notice with the IRS for three consecutive years.


-


The Foundation Status Code is a value derived by mapping the codes found on the 990PF filing instructions to the 
corresponding codes in the IRS BMF. Note that not all codes are able to be mapped due to insufficient data.


-


The Office of Foreign Assets Control (OFAC) Specially Designated Nationals (SDN) list organizations that are owned 
or controlled by targeted individuals, groups, and entities, such as terrorists or narcotics traffickers.Their assets are 
blocked and U.S. persons are generally prohibited from dealing with them.


-


© 2023 Candid. All rights reserved. Candid is a 501(c)(3) nonprofit organization, EIN 13-1837418. Donations are tax-deductible.


F.1


F.1
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D.  DRUG FREE WORKPLACE 


 


It is the policy of MARC. to maintain a drug-free workplace for its employees.  The provisions of this rule are 


intended to insure that this policy shall be fully implemented and maintained. 


 


 1. Health risks associated with the use of illicit drugs and the abuse of alcohol include the development of a wide 


range of physiological, psychological, behavioral, and psychosocial impairments, frequently resulting in disability or 


death. 


 


2. Drug and alcohol counseling, treatment or rehabilitation/re-entry programs available to employees and students in 


the community include: Alcoholics Anonymous, Narcotics Anonymous and Alanon; individual and group programs 


offered through the mental healthcare centers; Delphos, providing inpatient and outpatient programs; mental health 


counselors, psychologists, and psychiatrists in private office; and Helpline, which provides referral services to these 


and other programs. 


 


3. The policy of MARC is to prohibit the unlawful manufacture, distribution, dispensing, possession, or use of a 


controlled substance, as defined by U.S. or Florida Statutes, by employees of MARC. 


 


4. The selling, purchasing, manufacturing, delivering, or possession of controlled substances is a misdemeanor of 


the first degree or felony of the second or third degree.  The possession of controlled substances in excess of 10 


grams is a felony of the first degree.  Delivery by person(s) 18 or older to person(s) under 18, or hiring person(s) 


under 18 to deliver a controlled substance is a felony of the first degree or 2nd degree. 


 


5. Violations of this policy, or conviction for the violation of any criminal drug statute occurring on MARC owned 


or leased premises, shall, in addition to any criminal penalties, result in the following penalties to be imposed by 


MARC: 


 


Employees - For repeated violations of the MARC policy, or conviction of any criminal drug statute constituting a 


felony, an employee may be terminated.  For a single violation of the MARC policy, or conviction of a criminal 


drug statute, constituting a misdemeanor, an employee shall be subject to disciplinary action, including possible 


termination of employment.  As an alternative action for violations, employees may be required to satisfactorily 


participate in a drug abuse assistance or rehabilitative program approved by the MARC agency. 


 


6.. MARC shall publish statements of the above policy in a manner designed to advise employees of the policy and 


the possible action which may be taken in case of the violation of the policy.  Employees shall be provided with a 


copy of the policy. 


 


 7. As a condition of employment, employees funded all or in part by a federal grant, shall agree in writing to abide 


by the above policy, and to notify MARC in writing if they are convicted of a criminal drug statute violation 


occurring on the premises, no later than five (5) days after the conviction. 


 


8. Within ten (10) days of receiving notice of a conviction from an employee under 7 above, or otherwise receiving 


actual notice, MARC shall notify the federal funding agency who funds any portion of the employee's salary, of the 


Conviction. 


 


9. Actions specified in paragraph 5 will be taken within thirty (30) days of receiving notice under Paragraph 7 


above, or otherwise receiving actual notice. 


 


 


Employee Signature            Date    Human Resource Rep. Date 
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Tax Amount  Penalty Prior Years Total Paid Collection CostSub-TotalTransfer Fee


MONROE COUNTY BUSINESS TAX RECEIPT


Tax Amount  Penalty Prior Years 


THIS BECOMES A TAX RECEIPT  Sam C. Steele, CFC, Tax Collector THIS IS ONLY A TAX. 
YOU MUST MEET ALL 
COUNTY AND/OR 
MUNICIPALITY 
PLANNING, ZONING AND
LICENSING 
REQUIREMENTS. 


WHEN VALIDATED PO Box 1129, Key West, FL 33041


MONROE COUNTY BUSINESS TAX RECEIPT
P.O. Box 1129, Key West, FL 33041-1129


EXPIRES


Business Location:


Business Phone:
Business Type:


Owner Name:
Mailing Address:


Business Name:
RECEIPT#


Total Paid Collection CostSub-TotalTransfer Fee


Business Location:


Business Phone:
Business Type:


Owner Name:
Mailing Address:


Business Name:
RECEIPT#


EXPIRES


MARC


MARC


Paid


Paid


103-22-00001311


103-22-00001311


Employees


Employees


305-294-9526


305-294-9526


RETAIL SALES (PLANT STORE)


RETAIL SALES (PLANT STORE)


5


5


0.00


0.00


PO BOX 428
KEY WEST, FL    33041-0428


PO BOX 428
KEY WEST, FL    33041-0428


0.00


0.00


/


48210-83271


48210-83271


0.00


0.00


0.00


0.00


SEPTEMBER 30, 2023


SEPTEMBER 30, 2023


0.00


0.00


MONROE ASSOC FOR RETARDED
CITIZENS INC


MONROE ASSOC FOR RETARDED CITIZENS
INC


2023


0.00


0.00


2022


01/27/2023


01/27/2023


0.00


0.00


0.00


0.00


1400 UNITED ST
KEY WEST, FL    33040


1400 UNITED ST
KEY WEST, FL    33040
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DATE (MM/DD/YYYY)


CERTIFICATE OF LIABILITY INSURANCE
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.


IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).


CONTACTPRODUCER NAME:
FAXPHONE
(A/C, No):(A/C, No, Ext):


E-MAIL
ADDRESS:
PRODUCER
CUSTOMER ID #:


INSURER(S) AFFORDING COVERAGE NAIC #


INSURED INSURER A :


INSURER B :


INSURER C :


INSURER D :


INSURER E :


INSURER F :


COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.


ADDL SUBRINSR POLICY EFF POLICY EXP
TYPE OF INSURANCE LIMITSPOLICY NUMBERLTR (MM/DD/YYYY) (MM/DD/YYYY)INSR WVD


GENERAL LIABILITY EACH OCCURRENCE $
DAMAGE TO RENTED


COMMERCIAL GENERAL LIABILITY $PREMISES (Ea occurrence)


CLAIMS-MADE OCCUR MED EXP (Any one person) $


PERSONAL & ADV INJURY $


GENERAL AGGREGATE $


GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG $
PRO- $POLICY LOCJECT


COMBINED SINGLE LIMITAUTOMOBILE LIABILITY $
(Ea accident)


ANY AUTO
BODILY INJURY (Per person) $


ALL OWNED AUTOS
BODILY INJURY (Per accident) $


SCHEDULED AUTOS
PROPERTY DAMAGE


$
(PER ACCIDENT)HIRED AUTOS


$NON-OWNED AUTOS


$


UMBRELLA LIAB EACH OCCURRENCE $OCCUR


EXCESS LIAB CLAIMS-MADE AGGREGATE $


$DEDUCTIBLE


$RETENTION $
WC STATU- OTH-WORKERS COMPENSATION


TORY LIMITS ERAND EMPLOYERS' LIABILITY Y / N
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $


N / AOFFICER/MEMBER EXCLUDED?
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE $
If yes, describe under


E.L. DISEASE - POLICY LIMIT $DESCRIPTION OF OPERATIONS below


DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (Attach ACORD 101, Additional Remarks Schedule, if more space is required)


CERTIFICATE HOLDER CANCELLATION


SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.


AUTHORIZED REPRESENTATIVE


© 1988-2009 ACORD CORPORATION.  All rights reserved.


The ACORD name and logo are registered marks of ACORDACORD 25 (2009/09)


OP ID: LW


04/07/2023


Gifford Wells Insurance
750 East Propect Road
Fort Lauderdale, FL 33334
Lynette C. Wells


OROPE-1


Oropeza & Parks CPA's
815 Peacock Plaza
Key West, FL 33040-4265


Camico Mutual Insurance


Lloyds of London


1,000,000


A
X


X Professional FLL 112005-07 09/11/2022 09/11/2023


Liability 2,000,000


B Cyber Liability S3622RNMFP-00 07/01/2022 07/01/2023 Per Claim 1,000,000


Aggregate 1,000,000


Claims Made Professional Liability                                          
Form:  PL-1000-A                                                            


Monroe Association for
ReMarcable Citizens, Inc
P. O. Box 428
1401 Seminary Street
Key West, FL 33041
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Members:
     AMERICAN INSTITUTE OF CPA’S
     FLORIDA INSTITUTE OF CPA’S


815 Peacock Plaza
Key West, Florida 33040
305.294.1049  |  305.294.1040
Fax: 305.294.3951


John G. Parks, Jr., CPA - retired


James H. Hill, Jr., CPA, PLLC


L
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	Text41: MONROE ASSOCIATION FOR REMARCABLE CITIZENS
Diana Flenard                                                                                          P. O. Box 428
Executive Director                                                                        West, Florida 33041-0428                  
                                                                 305-294-9526 phone
Mary VandenBrook                                                                                         305-292-0078 fax                  
President                                                                                 
 
Human Services Advisory Board
 
MARC is the only provider of services to the intellectually disabled in the Keys.  Without MARC many Monroe County residents would have to send their loved ones to other parts of Florida if MARC did not exist.  MARC is asking the County to match a portion of 12.5% Adult Day Training Program as required by the State of Florida.  Our match comes to $356,111 and we are asking for $210,000 which is not the entire match.  It is only $5,000 than we received 16 years ago and only $5,000 more than we received last year.  Costs have gone up 250% since 2007.  I know that funding is never enough and that more non-profits are looking to the County to help with their shortfalls, that being said the County would be responsible for these services if the non-profits did not exist.
 
MARC's mission has not changed.   Since, 2007 Florida minimum wage has increased by 75% and the consumer price index has increased by 65 % as has Worker Comp, property insurance and unemployment compensation.  So you can see why we are asking for your help .
 
MARC was originally funded in 2018, 2019 and 2020 State budget $100,000 for Adult with Disabilities.  In 2020 we received  a 6% decrease from the State due to Covid-19 and received $94,000.  We did not make it through the legislative session in 2021 so we did not receive the $100,000 Adults with Disabilities funding in 2021.  We received $150,000 in 2022 and awaiting to see if we will be funded in 2023.  
 
We lost out on several of our major fundraising events due to Covid:  Master Chef , Surf and Turf and our Ice Cream Social due to restaurants not having enough staff to do those events for us.  We continue selling pumpkins, Christmas trees and Decorated Tree Auction.  With the new protocols for Covid 19 being relaxed we have opened our Thrift Store to 3 days a week. 
  
We were able to get a one year (ending on June 2023) Federal FMAP Grant to help hire new employees,pay for advertising,offer sign on bonus and retention bonus Although this has been helpful finding qualified staff is still an issue.  We are still looking to provide comprehensive health insurance but do not see it happening this next year.  We were able to  come up with a Minimum Essential Coverage or Wellness plan. We pay half and the staff pay half.    We still can only pay ½ of a teacher's salary even though the requirements for many of our services are the same. All staff must pass a level 2 background screening, CPR, First Aid and have 50 hrs of training in Core Competencies,  Rights and Choices, Abuse trainings and more before even beginning to work.
 
We respectfully ask for the support of Monroe County and the Human Services Board.  
 
Sincerely,
  
Diana Flenard
Executive Director
	Text42: “To provide our developmentally disabled members with dignified, compassionate, professional care in a family environment for the duration of their needs.”

Monroe Association for ReMARCable Citizens
Where ReMARCable People Thrive
	Text44: MARC is requesting partial funding for our Adult Day Training Services  for 100 clients in (ADT)which covers the entire Keys but are physically located in Key West and Tavernier.  Our Marathon clients are usually served in our Tavernier program now renamed “The Michelle Snyder Upper Keys Program” .  Our Adult Day Training sites support individuals with intellectual disabilities in daily valued routines of the community.  These services stress training in the areas of self-help, adaptive social skills, vocational training, job training, life-skills that are age and culturally appropriate.  We also do Supported Employment from our Adult Day Training sites.  We do small group Supported Employment  (4-6 clients with a supervisor in the community) go out to job sites to learn appropriate work skills and employment income.  We also do  individual Supported Employment to help our clients obtain and maintain employment in the community.     Our transportation services are now fully operational  and we have returned to normal seating patterns now that Covid restrictions have been lifted.
	Physical Address: 1401 Seminary Street (no mail delivered here)
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	City State Zip: Key West, Fl 33041-0428
	Phone: 305-294-9526
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	Text6: What changed?
	Text160: What changed?
	Text178: 
	Text214: Being the only provider of these services MARC addresses the issue of what to do with intellectually disabled adults that cannot live at home alone or on their own after they graduate from school.  This is especially true if those adults that have working family members who cannot take care of them during the day.  There are no other programs available to teach them life,vocational  and job skills to help them be independent members of society.  We also support adults with developmental disabilities to live on their own with our minimal support.

	Text69: Intellectually Disabled Adults between 16-85 years of age in Monroe County Florida.  We currently serve about 93% of that population.
	Text68: MARC clients are referred to us from the Agency for Persons with Disabilities.  We also receive clients from various support coordination companies out of Miami who must be a separate entity for Medicaid Waiver clients.  We get referrals from the Department of Children and Families and the Monroe County School System and other social service agencies as well as from family members, community members and contacts from our website.
	Text67: MARC clients are eligible for our services if they fit the definition from AAMR as listed in question 18.  They also need to fall into the severe level of Autism.  We have continued to give service to any client needing our service, even if the state cannot pay us or has recently reduced the funds so they can no longer afford our services in Adult Day Training, Supported Employment &  Transportation.  We use fundraising, donations and other sources of income to help pay for unfunded clients.  We do have a few private pay clients who we asks for reimbursement for services on a sliding scale.
	Text65: Adult Day Training is Monday- Friday 9-5 at 1401 Seminary Street Key West & Coral Isle Church 90001 Overseas Hwy, Tavernier. (HSAB funding)  
Supported Employment, Community Inclusion 7 days a week when needed to maintain job and/or housing throughout the Keys.  
Residential Services & Respite 24 hrs a day 7 days a week in Key West.
Supported Living 8 hrs a day 7 days a week in Key West and the Lower Keys
	19info: What financial challenges do you expect in the next two years, and how do you plan to respond to them?
	Text64: Long Term, the State's focus is not on this population was to finally give increases in some services with the understanding that the funds had to be used to bring direct care employees up to $15 per hour.   That  rate may work in the rest of Florida but in the Keys we need to pay at least $2.00 more.  The legislature each year takes  people off  the 23,000 waitliest for people with developmental disabilities to get services in  Florida.   Each year they remove about 2,000-3,000 people from the list.  This year they have agreed to take more people off.  They  do not address that rates for services or the increased cost of doing business ( insurance, gas, electric, water, maintenance, etc).   Since the state sets the rates we can charge per person per service it is a no win situation.  
That leaves us with needing increased support through fundraising and direct donations.  This is not easy due to the increase of non-profits that have increased in the community over the last 10 years.
Agency for Person's with Disabilities is working on a new service called Pre-Vocational to replace Day Training and we do not know yet  what impact that new service will have on our programs
	Text234: Statistical data from the Center for Disease Control shows developmental/ intellectual disabilities at about 1.5%-2.5% of any given population. The data for Monroe County is 2.2% which is going up due to the increase in autism spectrum disorders which fall into the developmentally disabled category if the autism is severe.   As the autism numbers are increasing so are the numbers in Monroe County of clients with developmental/intellectual disabilities


	Text441: Intellectual Disabilities can occur from any illness or injury that interferes with the intellectual development before, during or after birth up to 21 years of age.  The causes can be either physical, such as hereditary, disorders in body chemistry, poor prenatal care , injuries to mothers to be or infants, drug abuse etc., or social as in lack of mental stimulation, physical abuse, substance abuse,  poverty, discrimination, or other non-medical conditions.  The causes of Autism are varied and not yet defined.

	Text63: The first organizational challenge will be creation of the new Pre-Vocational services and how they need to be distinct from Adult Day Training.  We do not know the funding or rates and ratio's of clients to staff so it is unknown what the effects might be.  The new Pre-Vocational program is limiited to 36 months in a lifetime so that may cause some harm to those who are young and receive the service, get a job and then 10 or 15 years later have a life altering illness or issue that would cause them to lose their job. and the pre-vocational program would be gone.   We do not have clear guidelines from the Agency for Person's with Disabilities  as to how this will effect our Horticulture, Plant Store, Rainbow Cafe or Thrift store and the clients currently working in those programs.  If we cannot bill Medicaid for Pre-Vocational  or Adult Day Training Services while they are working in those programs it will be a huge loss of revenue.
I am on one of the State panels to discuss these issues but we are not getting any real answers for APD or AHCA
Last but not least, there is proposed pilot program going through the House and Senate to put all of these services under Managed Care.  One side has Monroe County in it and the other does not.
	Text62: We have a person with an intellectually disability on our board.  We also have two board members who have a family member with an intellectual disability who we currently serve.
	22info: Is your agency monitored by an outside entity? If so, by whom and how often?
	Text61: We are monitored by APD (Agency for Persons with Disabilities) monthly. They manage our contracts, quality assurance, test conditions, licensing (annually)  and performance of MARC.  Additionally, MARC is monitored by HUD for Don Moore Apartments at Poinciana. We are also monitored  by Qlarant for our  HCBS Medicaid Waiver services which occurs yearly unless you receive over 95% which MARC achieved, with one year grace period.
	hours of program service were contributed by: 321
	volunteers in the last year: 6
	Text60: No
	Text59: 95% of the clients at our Adult Day Training Programs will reach one or more of their goals toward independence as set forth in their Support Plan and Individual Program Plan            

100% of our clients in Supported Employment will earn at or above minimum wage.
	26info: How will you measure these outcomes?
	Text58: Adult Day Training: Outcomes will be measured by monthly data collection on all goals with a quarterly update and review.  We do a new Individual Support Plan yearly.  We keep statistical data on goals reached on each client throughout the year.

Supported Employment :We monitor monthly client pay and annually review their income to meet federal guidelines.
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	Text442: We are still experiencing staffing shortages so our clients needing 1 staff to one employee are not receiving services or only receiving service one day a week.
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	Text55: HSAB funds were spent for staffing to provide training in self-help, adaptive social skills, vocational training, job training, resume writing, supported employment and life-skills training.  Since Covid 19 we have increased sanitary protocols such as cleaning areas with alcohol, using daily disenfectent, washing hands and requesting rapid tests from the nursing staff if anyone has any symptoms
	Text56: Yes, all of the funds awarded in 2022 have been spent.  We do monthly draws.  MARC has always spent all of the funds awarded to it from Monroe County
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	Text85: The funding was used as a partial match to our State Home and Community Based Services Contract with the Agency for Person's with Disabilities in order to provide required staffing ratios.  The match was $333,755
	Text86: 2848911
	Text87: This funding was due to an increase in Home and Community Based Waiver revenue with the Agency for Person's with Disabilities.   Therefore our services given to clients increased and our match needed was increased.  The money was spent on staff to provide those services
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	Text43: Long Term Care &Training:  15 person group home and a 6 person group home with 24 hour a day supervision and training in self-care, daily living, chores, and social skills.
Supported Living: coaches for clients available by phone 24 hours a day to provide assistance and training in life skills activities to support individuals to live more independently in homes or apartments in the Keys 
In Home Supports: one on one training in self care and daily living skills in person’s home or apartment
Adult Day Training:  services to clients that support the individual in daily valued routines of the community, which include vocational (horticulture, janitorial, and food preparation), financial, self-help, adaptive and social skills.  We have two ADT sites one in the Upper Keys and one in Key West.  We also operate a retail plant store and small cafe at our Key West ADT site & a Thrift Shop at our Upper Keys site
Supported Employment: training, assistance to obtain and sustain paid employment at min wage or above.
Transportation: rides to and from home, community based services and medical/dental appointments 
Medical and Therapeutic supervision: a person on call 24 hours a day to handle any emergency situations and to oversee all Group Home and Supported Living clients medical and dental care.
Transition: services to High School students who attend our Adult Day Training programs in order to learn vocational and life skills in preparation for employment or living outside the family home. 
Respite: short term overnight care of clients whose families are in need of relief from caring for their loved one
	Text31: We are the only non-profit serving this population of adults for the following services listed in #6   in Monroe County.  We provide 90% of the services to this population in Monroe County and there is no duplication of services within or outside of this agency.
	Text34: We work closely with the Monroe County Homeless CoC providers at Poinciana Plaza to provide housing in the Don Moore Apartments for intellectually disabled homeless.   We work closely with the Monroe County School System  and Conch Connect for clients aging out of the system.  We also work with the Autism Society as some of our clients have a diagnosis of autism.  We work with Vocational Rehabilitation. We are a member of Florida Association of Rehab Facilities and I am chair of the Community Supports Forum Committee.  We are a member of United Way of Collier and the Keys and receive $1,500 each year for our Food and Training program.  We are also a member of the Upper Keys Resource Committee and we give out items from our Thrift Store to community members in need.
	Text66: We work with the Monroe County School system to do transition services for teenagers with intellectual disabilities who are getting ready to graduate.  The Monroe County School system is our landlord for our Key West Adult Day Training, Administrative Offices and Plant Store.  Coral Isle Church is our landlord for our Michelle Snyder Upper Keys Program.   We also work with Vocational Rehabilitation for those seeking employment.  We have no board members who are on other non profit boards.  We are a member of the Monroe County Homeless Continuum of Care and I am the chair of the organization.  We are also members of the Upper Keys Community Resource Committee.  
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High turn over rate and have to pay more to get staff.  We have rigorous paperwork and training requirements in order to work with the developmentally disabled.  
Also impacted are the State required qualifications, lack of affordable housing, lack of health insurance benefits and wages not keeping up with inflation.  All departments are feeling the crunch.  There also is much more computer training requirements to keep up with and now require even more staff just to keep up with an increase in documentation on the computer.  Training on the required system of recording also has an impact on who we can hire. Not only do we need staff to take care of the clients but also must be computer literate and able to maneuver through a difficult system which is also  very time consuming.  
	For Fiscal Year 2023 how will the amount requested be utilized: The funds requested will be used as a portion of our 12.5% match to our Adult Day Training program as required by state statue.  These funds will support services to 100 un-duplicated clients in daily valued routines of the community, which include vocational (horticulture, janitorial, and food preparation), financial, self-help, adaptive and social skills as well as Supported Employment in the community.  This request is only $5,000 more than the amount we received in 2007.  We currently have two fully operational Adult Day Trainings, one in Key West and one in Tavernier. 
	Email: Boomdi1@aol.com
	Contact: Diana Flenard
	Description of Medical Services: Medical Services:  Medical, mental, and dental care for the economically disadvantaged.
	Description of Core Services: Core Social Services:  Essential services such as food, clothing, or housing; emergency disaster relief; family violence issues; and adult and child daycare.
	Description of Quality of Life: Quality of Life Improvement Services:  Services provided to improve the quality of life for individuals or the communty such as educational, preventative, training, recreational and cultural services, etc.
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