Reset Form MONROE COUNTY Submit

HUMAN SERVICES ADVISORY BOARD
Application for Funding
Application Due at Noon, Thursday, May 4, 2023*

Fiscal Year 2024
October 1, 2023 - September 30, 2024

Agency Name Burton Memorial United Methodist Church
Physical Address 93001 Overseas Highway

Mailing Address 93001 Overseas Highway

City, State, Zip Tavernier, FL 33070

Phone (305) 852-2581

Email bae_bmumc@att.net

Whom should \{ve c.ontact with questions Betsy Edwards

about this application?

Amount requested for the upcoming fiscal year and select the category that best matches
the proposed services. If the proposed program involves more than one (1) category Amount

enter the budget request for each category. of Request
Medical Services: Medical, mental, and dental care for the economically disadvantaged.
Core Social Services: Essential services such as food, clothing, or housing; emergency
: . ao . . $15,000.00
disaster relief; family violence issues; and adult and child daycare.
Quality of Life Improvement Services: Services provided to improve the quality of life for
individuals or the communty such as educational, preventative, training, recreational and
cultural services, etc.
Note: Funding requested should equal the Budget Q.36 (pg. 15) Total FY24 Request $15,000.00

For Fiscal Year 2024 , specifically how will the amount requested be utilized?

The requested funds will purchase food, kitchen supplies and food packaging materials as well as contribute to direct
compensaton of the Food Pantry Coordinators for the Daily Bread Food Pantry and God's Kitchen, which provide
groceries and hot meals to the homeless and low income families of the upper keys community.

*Applications received after 12:00 pm, Noon, May 4, 2023 will not be considered for funding
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Burton Memorial United Methodist Church -

COVER LETTER (REQUIRED)

PART I: Provide a brief overview of your organization.

PART II: Indicate any change in organizational structure specific to services or method of providing services.
The intent is to inform the HSAB of any consolidating, combining, or merging with other agencies to avoid
duplication of services.

May 4, 2023

Oksana Christow

Grants Coordinator

Office of Management & Budget
1100 Simonton Street, Suite 2-213
Key West, FL 33040

Phone: (305) 292-4474

Dear Ms. Christow:

| am submitting our application for a grant for the Daily Bread Food Pantry and God's Kitchen to provide groceries and hot meals
to the homeless and low-income families of the upper keys community.

Since our last grant application, we have continued to have our food pantry clients come inside our Fellowship Center to be
served. However, we are still not back to pre-Covid. Our pantry is still mostly standard prepackaged grocery bags, with some
client choice. Our God's Kitchen meals are still mostly to-go meals. For safety purposes we continue to use mostly new brown
paper grocery bags and new to-go containers creating an increased expense. Inflation and a lack of certain grocery items from
our suppliers continue to result in increased food and supply costs. While the number of clients seems to have decreased since
the height of the pandemic, given the uncertainty of the economy, we are uncertain as to whether this trend will continue.
With these considerations we are requesting the same as last year.

Our application will note that the labor and materials funded by this HSAB grant will provide the capacity to manage donated
food and volunteer labor to deliver many times the value in groceries and meals.

Burton Memorial United Methodist Church looks forward to our continued partnership with Monroe County to provide this
important service to those in need in our Upper Keys. Please let me know if you would like any additional information.

Sincerely yours,

Reverend Kerry Foote
Pastor, Burton Memorial United Methodist Church
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1. Who prepared your application? Burton Memorial United Methodist Ch

Application was prepared by an internal source(s)

OApplication was prepared by an external source(s)

O Preparation of the application was a collaborative effort with an external source.

O Other (explain):

2. Please list below any overlap, common associations, common services, working relationships or sub-
contractor relationships with any other organizations i.e., board members, personnel or shared services.

Daily Bread Food Pantry and God's Kitchen are managed by the Pastor and Administrative Assistant of Burton
Memorial United Methodist Church (BMUMOC), along with 2 part-time paid personnel. Our volunteers consist of
members of our BMUMC congregation, along with caring individuals from our community.

3. Describe any networking arrangements that are in place with other agencies.

The Daily Bread Food Pantry has an arrangement with Feeding South Florida to obtain canned and packaged
food items at reduced or no cost (no cost since the beginning of the pandemic.) We also receive fresh produce if
available from Feeding South Florida.

4. What unique role in the community does the proposed program fulfill that no one else does?

Our food pantry is unique in that it is open 3 days a week with a varied schedule to accommodate working adults
and parents with children and we are centrally located in the Upper Keys. Other food pantries are open 1day a
week and are at opposite ends of the Upper Keys. Our hours are Monday and Wednesday 9am-12pm and
Thursday 5pm-7pm.

These varied hours allow families to access food, and if available, fresh produce weekly. Our free community
meal is on Thursdays. Other churches have meal offerings, but they have scheduled around ours, so as to not
duplicate services, thus providing more opportunity throughout the week to have a prepared meal.



herbener-janet
Typewritten Text

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text
1.  Who prepared your application?  
             Application was prepared by an internal source(s)
             Application was prepared by an external source(s)
             Preparation of the application was a collaborative effort with an external source.
             Other (explain):  _________________________________________________________  

herbener-janet
Typewritten Text
2.  Please list below any overlap, common associations, common services, working relationships or sub- 
     contractor relationships with any other organizations i.e., board members, personnel or shared services.

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text
3.  Describe any networking arrangements that are in place with other agencies.

herbener-janet
Typewritten Text
4.  What unique role in the community does the proposed program fulfill that no one else does?

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text

herbener-janet
Typewritten Text


Burton Memorial United Methodist Cht

5. Insert your agency’s board-approved mission statement only.

We are an uncommon church for common people offering a love of neighbor without boundaries. We share the
Gospel of Love by gathering together to celebrate a faith relationship with Christ. We serve both God and His
children through our ongoing prayers, talents, gifts and dedication of time until He comes again in glory.

6. List the services your agency provides.

Burton Memorial United Methodist Church provides many services in addition to worship and spiritual guidance.
We offer counseling space for court evaluations for youth and children.

We have a Child Development Center, which provides quality day care and VPK education with subsidized
assistance to low income households. We host space for many organizations such as Boy and Girl Scouts. We
sponsor youth activities such as a baseball team. This is a sampling, as many

new community offerings and assistance present throughout a year.

This grant request is for our Daily Bread Food Pantry and God's Kitchen Ministries. These ministries provide:

1. Free groceries

2. Free prepared community dinner on Thursdays

7. What specific services will be funded by this request?

The services to be funded by this request are the supply of hot meals and groceries to people in need in the
Upper Keys community. This year we will solicit, collect, organize, store, and distribute 162,000 pounds of
groceries and personal hygiene items and prepare about 3,300 meals from our church in Tavernier, FL. Last fiscal
year we provided 6,505 bags of groceries to our clients.
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Burton Memorial United Methodist Cht

8. Have you previously been funded by HSAB? Yes @ No O

9. Will County HSAB funds be used as match fora grant? Yes () No (®)

10. If your organization was awarded HSAB funds in FY 2023, please briefly and specifically explain:
a. How have the FY 2023 HSAB funds been spent?

The 2022-23 funds have been spent on the purchase of food, kitchen supplies and food packaging materials as
well as on the direct compensation of the Food Pantry Coordinator, Inventory Coordinator (contract worker) and
partially for our Administrative Assistant's time spent on food pantry duties.

b. Were all HSAB funds awarded in FY 2022 spent? Will all HSAB funds awarded in FY 2023 be spent?

All HSAB funds awarded in FY 2022 were spent. The HSAB funds awarded for FY 2023 will be spent by the end the
fiscal year.
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Burton Memorial United Methodist Church -

c. Were HSAB funds used to leverage additional funding in FY 2023 and if so how?

There is not other funding from government agencies or other sources that is explicitly designated as to or
matching HSAB funding. However, HSAB funding is essential to maintain the capacity to organize volunteers to
collect, receive, package, store and distribute donated food from numerous organizations including
supermarkets, organized food drives and individual donations.

d. How much additional funding was received?

$ 0.00

e. How was the additional funding spent?

11. Have you experienced any changes specific to:

a. Mission Statement. Yes O No @

b. Goals. Yes O No @

c. Expansion or contraction of services, staff or location. Yes @ No O
What Changed?

We decided to close our Tuesday night pantry, since the average attendance was 2 families or less. Most families

needing to come at night we found were coming on Thursday night, combining their food pantry visit with our
hot meal offerings.

d. How prior year funds were spent. Yes O No @



Burton Memorial United Methodist Church -
12. Did your agency lose any funding, or partial fundingin 20232 Yes (@) No ()

How much?

$ 6,000.00

From what source?

UWCK

Why was funding lost?

Funds were needed in Collier County after Hurricane lan.

13. Do you plan to allocate any part of this HSAB grant, if awarded, as a sub-grant to another organization?

Yes (O No (®

Please include these on the County HSAB Funding Budget form under “Grants to Other Organizations.”

14. Does your organization allocate sub-grants to other organizations using other (non-County) sources
of funding? Yes (ONo (o)

Please include these on the Agency Expenses form, under “Grants to Other Organizations.”

15. Will you or have you applied for other sources of County funding? Yes () No (e)
Please include these on the Agency Revenue form.
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17.

18.

Burton Memorial United Methodist Church -

What needs or problems in this community does your agency address?

The Florida Keys is often perceived as a wealthy area with expensive homes and luxury resorts. A substantial
percentage of employment is in service positions such as restaurant servers, hotel staff, child care workers and
retail clerks and they struggle economically to endure the high cost of living in this area. In MC there is a shortage
of affordable housing and affordable child care. Public transportation is limited. Health care costs and premiums
are higher than other areas of the state. These factors are challenging to these essential workers in our tourist
industry. A recent study by the United Way revealed that in 2018 37% of year round households struggle to meet
basic needs, 8% of Florida Keys residents are existing at poverty levels, but another 29% fall into the Asset
Limited, Income Constrained, Employed (ALICE) category. These households are forced to make choices
between child care or health insurance, or purchasing nutritious food for their families.

Daily Bread Food Pantry and God's Kitchen continue to support the poor & ALICE category families & individuals
of the Upper Keys by helping to provide nutritious meals, both prepared and grocery disbursements. We strive
to continue to disburse 165,000#'s in groceries, and serve 3,200 meals.

What statistical data support the needs listed in Question #16? (Provide statistics: Attachment Checklist, Item O)

The United Way Organizations in six states have commissioned Rutgers University to conduct the research for
the ALICE report. The report spotlights a large of segment of the population that is working hard, sometimes 2-3
jobs, but still barely able to make ends meet. ALICE classified people are the child care workers, mechanics,
home health aids, store clerks, office assistants and other workers who provide much needed services to a
community. Keys ALICE families and individuals are particularly economically challenged by our high cost of
living. The ALICE report contains cost analysis of basic household expenses such as housing, food, childcare and
health care for all 67 Florida counties and compared to household incomes. The 2018 ALICE report showed that a
minimum household survival budget would be $30216 for a single adult and for a family of 4, $84432. The most
current ALICE report states that 8% of Monroe County households are at or below the federal poverty level, but
an additional 29% of households are in the ALICE category, barely getting by.

What are the causes (not the symptoms) of these problems?

The Keys community is supported by a tourist industry with typically lower wages for service related positions.
This is a significant sector of the workforce. The tourist season is seasonal resulting in some staff losing
employment or being economically impacted by reduced hours during those off season periods. Key's housing
costs are of the highest in the state. Higher housing costs result in less earnings available to purchase nutritious
food.




19.

20. How are clients referred to your agency?

21.

22.

23.

Burton Memorial United Methodist Church -
Describe your target population as specifically as possible.

The target population for the Daily Bread Food Pantry and God's Kitchen are the families and individuals in the
Upper Keys who are living in poverty or are in the Alice category

Our food pantry has been established for decades. Referrals are primarily word of mouth. Local businesses, civic
groups and other non-profit profit providers also make referrals. Private organizations conduct food drives, thus
promoting awareness. Other churches and the hospital will make referrals. Word of mouth from other Keys
residents also act as a referral.

What steps are taken to ensure prospective clients are eligible and the neediest clients are given priority?

The Daily Bread Food Pantry has measures in place to reduce abuse of our food program. Our distribution
process is structured to disburse a family's one week supply of groceries once a month to Monroe County
residents, along with fresh produce and bread once a week as available. We have a data system in place for
capturing the monthly and weekly visitations for each family. We require a photo ID so that we may verify
county residency. Of course, we will help anyone in an food emergency situation.

List all sites and hours of operation. Please note if these sites will be using HSAB funding and whether or not
each site is currently utilized by your organization.

The Daily Bread Food Pantry is located in the Fellowship Hall of Burton Memorial United Methodist Church,
93001 Overseas Hwy, Tavernier, FL. Our hours are Monday and Wednesday 9am - 12pm, and Thursday 5pm -
7pm. God's Kitchen serves a free dinner Thursday 5pm-7pm.

What financial challenges do you expect in the next two years, and how do you plan to respond to them?

While the US Post Office held their nationwide annual food drive last year, it was not well advertised in the upper
keys. In the past years this has been a significant food contribution to our food pantry and recipients. Hopefully
this year's drive will be better, but we anticipate having to continue to fund the gap.

Some changes from the 23 application and the 24 application that are reflected in the budgets are:

The value of in-kind volunteer labor has reduced because of reduction of volunteers. The assumed reason is the
continued effects of COVID and the cost of living in the upper keys. We also have added back an additional
contract worker to support our food pantry coordinator with stocking inventory and distribution to our clients.
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24.

25,

26.

27.

28.

20.

Burton Memorial United Methodist Church -

What organizational challenges do you expect in the next two years, and how do you plan to respond to them?

During the pandemic we had to add a part-time person to help with the outdoor distribution site. We have
found that we now require this part-time person to continue to handle the deliveries, stocking of the pantry, and
tracking inventory to make sure our clients are fully supported. We are also facing a requirement to increase
hourly rates to keep up with the increases in Florida minimum wages. All staff are currently paid above minimum
wage. But as wages continue to increase we will need to assess our structure, consider raises to retain or face
labor reductions.

How are clients represented in the operation of your agency?

Burton Memorial United Methodist Church (BMUMC) has a self-governing body, the Church Council, the duties
of which are defined by the United Methodist Church Policies. The Church Council functions as a Board of
Directors for the organization. Each of the Church Ministries, including the Daily Bread Food Pantry and God's
Kitchen, are represented on the Church Council.

Is your agency monitored by an outside entity? If so, by whom and how often?

BMUMC and all of its ministries are under the oversight of the Supervisor of the Southeast District of the Florida
Conference of the United Methodist Church. For the Daily Bread Food Pantry and God's Kitchen, we also provide
progress reports to the United Way and Ocean Reef Community Foundation. Our Daily Bread Food Pantry is
periodically inspected by Feeding South Florida and God's Kitchen is inspected by the state of Florida.

1,998 |hours of program service were contributed by 52 ___|volunteers in the last year (FY2022 - October 1,

N

21 through September 30, 2022).

Will any services funded by the County HSAB award be performed by an independent contractor and/or under a
subcontract? If yes, what services, and who will perform them? (Report in Budget Q36 and Q37)

we are currently paying an additional part-time person to help in the food pantry. We expect her to be paid as an
employee in the next few months since we have determined the need is long term.

What measurable outcomes do you plan to accomplish in the next funding year?

A. We plan to solicit, collect, repackage, store and disburse 162,000 pounds of groceries and personal hygiene
items

B. We plan to serve 3,300 free meals

10



Burton Memorial United Methodist Church -

30. How will you measure these outcomes?

A. We keep records of how often each individual is served, how many people in their family and how many bags
of groceries were distributed. The average weight of groceries issued is sampled periodically. We also track the
pounds of food items delivered to the food pantry.

B. We keep records of how many meals are served during our free Thursday meals and for holiday dinners.

31. Provide information about units of service below. (Response not required if applying for $5,000 or less).

Service: Unit (Hour, session, day, etc.) Cost per unit (current year)
Collect, store & distribute food pounds $2
Prepare and serve meals Meals $6

32. Address any topics not covered above (optional).

It should be noted that the HSAB funding for the Food Pantry and God's Kitchen provides the capability to
deliver many times the value in groceries and meals to needy people in the Upper Keys. The labor and materials

from the HSAB grant provide the capacity to collect, receive, package, store and distribute donated food from
numerous organizations.

11
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Burton Memorial United Methodist Church -

BOARD INFORMATION

You must have at least five directors

33.

Current Term

Name/Board Position Affiliation/Title City/State Telephone No. | Years Served | Expiration Date
Kerry Foote Pastor Tavernier/FL (305) 407-7040 16 Dec-2023
Pat Fincannon Finance Chair Tavernier/FL (305) 896-1964 2 Dec-2023
Raeleigh Gonsalves Administrative Council Chair Tavernier/FL (305) 522-9361 2 Dec-2023
Debra Walker Staff Parrish Chair Tavernier/FL (305) 394-5001 1 Dec-2023
Michael Mccoy Trustee Chair Tavernier/FL (954) 643-0423 1 Dec-2023

12
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Burton Memorial United Methodist Churct

AGENCY COMPENSATION DETAIL

Include each position in the entire agency

Put an" v'"" next to each position directly related to program for which funding is requested.
A 40-hour/week employee would be 1.00 FTE; a 20-hour/week employee would be .5 FTE, etc. Indicate
whether the position is programmatic or administrative, with a"P" or "A" next to that position.
Note: Dates correspond with your fiscal year

Proposed - Upcoming Projected - Current
Fiscal Year Ending: Fiscal Year Ending:
_12/31/ 2024 12/ 3112023
Total Compensation Total Compensation
Benefits Benefits
Position Title "/" #FTE'S | Salaries | Package*|#FTE'S | Salaries |Package* ["P" or "A"
Pastor |l| .15 $ 66,204 $ 33,065 .15 $ 66,204 $ 33,065 P
Administrative Assistant |l| .25 $28,065 $2,147 .25 $28,065 $2,147 P
Food Pantry Coordinator E 3 $10,920 $ 835 3 $10,920 $ 835 P
Food Pantry Contract Worker E 3 $10,140 3 $10,140 P
Day Care Center Director |:| $ 69,995 $ 5,355 $ 69,995 $ 5,355
Day Care Center Assistant Director [ ] $42,578 $ 3,257 $42,578 $ 3,257
Day Care Center Teacher/Staff |:| $15,600 $1,193 $15,600 $1,193
Day Care Center Teacher/Staff l:l $24,527 $2,106 $24,527 $2,106
Day Care Center Teacher/Staff |:| $ 35,464 $2,713 $ 35,464 $2,713
Day Care Center Teacher/Staff |:| $ 31,200 $2,387 $ 31,200 $2,387
Day Care Center Teacher/Staff I:l $39,520 $3,023 $39,520 $ 3,023
Day Care Center Teacher/Staff |:| $ 23,400 $1,790 $ 23,400 $1,790
Day Care Center Teacher/Staff I:l $24,050 $1,840 $ 24,050 $1,840
Day Care Center Teacher/Staff |:| $ 31,200 $2,387 $ 31,200 $2,387
Day Care Center Teacher/Staff I:l $21,600 $1,652 $ 21,600 $1,652
Day Care Center Teacher/Staff l:l $ 34,424 $2,633 $ 34,424 $2,633
Day Care Center Teacher/Staff I:I $ 31,200 $2,387 $ 31,200 $2,387
Day Care Center Teacher/Staff |:| $37,856 $2,896 $37,856 $2,896
Church Sexton I_l $7,756 $593 $7,756 $593
-
-
%
[
—
[ ]
[
=
[ ]
[ ]
4 1.00 $ 585,699 $72,259 1.00 $ 585,699 $ 72,259

Please list benefits included:

Benefits incl .0765 FICA/Medicare, Pastor's Pension, $12,000 +Health Ins $16,000. Day care center employees are
hourly, except for the director, so salaries are a snapshot as of 4/30/23. All Salaries are frozen so 2023 an 24 are same.
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35.

PROFILE OF CLIENTS, CLIENT NUMBERS AND SERVICES

(Performance Report)

Burton Memorial United Methodist Church -

G e Total Number of Clients Served Current # of Clients
List Services Here Target Population . Area Days/Hours during most recent completed ("snapshot") as of
Target Population : 0 1 2
fiscal year 4 /13 |23

**SAMPLE SERVICE 1** homeless adults with no support from family or friends 800 county-wide 7 days/24 hours 200 75
**SAMPLE SERVICE 2** mentally ill minors and adults 2,000 Marathon 8 AM -5PM 100 65
Collect store distribute food Families in the Upper Keys living in ALICE category 3,600 KL-Islamorad 3 days, 3 hours 1,160 46
Prepare and serve meals Families in the Upper Keys linving in ALICE category 3,600 KL-Islamorad Thurs/2 hours 3,492 80

Total number of unduplicated clients for the entire agency served during most recent completed fiscal year 1,114
Current number of unduplicated clients for the entire agency ("snapshot") as of 04 13 /{2023 1,230

. . . 1,230
How many clients served are Monroe County residents:

Please list or describe achieved measurable outcomes for your target populations:

For 2022-23, 162,000 pounds of groceries are expected to be distributed and 3,300 meals are expected to be served.

14



36.

COUNTY HSAB FUNDING BUDGET
Show the proposed budget detail for the County HSAB funds requested.
Total Expenses must equal Amount Requested on page 1.

Burton Memorial United Methodist Chur

Proposed County Funded Expense Budget

Proposed Grant Budget for Upcoming Fiscal Year Ending:
September 30 , 2024
Expenditur Total — i
Salaries - Program $10,000.00 0.67
Payroll Taxes - Program 0.00
Employee Benefits - Program 0.00
Salaries - Administrative 0.00
Payroll Taxes - Administrative 0.00
Employee Benefits - Administrative 0.00
Subtotal Personnel/Staff $10,000.00 67.00%
Office Supplies 0.00
Telephone 0.00
Professional Fees 0.00
Independent Contractor: Enter Name 0.00
Independent Contractor: Enter Name 0.00
Condo Association Fees 0.00
Utilities 0.00
Repairs & Maintenance 0.00
Travel 0.00
Grants to Other Organizations 0.00
Loan(s) 0.00
Bank Charges 0.00
Rent Expense - Currently Utilized Property 0.00
Rent Expense - Not Currently Utilized Property 0.00
Other Expenses (Describe Below)
Purchased Food $ 3,500.00 0.23
Packaging and serving supplies $1,500.00 0.10
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
Total Expenses $15,000.00 100.00%

15



AGENCY EXPENSES

Complete this worksheet for the entire agency

Burton Memorial United Methodist Chi

37- Note: Dates correspond with your fiscal year
Proposed Budget vs. Current Budget: Proposed Exp.ense.s Budget Projected Exp.)enses for
for the Upcoming Fiscal Year: the Current Fiscal Year:
Budget Period: Begir.ming: ey BegiI:\ning: e
Ending: __ 12/ 3! [ 2024 Ending: 12f 31 [ 2023
Expeditures Total % Total %
Salaries - Program $500,000.00 0.50 $500,000.00 0.50
Payroll Taxes - Program $38,250.00 0.04 $38,250.00 0.04
Employee Benefits - Program 0.00 0.00
Salaries - Administrative $70,000.00 0.07 $ 68,445.00 0.07
Payroll Taxes - Administrative $ 5,355.00 0.01 $5,236.00 0.01
Employee Benefits - Administrative $32,000.00 0.03 $28,000.00 0.03
Subtotal Personnel/Staff $ 645,605.00 0.64 $639,931.00 0.64
Office Supplies $11,553.00 0.01 $10,697.00 0.01
Telephone $ 4,400.00 0.00 $ 4,045.00 0.00
Professional Fees $10,500.00 0.01 $ 8,950.00 0.01
Independent Contractor: (Adele Budd) §13,500.00 0.01 $12,000.00 0.01
Independent Contractor: ( ) 0.00 0.00
Condo Association Fees 0.00 0.00
Utilities $ 115,700.00 0.1 $107,166.00 0.1
Repairs & Maintenance $120,000.00 0.12 $109,000.00 0.1
Travel $1,200.00 0.00 $1,000.00 0.00
Grants to Other Organizations 0.00 0.00
Loan(s) 0.00 0.00
Bank Charges 0.00 $1,000.00 0.00
Rent Exp. - Currently Utilized Property 0.00 0.00
Rent Exp. - Not Currently Utilized Property 0.00 0.00
Mortgage Exp. Currently Utilized Property 0.00 0.00
Mortgage Exp. - Not Currently Utilzed Property 0.00 0.00
Other Expenses (Describe Below)
Food Pantry Direct Expenses $25,000.00 0.02 $26,585.00 0.03
CDC Direct Direct Expenses 0.00 $16,528.00 0.02
Church Program Expenses $13,300.00 0.01 $12,300.00 0.01
Property and Casualty Insurance $38,600.00 0.04 $ 35,722.00 0.04
Pastor Direct Expenses $9,000.00 0.01 $ 8,000.00 0.01
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
Total Expenses $1,008,358.00 98% $992,924.00 100%
Revenue Over/(Under) Expenses (% 4,558.00) (3 41,724.00)
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Burton Memorial United Methodist Church -

AGENCY REVENUE

Complete this worksheet for the entire agency. In-Kind will not be included in percentages

Note: Dates correspond with your fiscal year.
Dates of FY end will auto-fill (below) to correspond with dates entered from Q.37

Proposed Revenue Budget for Projected Revenue for
Upcoming Fiscal Year Ending: Current Fiscal Year Ending:
12/ 31 ] 2024 12/ 31 /2023
Revenue Sources Cash In-Kind % Cash In-Kind %
LOCAL GOVERNMENT:
HSAB $ 15,000 0.01 $ 15,000 0.02
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
STATE:
ELC $ 500,000 0.50 $ 450,000 0.47
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
FEDERAL:
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
FOUNDATION:
UW Collier/Keys $ 9,000 0.01 $ 9,000 0.01
Ocean Reef Com Found $ 7,800 0.01 $7,200 0.01
Ocean Reef Com Found | $12,000 0.01 $12,000 0.01
0.00 0.00
0.00 0.00
ALL OTHER SOURCES:
Church Donations $ 150,000 0.15 $ 150,000 0.16
Day Care Tuition $ 310,000 0.31 $ 308,000 0.32
0.00 0.00
0.00 0.00
0.00 0.00
Total Revenue $ 1,003,800 $0 1 $ 951,200 $0 1
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EMPLOYEE INFORMATION Burton Memorial United Methodist Church -

39. What is the current number of employees, full-time and part-time, on the payroll for the entire
organization?

18

04/16/2023

There are employees ("snapshot") as of today's date

40. Please list the positions, if any, within your organization that are currently vacant and explain why
each position is vacant.

n/a

18
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ADDENDUM To THE FY2023 HSAB APPLICATIONurtOn Memorial United Methodist Church-

COVID-19 ASSISTANCE
A.1. Did your organizaton receive any local, state, federal assistance (i.e. Paycheck Protection Program, EIDL, CARES
Act) or insurance for your COVID-19 related impacts? Yes (Describe Below) No X
Jan 2022- | Jan 2022 - | Jan 2023 | Jan 2023 |Is Payback
Revenue Sources/ Dec2022 | Dec2022 |(-Dec 2023 |-Dec 2023 |Forgiven? Yes/
Award Title Cash In-kind Cash In-kind | No/Pending |Purpose:
LOCAL GOVERNMENT:
STATE:
FEDERAL:
FOUNDATION:
ALL OTHER SOURCES:
Total Covid-19 Assistance $0.00 $0.00 $0.00 $0.00
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41.

Burton Memorial United Methodist Church -

ATTACHMENT CHECKLIST
Item Help ATTACHMENT TITLE ATTACHED ATTACHMENT COMMENTS
YES NO How To Attach IF NOT ATTACHED,PLEASE EXPLAIN

EX SAMPLE ITEM WITH ATTACHMENT @ O g
EX SAMPLE ITEM WITHOUT ATTACHMENT O @ This does not apply to our org.
A @ Evidence of Annual Election of Officers @ O 8

B @ Unqualified Audited Financial Statement* or Statement of Functional Expenses @ G 8

C @ Copy of submitted IRS Form 990 for most recent fiscal year (Enter Period Date in Comments) 0 @ We do not file 990

D @ Copy of current fee schedule O @ We do not have a fee schedule
E @ Proof of Registration with Fl. Department of Agriculture & Consumer Services. ‘
E.1 @ Proof of Exemption with Fl. Department of Agriculture & Consumer Services. '

F @ Copy of IRS Letter of Determination indicating 501 C 3 status @ g @
F.1 @ Copy of GUIDESTAR printout O 8

G @ Copy of Personnel Manual for hiring policies, drug free workplace and EEO provisions. @ G g

H @ Copy of Florida Dept. of Children & Families (DCF) License or Certification. O @ N/A

1 @ Copy of any other Federal or State Licenses. O @ N/A

J @ Copy of Florida Department of Health Licencses/Permits. G @ N/A

K @ Copy of Current Occupational Licenses for Organization & Independent Contractors O @ N/A

L @ Audit Documentation, for recipients of $100K+ from Monroe County.** (See Instructions) O @ N/A

M @ Copy of Organization's Corporate Bylaws. @ 8

N @ Copy of Summary Report of most current Evaluation/Monitoring.*** @ G @

o @ Data showing need for your program. (Q.17) @ O ﬂ

P @ Certification Page - Blank Page is available here. & @ O '@

Q @ Other - If additional space is needed to address earlier questions please label and include here. O @

(B)*Resolution No. 277-2009 - For organizations with total annual expenditures of $150,000, in-
cluding the amount of the County grant, an annual audited financial statement from the organi-
zation's most recenlty completed fiscal year and an IRS Forrm 990 also from the organization's most
recently completed fiscal year. (If the audit is qualified, the organization must include a statement

of deficiences with corrective actions recommeded/taken. (L)**Proof CPA who performs audit is a member of
the AICPA, malpractice insurance & County considered "intended recipient" of said audit. (N) *** Must include
summary of deficiencies and suggested corrective action; may include your responses and actions taken. 20




[bookmark: _GoBack]This Document Intentionally Left Blank.

Sample Attachment
File Attachment
Doc1.docx

Monroe County
Sticky Note
Attach evidence of annual election of officers (i.e., copy of minutes of meeting in which most recent elections took place.)

Monroe County
Sticky Note
A copy of your organization’s unqualified audited financial statement from the most recent fiscal year (2016) is required if your organization’s expenses are $150,000 or greater, or if you receive $100,000 or more from the County; if qualified, include a statement of deficiencies with corrective actions recommended/taken; If your organization’s expenses are less than $150,000, a Statement of Functional Expenses for the most recent fiscal year is required.

Monroe County
Sticky Note
For FY18, you should be submitting your 2016 IRS 990 Form.  If you do not have the 2016 year submitted, please state why in the comments field. If you have filed for an extension, please submit the extension letter with your 990.  The 990 form must be the copy that was filed with the IRS.

Monroe County
Sticky Note
A copy of your current fee schedule is required.

Monroe County
Sticky Note
Proof of registration with the Florida Department of Agriculture & Consumer Services as required by Florida Statute 496.405.

Monroe County
Sticky Note
Proof of filing documentation as required by Florida Statute 496.406 for exemption from registration or alternatively a sworn statement from the Organization’s representative confirming that it does not conduct solicitation activities.   Pursuant to F.S. 496.403, F.S. 496.405 does not apply to religious institutions, educational institutions and state agencies or other governmental entities and thus this requirement does not apply to those organizations. 

Monroe County
Sticky Note
Provide a copy of the actual IRS Letter of Determination indicating 501c3 status.

Monroe County
Sticky Note
Please provide a current printout from GUIDESTAR that shows your organization has current 501c3 status. This can be a printed copy of the online screen.  Please be sure the printout indicates current status with the IRS. 

Monroe County
Sticky Note
Policy and Procedures Manual which must include hiring policies for all staff, drug and alcohol free workplace provisions, and equal employment opportunity provisions.

Monroe County
Sticky Note
Provide a copy of the current bylaws.

Monroe County
Sticky Note
A copy of your most recent evaluation or monitoring report, including a summary of deficiencies and suggested corrective action; may include your responses and actions taken.

Monroe County
Sticky Note
This pertains to Question 12 of the application.

Monroe County
Sticky Note
You may also add an attachment of your choice, as Attachment Q. If you are providing additional information specific to a question please reference the question number.  No additional documents will be accepted after the application deadline

Monroe County
Sticky Note
Download the blank application from the paperclip next to the title. Fill out the form. Then attach it in the attachment column.

Monroe County
Sticky Note
Provide a copy of current Monroe County and/or City Occupational Licenses.

Monroe County
Sticky Note

If you receive $100,000 or more in grant funding from the County an audit shall be prepared by an independent certified public accountant. The County shall be considered an ‘intended recipient’ of said audit. Attach the following:

1. A copy of a current, in good standing, State of Florida Board of Accountancy CPA license

2. A copy of a membership with the American Institute of Certified Public Accountants (AICPA)

3. A copy of malpractice insurance covering the audit services provided

Monroe County
Sticky Note
Provide a copy of current State or Federal licenses, permits or certifications.

Monroe County
Sticky Note
Provide a copy of current State or Federal licenses, permits or certifications.

Monroe County
Sticky Note
Provide a copy of current State of Florida Department of Health licenses, permits or certifications.
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CERTIFICATION

To the best of our knowledge and belief, the information contained in this application and attachments is
true and correct. Monroe County is hereby authorized to verify all information contained herein, and we
understand that any inaccuracies, omissions, or any other information found to be false may result in
rejection of this application. This certifies that this request for funding is consistent with our
organization's Articles of Incorporation and Bylaws and has been approved by a majority of the Board of
Directors.

We affirm that the Agency will use Monroe County funds for the purposes as submitted in this Application
for Funding. Any change will require written approval from the Monroe County Board of County
Commissioners.

We understand that the agency must substantially meet the eligibility criteria to be considered for Monroe
County funding and that any applicable attachments not included disqualify the agency's application.

We understand that all funding received through this opportunity must be spent for the benefit of
Monroe County.

We further understand that meeting the Eligibility Criteria in no way ensures that the agency will be
recommended for funding by the Human Services Advisory Board. These recommendations are
determined by service needs of the community, availability of funds, etc. HSAB funding recommendations
must be approved by the Monroe County Board of County Commissioners.

We certify the number (“snapshot”) of active employees on payroll, identified on Q.39, is true and correct.

(Print) Name of Executive Director

Signature Date

Witness Witness

(Print) Name of Board President/Chairman

Signature Date

Witness Witness
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2023 COMMITTEE ON NOMINATIONS AND LEADERSHIP DEVELOPMENT - 2022 Church/Charge Conference

Church Name: Burton Memorial UMC city: lavernier

Use this form when reporting. All churches are to nominate persons to serve in the leadership positions listed in
Sections A and B. Section C is to be used as positions apply to each local church.

The 2016 Book of Discipline 1252.1 refers to Church Council rather than Administrative Board/Council. Officers and
Leaders (A-C) being nominated by the Committee on Lay Leadership to serve your church must be elected by Charge
Conference action (249). Mid-year vacancies shall be filled by Church Council action (11252.4b). Refer ta the 2016 Book
of Discipline_and the paragraph numbers furnished below for information on each office, committee. or specialized

ministry.

A. OFFICERS TO BE ELECTED

1 Chairperson Church Council 251 3 Raeleigh Gonsalves Email "90nsa2910@yahoo.com

2 Church Treasurer 258 4b Carol Baxter Email Carolbaxter@bellsouth.net

Email D@8_bmumc@att.net

3. Financial Secretary 249 4 Eets_y Eﬂ“ia'ds

4. Lay Member to Annual Conference 251 2

(a) Lay Member(s) (One for each Appointed Pastor and Full Deacon)
Jack Bridges Emaii Jack@jackbridges.us

Email

_Email 1=

Email

(b) Alternate(s) (One for each Appointed Pastor and Full Deacon)

Ed Holly Email €hholly3@gmail.com
Email N
5. Lay Leader 251 1 Barry Gabler Email Captflavius@gmail.com

Email Jatkin66@gmail.com

6. Recording Secretary §247.4 Janet Atkins

7. Membership Secretary 234 1 ama Hamburg Email famacay@aol.com

8. Campus Ministry Rep 254 Holly Holly - Emai hmholly3@gmail.com B

Emai Ggiro54@gmail.com

9. Camps and Retreats Rep 253 Gina Giro

10, UWF President T256.5 Mary Lou Wilkinson Email Mwilkinson1000@gmail.com
(Elected by UWF)
11. UMM President 256.6 Email

B. ADMINISTRATIVE COMMITTEES 1258.1

1. COMMITTEE ON PASTOR-PARISH RELATIONS (Staff Parish) 11258.2 Shall be composed of persons who are full
members of the local church or charge or associate members. The committee shall be composed of not fewer than five nor more than
nine representatives of the total charge. One of the members shall be a young adult (age 18-28) and one member may be a youth
(age 12-17). In addition, the lay leader and a lay member of the annual conference shall be members. No staff member or
immediate family member of a pastor or staff member may serve on the committee. Only one person from an immediate family
residing in the same household shall serve on the committee. Members of the committee shall be able to succeed themselves for one
three-year term

Chairperson (to be included in one class) Debra Walker / Holly Holly Ermail fePraswalker@gmail com / hmholly3@gmail.com

Church Copy





Lay Member to Annual Conference Jack Bridges Lay Leader BarTy Gabler R
CLASS MEMBERS (By year elected)

Class of 2023 Class of 2024 Class of 2025

4. Edna Waldorf 4. Alison Lee Barry 4 Holly Holly

5 Debra Walker 5 Alden Albury » Darlene Spohn
3. Ann Hickman 3 Gina Giro 3 Tim Bricker

2. COMMITTEE ON FINANCE 258.4 Composed of the chairperson; the pastor(s); a lay member of the annual conference; the
chairperson of the church council; the chairperson or representative of the committee on pastor-parish relations; a representative of the
trustees to be selected by the trustees; the chairperson of the ministry group on stewardship; the lay leader; the financial secretary; the
treasurer; the church business administrator; and other members to be added as the charge conference may determine. The financial
secretary, treasurer, and church business administrator if paid employees, shall be members without vote

Chairperson Pat Fincannon B E-mail Patfincannon@yahoo.com

4 Kerry Foote 4 Debra Walker 1 Betsy Edwards (No Vote)
» Jack Bridges 2 Patsy Cummings 2. Carol Baxter

5 Raeleigh Gonsalves 5 Barry Gabler 3 Holly Holly

OTHER MEMBERS (To be added as the Charge Conference may determine)

i 1 1
2 2 2
i) 3 3

3. BOARD OF TRUSTEES 9/258.3 & 2525-2551 consisting of not fewer than three nor more than nine persons, and it is
recommended that a least one-third be laywomen and that at least one-third be laymen. The trustees shall be of legal age as determined
by law, and at least two-thirds shall be members of the United Methodist Church No pastor is a voting member of the board of trustees
unless elected as a member. Chairperson to be elected by the Board at the January 2023 meeting and entered on the church
dashboard by January 31, 2023.

CLASS MEMBERS (By year elected)

Class of 2023 Class of 2024 Class of 2025

1 Janel Alkins 1 Patsy Cummings 1. Mike McCoy

o Carl Catalano 2 Mary Lou Wilkinson » Normand Gonsalves
3. Bob Vonnegut 3 Chipper Worley 3 Hal Quanbeck

4. COMMITTEE ON NOMINATIONS AND LEADERSHIP DEVELOPMENT §258.1 This committee is composed of full
members of the local church. This committee is to be composed of not more than nine persons, in addition to the pastor and the lay
leader. At least one young adult elected by the charge conference shall serve as a member of the committee. One or more members
elected by the charge conference may be youth. The pastor shall be chairperson. A layperson elected by the committee on lay
leadership shall serve as the vice chairperson.

Chairperson (Pastor) Kerry Foote Vice Chairperson (Lay) Barry Gabler Email Captiavius@gmail.com

CLASS MEMBERS 1258.1d Each year's new class, and vacancies at the time of the charge conference, shall be elected from
nominees, from the floor of the charge conference and/or through the recommendation of the Committee on Nominations and
Leadership Development Retiring members of the committee shall not succeed themselves Only one person from an immediate family
residing in same household
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Class of 2023

1

CLASS MEMBERS (By year elected)

Class of 2024
1 Gina Gira

» Dorothea Guyette

3

» Raeleigh Gonsalves

3

Class of 2025
1. Ed Holly

2. Virgina Spears

3

5. Interpreter of Connectional Giving Responsibilities of this person shall be: 1) To keep the congregation aware of its
Connectional Giving. 2) To be educated and informed about each line item of Connectional Giving. 3) To keep abreast of the
congregation’s monthly giving to Connectional Giving. 4) To meet with the pastor and chairperson of finance to discuss Connectional
Giving:

E-mail 1Prics2@aol.com

Interpreter of Connectional Giving |1M Bricker

E-mail i7ratliff@gmail.com

6. Children’s Home Representative Julie Ratiiff

C. OTHER MINISTRY LEADERSY253: Age-Level, Family and Specialized-Ministries Coordinators (such as below). Attach a

separate sheet for additional nominated positions that apply to your local church structure.

Anti-Racism Representative: EJith Bricker

E-Mail €dithzewadskibricker@gmail.com

Anti-Racism Representativer Kery Foote

E-Mail Pastor.foote@outlook.com

Anti-Racism Representative* Linda Norman

Tom Simpson

E-Mail lindalillonorman@gmail.com

E-Mail homeby515@gmail.com

2. Beyond 50 Ministry

3 Children’s Ministry Leader Debbie Premaza E-Mail SNOOKKingb@aol.com

4. Christian Education Leader E-Mail

5. Creation Care Ministry ~ Jack Grove E-Mail grovejack509@gmail.com
6. Disability Concerns E-Mail

7. Historian Ministry Carol Albury-Johnson E-Mail Cajohnson@keysso.net

8 Native American Ministry _Kerry Foote E-Mail Pastor.foote@outlook.com
9. Parish Nurse Ministry Debbie Premaza E-Mail SNookkingb@aol.com

10 Prison Ministry Tom Simpson E-Mail homeby515@gmail.com
11. Social Justice Ministry ~Edith Bricker E-Mail edithzewadskibricker@gmail.com
12 Young Adult Leader E-Mail

13 Youth Ministry Leader Allison Lee Barry E-mai allison-barry@hotmail.com

*Dismantling Racism: Becoming an Anti-Racist Annual Conference. The work of Anti-Racism is discipleship. The
names indicated as the Anti-Racism Representative should reflect three persons who will serve as your local church
Anti-Racism representatives. 2016 United Methodist Book of Discipline references: 1162.1, 1254, 1608.5, 1643 &

112002.
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Internal Revenue Service

Department of the Treasury
P. 0. Box 2508
Date: June 15, 2004 Cincinnati, OH 45201

: Person to Contact:
General Council on Finance & Admins. of the United Ms. Smith #31-07262
Metheodist Church Contact Representative

% David Ullrich Toll Free Telephone Number:
1200 Davig St. 8:00 a.m. to 6:30 p.m. EST

4 8§77-829-5500
Evanston, IL 60201-41 1 8 | Fax Number:

513-263-3766
Federal Identification Number:
31-1813333
Group Exemption Number:
2573 S
Dear Sir or Madam:

This is in response to your request of June 15, 2004 regarding a copy of your organization's group exemption
letter. .

In Oclober 1974 we issued a determination letter that recognized your organization as exempt from federal

income tax. Our records indicate that your organization is curently exempt under section 501(c)3) of the
Internal Revenue Code.

Based on the information submitted, we recognized the subordinates named on the list your organization
supplied as exempt from federal income tax under section 501 (c)(3) of the Code. Also, we classified those

. subordinates as organizations that are not private foundations bacause they are organizations of the type

described in sections 509(a)(1) and 170(b)(1)(AX(i) of the Code.

Donors may deduct contributions to your organization's subordinates as provided in section 170 of the Code,
Bequests, legacies, devises, transfers or gifs to the subordinates or for their use are deductible for federal

estate and gift tax purposes if they meet the applicable provisions of sections 2055, 2106, and 2522 of the
Code.

Your organization and its subordinates are not required to file federal income tax returns unless subject to the
tax on unrelated business income under section 511 of the Code. If subject to this tax, the organization must
file an income tax return on Form 990-T, Exempt Organization Business Income Tax Return. In this letter, we

are not determining whether any of your organization or its subordinates’ present or proposed activities are
unrelated trade or business as defined in section 513 of the Code. :

Unless specifically excepted, your organization and its subordinates are liable for taxes under the Federal
Insurance Contributions Act (social secunty taxes) on remuneration of $100 or more paid each employas
during a calendar year. This does not apply, however, if your organization makes or has made a timely
election under saction 3121(w) of the Code fo be exempt from such tax. Your organization and its
subordinates are not liable for the tax imposed under the Federal Unemployment Tayx Act (FUTA).
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General Council on Finance & Admins. of the United Methodist Church
31-1813333

Section 6104 of the Intemal Revenue Code requires organizations that received recognition of exemption on
July 15, 1987, or later, to make available for public inspection a copy of the exemption application, any
supporting documents and the exemption letter to any individual who requests such documents in person orin
writing. Organizations that recelved recognition of exemption before July 15, 1987, and had copy of their
exemption application on July 15, 1987, are also required to make avaitable for public inspection a copy of the
exemption application, any supporting documents and the exemption letter to any individual who requests such
documents in person or in writing. For additional infarmation on disclosure requirements, please refer to
Internal Revenue Bulletin 1999 - 17.

if you have any questions, please call us af the telephone number shown in the heading of this letter.
Sincerely,

Janna K. Skufca, Director, TE/GE
Customer Account Services
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Department of the Mﬂﬂ

Internal Revenue Service
Washingten, ©OC 20224

l In reply refer to:
0cT 1 6 174 { T:MS:EO:R:1-2
Council on Finance and Administra-
tion of the United Methodist
> Church, a/k/a the United
Methodist Church and Its
Affiliated Organizations
1200 Davis Street
Evanston, Illinois 60201

Attention: R. Bryan Brawner
Dear Applicané:

This refers to the information submitted for use in
determining your status and the status of your affiliated
religious organizations, on the list you submitted, as
being exempt from Federal income tax under section 501(c)
(3) of the Internal Revenue Code.

For the purposes of this group ruling, your affiliated
religious organizations include The General Conference,
Judicial Council; General Agencies, Commissions, Committees,
their divisions and departments thereof, and, other related
organizations; Jurisdictional Conferences and Affiliated
Agencies, Commissions, and other organizations; Aonual
Conferences and divisions and departments thereof; Annual
Conference Agencies, Commissions, Committees, and affiliated
organization; Local Churches and Local Church Agencies,
Commissions, Committees, and other affiliated organizatioms.

Based on the information supplied, we rule that you
and your affiliated religious organizations, on the list
you submitted, are exempt from Federal income tax under sec-
tion 501(c)(3) of the Code.

We have further determined that you and the affiliated
religious organizations you operate, supervise, or control,
and which are covered your notification to us, are mot
private foundations whthin the meaning of section 509(a) of
the Code, because you and your affiliated relifious organiza-
tions are organizations described in sections 70(b)({§(h)(1)
and 509(a)(1) of the Code.

-
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Council on Finsnce and Administration of the
United Methodist Church, a/k/a the United
H;thodist Church and Its Affiliated Organiza-
tions

Organizations that are not private foundations are
not subject to the excise taxes under Chapteér 42 of the
Code. However, they are not automatically exempt from
other Federal excise taxes. -

You and your affiliated religious organizations are
not required to file the Return for Organizations Exempt
From Inceme Tax, Form 990, as you come within the excep
tion contained in section 6033(a)(2)(A)(i) of the Code.

You and your affiliated religious organizations are
not required to file Federal income tax returns unless
you are subject to the tax on unrelated business income
under section 511 of the Code. If you or your affiliated
religious organizations are subject to this tax, you must
file an income tax return on Form 990-T. 1In this letter
we are not determining whether any of your present or
proposed activities, or those of your affiliated teligious
organizations, is unrelated trade or business as defined
in section 513 of the Code.

You and your affiliated religious organizations are
not liable for social security (FICA) taxes unless you
file a waiver of exemption certificate as provided in the
Federal Insurance Contributions Act. You and your
affiliated religious organizations are not liable for the
) E;E%:)imposed under the Federal Unemployment Tax Act

Donors may deduct contributions to you and to your
affiliated religious organizations as Srovided by section
170 of the Code. Bequests, legacies, devises, transfers,
or gifts to or for your use, or to or for the use of your
affiliated religious organizations, are deductible for
Federal estate and gift tax purposes under section 2055,
2106, and 2522 of the Code.

If you change your purposes, character, or method
of operation, please let your key District Director know
so he may consider the effect on your exempt status. Also,
pésase keep him informed of any, es in your name or
address.
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Council on Finance and Administration of the
United Methodist Church, a/k/a the United
Methodist Church and Its Affiliated Organiza-
tions

You should advise each of your affiliated religious or-
ganizations of the provisions of this ruling, including the
requirements for filing Federal tax returms.

Each year, within 45 days after the close of your
annual accounting period, please send the following to the
Director, Internal Revenue Service Center, 11601 Roosevelt
Boulevard, Philadelphia, Pennsylvania 19155, Attention: EOR
Branch:

1. A statement describing any changes during
the year in the purposes, character, or
method of operation of your affiliated
religious organizationms.

2, Lists of the names, mailing addresses, in-

clud Postal Zip Codes and employer
identification nmumbers, of your affiliated
religious organizations that during the year:

a. changed names or addresses;
b. were deleted from your roster; or
c. were added to the roster,

For affiliated religious organizations to
be added attach:

a.

b'

a statement that the information

upon which your present
exemption letter is bases applies;

a statement that each hasagiven you
written authorization to add its
name to the roster;

a list of those to which the Ser-
vice previously issued exemption
rulings or determination letters; and

a statement that none of the
affiliated religious organization
are private foundations as defined
in section 509(a) of the Code.





alyes

Council on Finance and Administ‘ration of the
United Methodist Church, a/k/a the United
Methodist Church and Its Affiliated Organiza-

tions

4, 1If applicable, a statement that your group
exemption roster did mot change during the
year.

This rul ersedes our ruling letter of November
20, 1945. Inﬂdﬁm, this ruling letter supersedes our

grougozfxunption letters to your affiliated Amnual Conferences
and erences and to the individual determination or rul-
iu{ letters issued to your affiliated churches and other
affiliated religious organization.

Please be sure to enter your employer identification
number on all your tax returns and in your correspondence
with .the Internal Revenue Service.

This ruling is not applicable to your affiliated foreign
religious organizations.

The key District Director, Internal Revenue Service,
Chicago, Illinois, which is your key district for exempt
organization matters, will be furnished a copy of this
letter. Please keep this ruling in your permanent records.

Thank you for your cooperation.
Sincerely yours,

Mo @y
%en‘iﬁsecthn 1

Chief, Rul an‘lg.
Exempt Organizations Branch
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WELCOME TO BURTON MEMORIAL UNITED METHODIST CHURCH

We are happy that you have chosen to become an employee of the Methodist Church family.
Burton Memorial United Methodist Church has a long and proud history of its continued
ministry to this community and most importantly to the work of the Kingdom of God. The
ministry of our Church is felt by men, women, and children throughout the world. With the
continued loyal and dedicated service of its staff, Burton United Methodist Church could not
fulfill its calling.

Our Past: In 1881, the scattered residents of the Upper Keys greeted their first Methodist circuit
preachers — the Reverends Somelian and Giddens. The Tavernier Church, named Barnett’s Chapel, was
completed in 1886, one year after the Newport Church, and from this date we begin our history as the
Burton Memorial congregation of Tavernier. On September 2, 1935, disaster struck. A hurricane of
terrible force destroyed hundreds of homes and killed hundreds of people.

With deep faith and sincere devotion to the Lord, new churches were built in Matecumbe and Tavernier,
rising almost Phoenix-like from the rubble of the storm. Since that time, 29 pastors have served at Burton
and the church has been an active part of the Upper Keys Community providing hope, guidance, and
direction to those seeking the Lord.

Through the years, this Church has continued with its commitment to evangelism and missions
throughout the world. This Church has sent many of its members into the world to share the Gospel.
Your commitment to your ministry in this congregation will make a difference in many lives.

Our Present: Currently, we are experimenting with many new ministries here at Burton. We were
recently recognized for our growth in attendance by being one of the top ten percent churches for growth
in Florida by the office of Transforming Congregations.

Our Future: We have many other exciting opportunities for new ministries on the horizon. The most
exciting of these ministries are the ones that God has for Burton that we have yet to discover.

YOU ARE AN IMPORTANT MEMBER OF THE FAMILY

St. Paul, in his letters to the early Christian fellowship, emphasized the importance of
recognizing and using the variety of gifts and talents God has given people to do His work.
“Now there are different kinds of spiritual gifts, but the same spirit gives them. There are
different ways of serving, but the same Lord is served. Working in all sorts of different ways
and different people, it is the same God who is working in all of them.” (I Corinthians 12:4-6)

The very fact that you are employed here means that your position is of value. Each position is
important in making the organization function. Your talents are needed and respected. Your
duties are important and so should be done effectively, efficiently, and with a right spirit of
ministry so that the “body” — the organization as a whole — will function well. As a part of the
Body of Christ, we share a common mission and pray that the Holy Spirit will enable us to share
together in accomplishing that mission in the Spirit of Christ.





A VISION FOR THE 21 CENTURY

CONGREGATIONAL MISSION STATEMENT

“We are an uncommon church for common people offering a love of neighbor without
boundaries. We share the Gospel of Love by gathering together to celebrate a faith relationship
with Christ. We serve both God and His children through our ongoing prayers, talents, gifts and
dedication of time until He comes again in glory.”

CHILD DEVELOPMENT CENTER MISSION STATEMENT

Burton Memorial Child Development Center is a ministry of the Burton Memorial United
Methodist Church. The CDC commits to providing the highest quality care for the children and
families we serve. We believe that caring for children and families is a direct way to live out the
Christian message of hope, peace, and love.

INTRODUCTION

An interesting and challenging experience awaits you as part of the employed staff of the
Methodist Church. To answer some of the questions you may have concerning the Church and
its policies, we have written this Personnel Manual. Please read it thoroughly and retain it for
future reference. These policies are subject to change at the sole discretion of the Staff-Parish
Relations Committee. From time to time, you may receive updated information concerning
changes in policy. Should you have any questions regarding any policies, please ask the Pastor,
Administrative Assistant, or Child Development Center (CDC) Director.

This Personnel Manual is not a contract guaranteeing employment for any specific duration.
Although we hope that your employment relationship with the Church will be spiritually
fulfilling, self-rewarding and long-lasting, either the employee or the Church may terminate this
relationship at any time. Please understand that neither the Senior Pastor nor any other member
of the Staff has the authority to enter into any agreement with the employee for employment for
any specified period or to make any promises or commitments contrary to the foregoing, unless it
is in writing and signed by the Chairperson of the Staff-Parish Relations Committee.

We hope this Personnel Manual will make your employment at the Church easier, more fulfilling
and enjoyable. We wish you the best success in your position and hope that your employment
with the Church will be a rewarding one.

EQUAL EMPLOYMENT OPPORTUNITY

The Burton Memorial United Methodist Church provides equal employment opportunities (EEO)
to all employees and applicants for employment without regard to race, color, sex, national
origin, age, handicap, marital status, status as a Vietnam-era or special disabled veteran or other
unlawful discriminatory characteristics in accordance with applicable federal, state and local
laws. This policy applies to all terms and conditions of employment, including, but not limited





to, hiring, placement, promotion, termination, transfer, leaves of absence, compensation, and
training.

The Burton Memorial United Methodist Church expressly prohibits any form of unlawful
employee harassment. Improper interference with the ability of the Church’s employees to
perform their expected job duties is not tolerated.

With respect to sexual harassment, the Church prohibits:

1. Unwelcome sexual advances; requests for sexual favors; and all other verbal or physical
conduct of a sexual or otherwise offensive nature, especially where

*Submission to such conduct is made either explicitly or implicitly a term or
condition of employment;
*Submission to or rejection of such conduct is used as the basis for decisions
affecting an individual’s employment; or
*Such conduct has the purpose or effect of creating an intimidating, hostile, or
offensive working environment.

2. Offensive comments, jokes, innuendos, and other sexually oriented statements.

Each member of the Staff is responsible for creating an atmosphere free of discrimination, and
harassment, sexual or otherwise. Further, employees are responsible for respecting the rights of
their co-workers.

If the employee experiences any job-related harassment, he/she should promptly report the
incident to the Staff Parish Committee Chairperson. The employee’s complaint will be kept
confidential to the extent possible.

If the Church determines that an employee is guilty of harassing another employee, appropriate
disciplinary action may be taken against the offending employee.

The Church prohibits any form of retaliation against any employee for filing a bona fide
complaint under this policy or for assisting in a complaint investigation. However, if, after
investigating any complaint of harassment or unlawful discrimination, the Church determines
that the complaint is not bona fide or that an employee has provided false information regarding
the complaint, disciplinary action may be taken against the individual who filed the complaint or
who gave the false information.

PROCEDURE FOR EMPLOYMENT

It is the sole responsibility of the Staff-Parish Relations Committee, acting upon behalf of the
Administrative Board, to hire capable and competent employees for the employment positions
established by the Administrative Board. In fulfillment of this responsibility, the Staff-Parish
Relations Committee seeks to hire the best person who:

1. Shares a common commitment to the Mission of the Church;





Best fits the qualifications of the position and the needs of the Church;
Possesses the highest ethical standards;

Is honest with self and with others;

Is loyal to the best interest of this Church and to the people it serves;
Is committed to the concept of team work;

Is efficient and reliable;

Is courteous to the feelings and opinions of others; and

Can maintain the confidentiality of the Church’s business.
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Employment by the Church carries with it a responsibility to be constantly aware of the
importance of good ethical conduct. Employees must refrain from taking part, or exercising
influence, in any transaction in which their own interest may conflict with the best interest of the
Church. The Church recognizes and respects the individual employee’s rights to engage in
activities outside his or her employ which in no way conflict with or reflect poorly on the
Church. The Church reserves the right, however, to determine when an employee’s activities
represent a conflict with the Church’s interest and to take whatever action is necessary to resolve
the situation.

JOB DESCRIPTIONS

Each employment position within the Church has a job description which provides for an outline
of the following job elements:

Purpose of position;

Essential activities;

Educational requirements;
Specialized knowledge requirements;
Experience requirements.
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It is the purpose of the job description to establish an expected level of performance for each of
the above elements.

It is the intent of the Church to review each job description periodically, to keep it current with
the day-to-day work activities that the position is required to perform.

Each staff member may review their applicable job descriptions upon request; the originals are
retained on file in the Church office.

EMPLOYMENT STATUS

Full-time employees are those employees who regularly work thirty (30) hours or more each
workweek.

Part-time employees are those employees who are hired to work less than thirty (30) hours each
work week and shall not be entitled to any fringe benefits contained in this Personnel Manual.





All employees hired shall be considered probationary employees until completion of ninety (90)
calendar days of employment, unless otherwise indicated. Notwithstanding the fact that the
employee has successfully completed the employee’s ninety (90) day probationary period, the
employee’s employment with the Church is at all times considered at-will, unless otherwise
indicated.

HOURS OF WORK AND OFFICE HOURS

The normal Church office’s hours shall be from 9:00 am. to 4:00 p.m. Monday through
Thursday. The normal CDC hours shall be from 7:30 a.m. to 5:30 p.m. Monday through Friday.
For compensation purposes, the bi-weekly pay period shall begin on Monday and end on
Sunday.

Staff personnel may work on a daily schedule which varies from the normal Church office hours.
Such a schedule must be approved Staff Parish or CDC Director in advance.

Hourly staff employees who are required to use the time clock, must punch in before performing
any work and punch out at the end of their work day. Staff employee may not write in time on
the time card. Time clock malfunctions should be reported immediately to the Church
Administrator. If a staff person inadvertently fails to punch in or out on the time clock, his/her
card must be initialed by the CDC director. Failure to comply with this policy could result in
disciplinary action.

Some staff persons whose work requires them to be in and out of the office, must take the
responsibility to inform the Pastor, Administrative Assistant, or Child Development Center
(CDC) Director of their departure, the destination(s), and anticipated time of return.

In addition to normal work hours, salaried program and ministerial staff will be expected to
attend various meetings and perform other special duties during extra-hour periods. Custodial
staff will work on a schedule arranged as necessary to provide required services sufficient to
cover the Church programs.

In the event an employee cannot report to work on time for an unforeseen circumstance, the
employee must report the Pastor, Administrative Assistant, or Child Development Center (CDC)
Director as quickly as possible. Excessive tardiness and absenteeism will subject an employee to
disciplinary action, which may include termination.

OVERTIME

Federal law requires that overtime be paid after forty (40) hours of actual work in a workweek
for all nonexempt employees. The Church appreciates the efforts of employees who work
beyond their normal schedule; however, all employees are expected to accomplish their work
during normal Church hours. We recognize, however, that emergencies do exist and from time-
to-time, it is necessary for the employees to work after hours or on weekends or holidays. In
those cases, we would expect you to work such overtime. Finally, all employees are to secure





approval from the Pastor, Administrative Assistant, or Child Development Center (CDC)
Director before overtime work is undertaken.

In computing overtime, only actual hours worked will be counted. Accordingly, the following
will not be credited as hours worked for computing overtime: paid time off, personal time off,
holidays, jury duty, bereavement leave, sick days, and the like.

REGULAR PAY PROCEDURES

All Church employees are normally paid by check every two (2) weeks. All required deductions,
such as for federal taxes, will be withdrawn automatically from the employee’s paycheck.

Please review your paycheck for errors. If you find a mistake or your paycheck is lost or stolen,
please notify the Administrative Assistant or CDC Director. If we are able to do so, the
employee will be issued another check. Unfortunately, however, the Church is unable to take
responsibility for lost or stolen paychecks and if the Church is unable to stop payment on your
check, the employee alone will be responsible for such loss.

SALARIES

Salaries are established by the Administrative Board. The Staff-Parish Relations Committee has
the responsibility to propose the salary structure, the individual salaries, review all salaries, and
make such recommendations to the Administrative Board in consultation with the Committee on
Finance. This policy applies to salaries of all full-time and part-time staff persons and CDC
Director. Wages of the CDC are the structure under the supervision of the CDC Director.

Salary compensation levels shall be made, though not exclusively, using the following criteria:

Current financial condition of the Church;
Performance of the employee;

Current pay in other churches for similar work;
Current pay outside the churches for similar work;
Job responsibility;

Training and education;

Cost of living;

Amount of time worked;
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MEDICAL INSURANCE

The Church provides a medical insurance plan to the Pastor and CDC Director at no cost. A
medical insurance plan is available to all full time employees at their cost. This plan is available
to the employee’s dependents, but with the employee paying the total costs for the dependent
coverage as well as any increase in costs that may be put into effect by the carrier.





RETIREMENT PENSION PLAN

All full-time staff persons are eligible to participate in a tax-sheltered annuity retirement plan
(403Db) that has been established for the Methodist Church. Participation by eligible staff persons
is strictly voluntary.

Contributions by eligible staff persons to the retirement plan may be made through payroll
deduction. The maximum amount of contribution is related to the staff person’s gross income
and can be determined for each employee by the Church Administrator.

SOCIAL SECURITY (FICA) WITHHOLDING TAX

All employees are covered by the federal social security program. The prescribed percentage is
withheld from the employee’s wages and is matched by a like amount from the Church in
accordance with the existing law.

All employees are required to file a withholding allowance certificate (W-4 form). Federal
income taxes will be withheld from monthly wages at a rate corresponding to the number of
allowances claimed.

CREDIT UNION

There is a credit union available through the Florida Annual Conference. For more information,
you may contact the Church Administrator.

HOLIDAYS

National holidays will be observed by the entire Church staff to the maximum extent possible. If
the holiday falls on a Saturday or Sunday, Friday or Monday may be taken off with approval the
Staff Parish Chairperson or CDC Director. Consideration must be given, however, to the fact
that many normal holidays, such as Christmas, Easter and Thanksgiving are times of maximum
activity for the Church and the operation of the Church must be maintained to meet the needs of
the congregation. There is no extra compensation for holidays worked. Paid holidays that are
observed by the Church are as follows:

New Year’s Day
Martin Luther King, Jr. Day
President’s Day
Monday after Easter
Memorial Day

July 4

Labor Day

Columbus Day
Thanksgiving

Day after Thanksgiving
Christmas
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PAID VACATIONS*

Because we recognize the importance of vacation time and providing the opportunity for
spiritual growth, rest, recreation, and personal activities, the Church grants annual paid vacations
to its full-time employees. Full-time employees shall be entitled to vacation time with full pay in
accordance with the following schedule except where authorized otherwise:

Church Seniority Paid Vacation
After six months - one year one week
After one year - four years two weeks
After four years three weeks

Vacations should be scheduled at the mutual convenience of the Church and the employee with
as much advance notice as possible. In the event that two employees desire the same vacation,
absent unusual circumstances, and when the Church cannot allow more than one employee to be
absent, the employee first submitting the request for vacation to the Staff Parish will have the
choice honored.

Because vacations are for the purpose of relaxation and renewal of spirit to improve the
employee’s ability to work with the Church, vacation time that was accrued but not used will not
be paid at the time the employee’s employment is terminated. Vacations must also be taken
within the year after they are earned.

The rate of pay for vacation days will be the employee’s regular rate of pay in effect at the
commencement of the employee’s vacation period. The Church Administrator will make every
reasonable effort to grant employees’ desired vacation schedule.

If an employee desires vacation pay to be paid in advance of the vacation, he/she must submit a
written request to the Church Administrator three (3) weeks in advance of the first day of the
scheduled vacation.

In the event that a holiday observed by the Church falls within a scheduled vacation period, the
employee will be granted an alternate day of vacation at a later date.

*CDC employees have a separate paid vacation structure known as Paid Annual Personal Leave
(PAPL)

PAID ANNUAL PERSONAL LEAVE (PAPL)
Full time and part time employees earn Paid Annual Personal Leave based upon the numbers of
hours worked in the previous fiscal year. PAPL may be used for vacations, sick leave, or

personal leave at the employee’s discretion subject to the CDC directors approval.

Employees with less than 3 full fiscal years of service earn 1 hour PAPL for each 16 hours
worked. (Equivalent to 15 days PAPL for employees working a 40 hour / week schedule).
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Employees with more than 3 full fiscal years of service earn 1 hour PAPL for each 12 hours
worked. (Equivalent to 20 days PAPL for employees working a 40 hour / week schedule).

Unused PAPL can not be carried over to the following year, and will be paid to the employee in
the pay period including May 31% of the year eligible for use. Unused PAPL earned in the
previous year shall also be paid upon termination.

Paid Annual Personal Leave must be pre-approved by the CDC director and will be scheduled so
as not to disrupt the delivery of care for the children. No more than one employee will be
scheduled for PAPL.

SICK LEAVE

The Church recognizes that inability to work because of illness or injury may cause economic
hardship. For this reason, the Church provides paid sick days to full-time employees. In order to
be entitled to sick leave, an employee or a minor dependent residing with the employee shall
actually be sick. After three (3) consecutive sick days, the Church may request that Employee
provide a doctor’s certificate to substantiate the illness.

The procedure to follow when the employee is absent is set forth in the discussion of “Hours of
Work and Office Hours” in this Personnel Manual. Please familiarize yourself with these
guidelines.

Employees earn up to a maximum of ten (7) sick days per calendar year. The employee may not
accumulate unused sick days. Should the employee not use the entire ten (7) days of sick leave
in a given year, the sick days will not be carried over to the next year nor will the employee be
entitled to pay in lieu of unused sick days. Fox example, should you only use eight (5) sick days
in a given year, you have ten (7) sick days the next year and not twelve (9). Because sick leave
is a benefit that is only paid if the employee incurs the unfortunate event of being ill, no
accumulated sick pay during the year is paid as of the time employment with the Church
terminates.

MEDICAL AND FAMILY LEAVE OF ABSENCE

Medical (including pregnancy) leaves of absence may be requested by full-time employees. If
you expect to be absent for more than three (3) consecutive work days as a result of an illness,
injury, or disability (including pregnancy), you must submit a written request for medical leave
to the Staff Parish Relations Committee as far in advance of your anticipated leave date as
practicable. If your absence is due to an emergency, you or a member of your immediate family
must inform the Staff Parish Relations Committee as soon as is practicable; this should be
followed up with a written request, normally submitted within three (3) days of the beginning of
your leave. All medical leave requests must be accompanied by appropriate medical certification
from your physician, indicating the condition necessitating your leave request and your projected
date of return to work.
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If your leave request is granted, you are required to provide the Church with additional
physician’s statements at least once every thirty (30) days or more frequently if requested
attesting to your continued disability and inability to work.

Before being permitted to return from medical leave, you are required to present the Church with
a note from your physician indicating that you are capable of returning to work and performing
the essential functions of your position, with or without reasonable accommodation. Reasonable
accommodation is action taken by the Church to assist or enable an otherwise qualified disabled
person in performing the essential functions of his or her job.

Unless applicable state or local law requires otherwise, reinstatement cannot be guaranteed to
any employee returning from medical leave. Employees are notified by the Church
Administrator regarding any such right to reinstatement prior to the commencement of their
leaves. The Church endeavors, however, to place employees returning from leave in their former
positions or positions comparable in status and pay, subject to budgetary restrictions, Church’s
need to fill vacancies, and the ability of the Church to find qualified temporary replacements.

BEREAVEMENT LEAVE

If you are a full-time employee and a death occurs in your immediate family, you may be
compensated for lost time from your regular work schedule provided that written authorization is
first obtained from the Staff Parish Relations Committee.

You may be granted up to three (3) days off from work with pay in the event of the death of your
spouse, child, parents, grandparents, sibling or (1) day extended family.

CONTINUING EDUCATION

Certain positions within the Church are given, at the discretion of the Administrative Board,
continuing education benefits. You should check with the Pastor or CDC director to find out if
you are eligible for such benefits and the rate of reimbursement.

TRAVEL ALLOWANCE

Certain positions within the Church are given, at the discretion of the Administrative Board,
travel allowances. You should check with the Chairperson of the Staff-Parish Relations
Committee or CDC director to find out if you are eligible for such benefit and the rate of
reimbursement.

JURY AND WITNESS DUTY LEAVE

If you are a full-time employee who is summoned to jury duty, the Church continues your salary
during your active period of jury duty. You are also permitted to retain the allowance you
receive from the Court for such services. If you are not a full-time employee, you are given time
off without pay while serving jury duty.
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All employees are allowed unpaid time off if summoned to appear in Court as a witness. To
qualify for jury or witness duty leave, you must submit to the Pastor or CDC director a copy of
the summons as soon as it is received.

ABSENCE FOR NATIONAL GUARD, MILITARY RESERVE SERVICE

Full-time employees shall be granted time off without pay for up to two (2) weeks each year for
national guard or military reserve duty or such other time as required by state or federal law.

In the event of a national emergency, or an extended call to active duty, a full-time employee
shall be granted a leave of absence. Such time shall be without pay, but the employee shall be
credited seniority for benefit purposes.

NON-SMOKING

The Methodist Church is declared a “non-smoking” facility. All persons, including employees,
are not to smoke on the Church premises.

USE OF FIREARMS AND ILLEGAL SUBSTANCES

An employee shall not carry or use firearms on duty or at any time on Church property.
Displaying or carrying firearms on Church property shall be cause for immediate dismissal.

As a part of the mission of the Church, it is our policy to employ drug-free employees. For this
reason, no employee shall use intoxicating or illegal substances either while on duty or on
Church premises. Employees shall not report for work while under the influence of intoxicating
substances, nor allow themselves to be relieved by fellow employees who, to their knowledge, is
under the influence of intoxicating or illegal substances. Any employee who reports to work in
such a condition shall be subject to immediate termination.

PERSONAL APPEARANCE AND DEMEANOR

Discretion in the style of dress and behavior is essential to the operations of this Church.
Employees are, therefore, required to dress in appropriate attire and to behave in a professional,
business-like manner. Please use good judgment in your choice of work clothes and remember
to conduct yourself at all times in the way that best represents the Christian beliefs of this
Church,

PERFORMANCE REVIEWS

To assist you in performing your work to the best of your abilities, it is important that you be
recognized for good performance and that you receive appropriate suggestions for
improvements. Consistent with this goal, your performance will be evaluated by the Staff Parish
Relations Committee. You will also receive periodic written evaluations of your performance.
If you are a nonexempt employee, such evaluations will normally occur after you have been
employed for six (6) months, on your first anniversary date, and annually thereafter. In addition,
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if you are promoted or transferred to a new position, the performance will normally be evaluated
in writing after you have been in your new position for six (6) months. The Church endeavors to
conduct written performance reviews of each exempt employee’s performance annually.

All written performance review will be based on your overall performance in relation to your job
responsibilities as well as the job description and will also take into account your conduct and
demeanor as well as the other criteria discussed in the section entitled “Procedure for
Employment.”

ABSENTEEISM AND TARDINESS

The Church expects all employees to assume diligent responsibility for their attendance and
promptness. Punctuality and regular attendance are essential to the operation of the Church.
Excessive absence or lateness creates a burden for other employees and reduces the efficiency of
your work group. Recognizing, however, that illnesses and injuries may occur, the Church has
established sick leave and other leave benefits to compensate full-time regular employees for
certain time lost for legitimate medical reasons.

If you are unable to work because of illness, you must notify the Pastor by 9:00 a.m. or CDC
director by 7:00 a.m. on each day of your absence unless you are granted an authorized medical
leave, in which case different notification procedures apply. Failure to properly notify the Pastor
or CDC may result in an unexcused absence.

If you are absent for more than three consecutive workdays, a statement from your physician is
required before you will be permitted to return to work.

Absenteeism or tardiness that is unexcused or excessive in the judgment of the Church is
grounds for disciplinary action, up to and including dismissal.

DISCIPLINARY PROCEDURE

While it is hoped that there will never be a disciplinary problem, guidelines on disciplinary
procedures are needed. It is impossible to anticipate all problems. However, in general, when a
disciplinary problem does occur, the Church will attempt to resolve the problem in the following
manner:

Unless it is a serious offense, an employee will generally first be given an oral warning regarding
the disciplinary problem. If the problem continues, the employee will then be given a written
warning, followed by a written reprimand and then potential suspension or termination. It is
hoped that by following this procedure of progressive discipline, the small problems can be
solved early rather than developing into a problem later.

If the disciplinary problem is of a serious nature, the employee may be immediately suspended or
terminated. When time permits, prior to any suspension or termination, the Pastor or CDC
director shall report to the Staff-Parish Relations Committee the offense(s) committed. The
Staff-Parish Relations Committee will then make the determination on the appropriate discipline
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to be administered. Should the employee want to discuss the discipline administered by the
Staff-Parish Relations Committee, the employee will be allowed to present his grievance at the
next regularly scheduled Staff-Parish Relations Committee meeting. At the sole discretion of the
Chairperson of the Staff-Parish Relations Committee, a special meeting may be called for the
purposes of hearing the grievances of the employee who was suspended or terminated.

COMPLAINT RESOLUTION PROCEDURE

Misunderstandings or conflicts can arise in any church. To insure effective working relations, it
is important that such matters be resolved before serious problems develop. Most incidents
resolve themselves naturally; however, should a situation persist that the employee believes is
detrimental to the employee or to the Church, the employee should immediately discuss the
matter with the Pastor or CDC director. If the employee feels that the Pastor and CDC director
has not resolved the situation to the employee’s satisfaction, the employee should feel free to
discuss the matter with the Chairperson of the Staff-Parish Relations Committee.

The Church believes strongly in communications between all employees. If a person’s conduct
is causing the employee a problem, find a time to speak directly with that person. Inter-church
conflict is minimized if the employee discusses the conflict with the person who can solve it
rather than engage in disruptive Church gossip.

TERMINATION OF EMPLOYMENT

Employees desiring to terminate their employment relationship with the CDC are required to
notify the Church at least two (2) weeks in advance, Burton Administrative staff four (4) weeks
in advance . Employees planning to retire should provide the Church with a minimum of two
months’ notice to allow ample time for the processing of appropriate forms.

As mentioned elsewhere in this Personnel Manual, all employment relationships with the Church
are on an at-will basis, unless otherwise indicated. Thus, although the Church hopes that its
relationship with its employees is long-term and mutually rewarding, the Church reserves the
right to terminate the employment relationship at any time.

PERSONNEL FILES

The Church maintains personnel files on each employee. These files contain documentation
regarding all aspects of the employee’s employment with the Church such as performance
reviews, beneficiary designation forms, and disciplinary warning notices. The employee may
review their personnel file on reasonable notice. If the employee is interested in reviewing their
file, arrangements should be made with the Administrative Assistant or CDC director.

To insure that the employee’s personnel file is up-to-date at all times, please notify the
Administrative Assistant or CDC director of any changes in the employee’s name, telephone
number, home address, number of dependents, and the individual to notify in case of an
emergency.

16





CONFIDENTIALITY OF INFORMATION

It is the policy of the Church to insure that the operations, activities, business affairs, and
congregational information are kept strictly confidential. Employees found to be violating the
confidentiality policy are subject to immediate discipline.

ELECTRONIC AND TELEPHONIC COMMUNICATIONS

All electronic and telephonic communications systems and all communications and information
transmitted by, received from, or stored in these systems are the property of the Church and as
such are to be used solely for job-related purposes. The Church reserves the right to monitor the
e-mail system in order to ensure that it is being used for appropriate purposes. Employees do not
have a personal right to privacy in any matter created, received or sent from the e-mail.

To ensure that the use of electronic and telephonic communications systems and business
equipment is consistent with the Church’s mission, authorized representatives of the Church may
monitor the use of such equipment from time to time.

Burton Memorial United Methodist Church’s current policy and guidelines on the use of e-mail
in conducting business is as follows:

e All employees should be sensitive to the fact that e-mail can create a permanent written
record. Therefore, no text should be included in an e-mail message that would not be
included in any other written communication.

¢ No information marked "not for distribution” or "internal use only" may be transmitted
via e-mail.

e Any questions about a specific item to be e-mailed should be directed to the
Administrator.

As a condition of employment and continued employment, employees are required to sign an E-
mail and voice-mail acknowledgement form attached at the back of this handbook.

POLICY REVIEW AND REVISIONS

All established personnel policies should be reviewed annually by the Pastor, CDC Director and
the Staff-Parish Relations Committee, including consideration of any recommendation submitted
by any employee. The Staff-Parish Relations Committee, in conjunction with the Senior Pastor
and CDC Director, should assume major responsibility for review and revision of the policies to
make certain the policies are up-to-date, operative, and in compliance with all federal, state, and
local laws.
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EMPLOYEE ACKNOWLEDGMENT, RECEIPT OF EMPLOYEE
PERSONNEL MANUAL AND EMPLOYMENT-AT-WILL

TO: Burton Memorial United Methodist Church

FROM:

(Name of Employee and Social Security Number)

SUBJECT:  Acknowledgment of Probationary Period, Receipt of Employee Personnel Manual
and Employment-At-Will

I acknowledge receipt of the Burton Memorial United Methodist Church’s personnel manual. 1
understand that 1 am responsible for familiarizing myself with the information. 1 also understand
that the Church may occasionally change the policies, procedures, and practices outlined in this
manual.

Under no circumstances shall this manual be construed as a contract for continued employment.

Dated:

(Signature of Employee)

(Social Security Number)

Dated:

Senior Pastor
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E-MAIL AND VOICE-MAIL EMPLOYEE ACKNOWLEDGMENT FORM

| understand that all electronic communication systems and all information transmitted by,
received from, or stored in these systems are the property of the Church. 1 also understand that
these systems are to be used solely for Church-related purposes and not for personal purposes,
and that | have no expectation of privacy in connection with the use of this equipment or with the
transmission, receipt, or storage of information in this equipment.

Name of Employee (Please print)

Employee's Signature Date

Name of Management Witness (Please print)

Signature of Witness Date
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IN THE CIRCUIT COURT OF THE SIXTEENTH
JUDICIAL CIRCUIT OF THE STATE OF FLORIDA,
. .IN AND FOR MONROE COUNTY .

In re Incorporation of
BURTON MEMORIAL METHODIST CHURCH,

a corporation not for profit,

CHARTER

To: THE HONORABLE JUDGE OF THE CIRCUIT COURT OF THE SIXTEENTH
JUDICIAL CIRCUIT OF FLORIDA, IN AND FOR MONROE COUNTY.
We,'the undersigned, hereby associate ourselves together

for

the purpose of becoming incorporated under the laws of the
State of Florida, applicable to corporations not for profit,
under the following proposed charter:

ARTICLE I - NAME

The name of the corporation shall be "BURTON MEMORIAL
METHODIST CHURCH™, and it is to be located at Tavernier in
Monroe County, Florida.

ARTICLE IT - OBJECT

The general nature of the object of this corporation is to
erect and maintain buildings for the worship of God, for training
in Christian faith and conduct, and for Christian social inter-
course, and to acquire or build and maintain residences for the
use and occupancy of its ministers subject to the provisions of
the Doctrines and Discipline of The Methodist Church.

ARTICLE ITI - MEMBERSHIP

The members of the corporation shall be the members of the
Quarterly Conference.

s

- ARTICLE IV - TERM

This corporation shall have perpetual existence.

ARTICLE V - SUBSCRIBERS

The names and residences of the subscribers are as follows:

George Albury, Tavernier, Florida
Rodney Albury, Tavernier, Florida
Wellington Sawyer, Tavernier, Florida
W. G. Stevens, Tavernier, Florida
John W, Shope, Tavernier, Florida
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" ANTICLE VI - OFFICERS =~~~ ~

The affairs of the corporation shall be managed by the
Board of Trustees of the Church, such Board of Trustees to be
composed of not less than three, nor more than nine persons,
and shall be administered by a President, a Vice-President, a
Secretary and a Treasurer, each of said officers to be a member
of the Board of Trustees. The qualifications, term of office
and election of said Trustees and Officers shall be as prescribed
and provided for in the Doctrines and Discipline of The Methodist
Church,

ARTICLE VII -~ FIRST OFFICERS

The names of the Trustees who are to manage all of the
affairs of the Corporation, and the names of the Officers who
are to administer same, until the first election or appointment

under this Charter are as follows:

President - George Albury
Vice-President - Wellington Sawyer
Secretary - Rodney Albury
Treasurer - Wellington Sawyer
Trustee - George Albury
Trustee - Rodney Albury
Trustee - Wellington Sawyer
Trustee - W. G. Stevens
Trustee - John W, Shope

ARTICLE VIII - BY-LAWS
The by-laws of the corporation shall include the Discipline

of The Methodist Church as from time to time enacted, authorized,
and declared by its General Conference; and no other by-law shall

be adopted inconsistent with the provisions of said Discipline.

By-laws not inconsistent therewith may be adopted, altered, amended

or rescinded from time to time by the Board of Trustees at any
meeting of said Board at which a majority of said Trustees is
present,
ARTICLE IX - INDEBTEDNESS
The highest amount of indebtedness or liability to which the

corporation may at any time subject itself, which shall never be
greater than two-thirds of the value of the property of the cor-
poration, shall be Eighty Thousand Dollars ($80,000). However,
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ARTICLE VI - OFFICERS

The affairs of the corporation shall be managed by the
Board of Trustees of the Church, such Board of Trustees to be
composed of not less than three, nor more than nine persons,
and shall be administered by a President, a Vice-President, a
Secretary and a Treasurer, each of said officers to be a member
of the Board of Trustees. The qualifications, term of office
and election of said Trustees and Officers shall be as prescribed
and provided for in the Doctrines and Discipline of The Methodist
Church,

ARTICLE VII - FIRST OFFICERS

The names of the Trustees who are to manage all of the
affairs of the Corporation, and the names of the Officers who
are to administer same, until the first election or appointment

under this Charter are as follows:

President - George Albury
Vice-President - Wellington Sawyer
Secretary - Rodney Albury
Treasurer - Wellington Sawyer
Trustee - George Albury
Trustee - Rodney Albury
Trustee - Wellington Sawyer
Trustee - W. G. Stevens
Trustee - John W, Shope

ARTICLE VIIT - BY-LAWS

The by-laws of the corporation shall include the Discipline
of The Methodist Church as from time to time enacted, authorized,
and declared by its General Conference; and no other by-law shall
be adopted inconsistent with the provisions of said Discipline.

By-laws not inconsistent therewith may be adopted, altered, amended

or rescinded from time to time by the Board of Trustees at any
meeting of said Board at which a majority of said Trustees is

present,

ARTICLE IX - INDEBTEDNESS
The highest amount of indebtedness or liability to which the
corporation may at any time subject itself, which shall never be
greater than two-thirds of the value of the property of the cor-
poration, shall be Eighty Thousand Dollars ($80,000). However,
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gage indebtedness in an amount not in excess of One Hundred
Thousand Dollars ($100,000) for the purpose of building a church
and/or a parsonage; and provided further that obligations may be
incurred by the corporation and proper dues collected to provide
for actual operating and current expenses of the corporation in
keeping with this charter.

ARTICLE X - VALUE OF REAL ESTATE

The corporation shall not hold title to any real estate of
a <wwam greater than the sum of Two Hundred Fifty Thousand Dollars
($250,000), subject always to the approval of the Judge of the
Circuit Court of Monroe County, Florida.

WHEREFORE, the premises considered, the undersigned sub-
scribers respectfully pray that the foregoing charter may be
approved by this Honorable Court and that such approval may be

endorsed thereupon.
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STATE OF FLORIDA,
COUNTY OF MONROE,

S8,

Personally appeared before me, an owwHoJ“xMww% authorized

to administer oaths and take acknowledgments, vgmLmnmmNmmwm&\
one of the subscribers to the foregoing charter, woﬂmoamwww wnle

to me, and he did acknowledge before me that he executed the fore-
going charter freely and voluntarily for the purposes therein
expressed; and he further made oath that it is intended in good

faith to carry out the purposes and objects set forth in said
charter,

J\m&@m u\ \_h Al

Sworn to and subscribed before andwwm ﬁmw day of qmﬁumww.

A. D. 1958,

otary vcvzﬂ State of ﬂ__ﬂ._ap at |,
My nqaihma.oa expires Faiy. 3, um.m

Go of M

at Large.
My Commission Expires:

(Seal)

A
F

The above mna foregoing charter was presented to me on. nwm
A m\i/hmw of ubilrhﬁe A. D. 1958, and having examined the same
and finding that same is in proper form and for an object
authorized by Chapter 617, Florida Statutes, I hereby approve
said charter and accordingly endorse this my approval thereon.,

Dated at Key West, Florida, this _1Y ~ ~day of .
A. D, 1958,

LA Gtng Fots 0

/- Circuit Judge/
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gage indebtedness in an amount not in excess of One Hundred
Thousand Dollars ($100,000) for the purpose of building a church
and/or a parsonage; and provided further that obligations may be
incurred by the corporation and proper dues collected to provide
for actual operating and current expenses of the corporation in
keeping with this charter.

ARTICLE X - VALUE OF REAL ESTATE

The corporation shall not hold title to any real estate of
a vélue greater than the sum of Two Hundred Fifty Thousand Dollars
($250,000), subject always to the approval of the Judge of the
Circuit Court of Monroe County, Florida.

WHEREFORE, the premises considered, the undersigned sub-
scribers respectfully pray that the foregoing charter may be

approved by this Honorable Court and that such approval may be

endorsed thereupon.
"J- ] /
k\ff 24 L OBty
) (George Albury] 7/

1 /2 7/15../ ///zg?/.
(Rodney A;?ury)

€
| X S

f ellingon Séwyer

2 _
| ZZ/ ;Gg Ste//%i::;*1d

vens)






r

1119 e 453

STATE OF FLORIDA,
COUNTY OF MONROE,

Personally appeared before me, an officer duly authorized

to administer oaths and take acknowledgments,ﬁué; )

one of the subscribers to the foregoing charter, personally kndwn
to me, and he did acknowledge before me that he executed the fore-
going charter freely and voluntarily for the purposes therein
expressed; and he further made oath that it is intended in good
faith to carry out the purposes and objects set forth in said
charter.

,/
‘!‘»’/'0/?.-'/ ]/L/ ( L_//’k”'?\. L4

e

J
Sworn to and subscribed before me this éf day of Janpary,
A, D, 1958,

104 i
at Large, . .'on Public, State of Flarida ot
My Commission Expires: My commission expires Fa";z

(Seal)
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The above and foregoing charter was presented to me on the
_Lg:_ji\day of m‘, A. D. 1958, and having examined the same
and finding that same is in proper form and for an object
authorized by Chapter 617, Florida Statutes, I hereby approve

said charter and accordingly endorse this my approval thereon.

Dated at Key West, Florida, this A4 = day of -
A, D, 1958.
,
; é%cﬁt %%6/
J 62370
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Burton Memorial United Methodist Church
93001 Overseas Hwy MM 93
Tavernier, FL 33070
(305) 852-2581 * (fax) 852-4917
E-Mail: pastor.foote@outlook.com
Kerry Foote - Pastor

April 27, 2023

Burton Memorial United Methodist’s Daily Bread Food Pantry last in person inspection
was done by Crystal Webster at Feeding South Florida on September 19, 2022, with prior
virtual inspections accomplished via emails. We corrected the only issue, an out-of-date
poster for USDA product.

Thank you for your thoughtfulness and commitment to Burton Memorial United
Methodist Church Food Pantry.

May God Bless and Keep You.

Warmest regards,

Kerry Foote, Pastor,
Burton Memorial United Methodist Church

1 Peter 3:15-18 »:;j\f-
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CERTIFICATION

To the best of our knowledge and belief, the information contained in this application and attachments is
true and correct. Monroe County is hereby authorized to verify all information contained herein, and we
understand that any inaccuracies, omissions, or any other information found to be false may result in
rejection of this application. This certifies that this request for funding is consistent with our
organization's Articles of Incorporation and Bylaws and has been approved by a majority of the Board of
Directors.

We affirm that the Agency will use Monroe County funds for the purposes as submitted in this Application
for Funding. Any change will require written approval from the Monroe County Board of County
Commissioners.

We understand that the agency must substantially meet the eligibility criteria to be considered for Monroe
County funding and that any applicable attachments not included disqualify the agency's application.

We understand that all funding received through this opportunity must be spent for the benefit of
Monroe County.

We further understand that meeting the Eligibility Criteria in no way ensures that the agency will be
recommended for funding by the Human Services Advisory Board. These recommendations are
determined by service needs of the community, availability of funds, etc. HSAB funding recommendations
must be approved by the Monroe County Board of County Commissioners.

We certify the number (“snapshot”) of active employees on payroll, identified on Q.39, is true and correct.

KERAY FOOTE

(Print) Name of Executive Director

i A ([ 2T/25

S:gnéture/ ‘ r Date
% /Z/Z/,, W/?: SN

fQAE lercH GovsAcuvE

(Print) Na e of Board President/Chairman
Zﬁw fﬂmﬁm 4| m\ 2023

Signature Date

%/\\Iﬁ*w a‘ﬁj Y /W:{Z%/ é;;{f«x/z?'ﬂ ::Léxz
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ALICE IN MONROE COUNTY L

2021 Point-in-Time Data

Population: 82,170 - Number of Households: 36,078 (10% change from 2019)

Median Household Income: $68,563 (state average: $63,062)

Labor Force Participation Rate: 63.4% (state average: 59.1%)

ALICE Households: 33% (state average: 32%) * Households in Poverty: 10% (state average: 13%)

Financial Hardship Households by Income, Monroe County, 2010-2021
Changes Over Time

ALICE is an acronym for Asset Limited, -

Income Constrained, Employed — ] e
households that earn more than the 12,000 | -
Federal Poverty Level, but less than the
basic cost of living for the county (the
ALICE Threshold). Households below the
ALICE Threshold —~ ALICE households
plus those in poverty — can't afford the Poverty
3,718

sssentials. e V"‘
&—

10,000 |

8,000

6,000

Households

As circumstances change, households 2,000 |

may find themselves below or above

the ALICE Threshold at different times. o e B e =y - o o
While the COVID-19 pandemic brought

employment shifts, health struggles, and

school/business closures in 2021, it also 29,622 29,24 28,065 30318 3,362 32,839 36,078

spurred unprecedented public assistance
through pandemic relief measures. In
2019, 13,490 households in Monroe
County were below the ALICE Threshold; Note: See an interactive version of this data at UnitedForALICE.org/Florida.

in 2021 this number changed to 15,501, Sources: ALICE Threshold, 2010-2021; American Community Survey, 2010~2021
(a 15% change).

The Cost of Basics Household Survival Budget, Monroe County, 2021
Outpaces Wages 2 ADULTS, | INFANT,
e 1 PRESCHOOLER

The Household Survival Budget reflects
the minimum cost to live and work in the Monthly Costs and Credits
modern economy and includes housing,
child care, food, transportation, health Housing - Rent $1.147 $1,462
care, a smartphone plan, and taxes. It Housing - Utilities $154 $292
does not include savings for emergencies cChild Care - $1.250
or future goals like college or retirement. -
The Household Survival Budget is Food $601 $1,638
calculated at the county level and varies Transportation $359 $836
by household comppsmon, as cpsts can Health Care $224 4854
vary greatly depending on location and
household needs. Technology $§75 $110
In 2021, household costs in Monroe Miscellaneous $256 $643
County were well above the Federal Tax Payments $413 $1,110
Poverty Level of §1 2,8.80 for a single adult Tax Credits $0 -$1,225
and $26,500 for a family of four.

- Monthly Total $3,229 $6,960
To see costs for different household
compositions in Monroe County, visit GLl LU, 338,748 £83,520
UnitedForALICE.org/Household-Budgets/ | Hourly Wage* $19.37 $41.76
Elorida *Wage working full-time required to support this budget

For ALICE Survival Budget sources, visit UnitedForALICE org/Methodology
ALICE REPORT, 2023 MONROE COUNTY, FLORIDA






Financial Hardship is Not Evenly Distributed

Groups with the largest number of households below the ALICE Threshold tend to also be the Manroe County, 2021
largest demographic groups. However, when looking at the percentage of each group that is
below the ALICE Threshold, some groups are more likely to be ALICE than others. o Total | ALCES
Honsehelds |  Poverty
By addressing the disparities in financial hardship by county demographics, community
: A Key West CCD 14316 41%
members can move toward more equitable solutions.
Lower Keys CCD 5,096 35%
Visit UnitedForALICE.org/Florida to view more national, state, and county data. Middle Keys CCD 4888 | as%
Upper Keys CCD 9,329 44%

Household Financial Status by Household Type,
Monroe County, 2021

100% 20,000
90% 17,640 18,000
, 80% 16,000
-
g 70% | 1% 5% | 14,000
12,027 3
3 60% 12,000 2
3 g
8 50% 10,000 3
[ =
S 40% 8,000 ©
z s
,% 30% 6,000
20% 4,000
10% 2,000
0% 0
Single and Families With 65 and Over
Cohabiting Children
®mPoverty SALICE - Above ALICE Threshold = Totalt hold:

Source: ALICE Threshold, 2021; American Community Survey, 2021

Household Financial Status by Race/Ethnicity,
Monroe County, 2021

100% [ 30,000
90% 24,68
80% | a% I
134, a8
70% | 58% 59%
] 20,000 o
3 e0% | 3
E E
£ 50% 15,000 3
o
P T
5 40% §
g - 10,000 +
] 6,843
© 2%
5,000
10% 2,009
3z7
0% 0
Asian Black Hispanic White
mPaverty ®ALICE ~ Above ALICE Threshold ® Total Households
. X . X 5 i Note: Municipal-level data on this page is 5-year
Note: All racial categories are for one race alone. Race and ethnicity are overlapping categories; the Asian and averages for Census County Subdivisions. Totals will
Black groups may include Hispanic households. The White group includes only White, non-Hispanic households. not match county-level numbers because data is not
The Hispanic group may include households of any race. flable for the smallest County Subdivisions, and

Source: ALICE Threshold, 2021; American Community Survey, 2021 county fevel detais oftentiiyeariestimates;

ALICE REPORT, 2023 MONROE COUNTY, FLORIDA
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BURTON MEMORIAL UNITED METHODIST CHURCH, INC.

Financial Statements with
Independent Auditors’ Report Thereon

For the Year Ended December 31, 2021





SMITH, BUZZI & ASSOCIATES, LLC.
CERTIFIED PUBLIC ACCOUNTANTS
9425 SUNSET DRIVE, SUITE 180
MIAMI, FLORIDA 33173
TEL. (305) 598-6701
FAX (305) 598-6716

JULIO M. BUZZI, C.P.A. MEMBERS:

JOSE E. SMITH, C.P.A. AMERICAN INSTITUTE OF
CERTIFIED PUBLIC ACCOUNTANTS
FLORIDA INSTITUTE OF

CERTIFIED PUBLIC ACCOUNTANTS

INDEPENDENT AUDITORS’ REPORT

To the Board of Trustees and Church Council of
Burton Memorial United Methodist Church, Inc.

Report on the Financial Statements

We have audited the accompanying financial statements of Burton Memorial
United Methodist Church, Inc. (the ‘‘Company’’) (a non-profit organization),
which are comprised of the statement of financial position as of December 31,
2021, and the related statements of activities and changes in net assets,
functional expenses and cash flows for the year then ended, and the related
notes to the financial statements.

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these
financial statements 1in accordance with accounting principles generally
accepted in the United States of America; this includes the design,
implementation, and maintenance of internal control relevant to the
preparation and fair presentation of financial statements that are free from
material misstatement, whether due to fraud or error.

Auditor’s Responsibility

Our vresponsibility is to express an opinion on these financial statements
based on our audit. We conducted our audit in accordance with auditing
standards generally accepted in the United States of America and Government
Auditing Standards issued by the Comptroller General of the United States.
Those standards require that we plan and perform the audit to obtain
reasonable assurance about whether the financial statements are free from
material misstatement. An audit involves performing procedures to obtain
audit evidence about the amounts and disclosures in the financial statements.
The procedures selected depend on the auditor’s judgment, including the
assessment of the risks of material misstatement of the financial statements,
whether due to fraud or error. In making those risk assessments, the auditor
considers internal control relevant to the entity’s preparation and fair





presentation of the financial statements in order to design audit procedures
that are appropriate in the circumstances, but not for the purpose of
expressing an opinion on the effectiveness of the entity’s internal control.
Accordingly, we express no such opinion. An audit also includes evaluating
the appropriateness of accounting policies used and the reasonableness of
significant accounting estimates made by management, as well as evaluating the
overall presentation of the financial statements. We believe that the audit
evidence we have obtained is sufficient and appropriate to provide a basis for
our audit opinion.

Opinion

In our opinion, the financial statements referred to above present fairly, in
all material respects, the financial position of Burton Memorial United
Methodist Church, Inc., as of December 31, 2021 and the results of its
operations and its cash flows for the year then ended in conformity with
accounting principles generally accepted in the United States of America.

Report on Other Legal and Regulatory Requirements

In accordance with Government Auditing Standards, we have also issued a report
dated September 12, 2022 on our consideration of Burton Memorial United
Methodist Church, Inc’s internal control over financial reporting and our
tests of its compliance with certain provisions of laws, regulations,
contracts and grants. The purpose of that report is to describe the scope of
our testing of internal control over financial reporting and compliance and
the results of that testing, and not to provide an opinion on internal control
over financial reporting or on compliance. That report is an integral part of
an audit performed in accordance with Government Auditing Standards and should
be considered in assessing the results of our audit.

Dt § Awsociatia L

Miami, Florida
September 12, 2022





BURTON MEMORIAL UNITED METHODIST CHURCH, INC.
Statement of Financial Position

December 31, 2021

Assets

Current assets
Cash
Cash - Restricted
Contracts and other receivables
Funds held in investments
Total current assets

Assets restricted to investment
in furniture, property and equipment

Accumulated depreciation

Net assets restricted to investment
in furniture and equipment

Total assets

Liabilities and Net Assets

Current liabilities
Accounts payable and accrued expenses
Deferred revenue
Total current liabilities

Net assets
Without donor restrictions
With donor restrictions

Total net assets

Total liabilities and net assets

See accompanying notes to financial statements.

$ 405,513

94,272
1,325
131,142
632,252
1,690,098

(472,746)

1,217,352

$ 1,849,604

$

20,285

20,285
1,735,047
94,272

1,829,319

$1,849,604





BURTON MEMORIAL UNITED METHODIST CHURCH, INC.
Statement of Activities

For the Year Ended December 31, 2021

Public support and revenue

Unrestricted church offerings $ 156,069
Restricted church offerings 42,526
Grant revenue 34,880
Program and C.D.C. income 555,948
Contributions 34,219
Paycheck Protection Program forgiveness 80,160
Interest and investment earnings 370

_ 904,172

In-kind contributions -

Total revenue -

Total public support and revenue 904,172
Expenses

Salaries and related costs 535,363
Advertising -
Insurance 27,950
Office and administration 10,405
Program expenses 33,774
Pastoral expenses 8,088
Facilities costs and maintenance 30,358
Food pantry 19,813
Utilities 43,879
Depreciation expense 41,558
Tithing 18,674
C.D.C. expenses 31,867
Other 4,651

806,380

Increase in net assets 97,792
Net assets, beginning of year 1,731,527
Net assets, end of year $1,829,319

See accompanying notes to financial statements.





BURTON MEMORIAL UNITED METHODIST CHURCH, INC.
Statement of Cash Flows

For the Year Ended December 31, 2021

Cash flows from operating activities:
Change in net assets

Adjustments to reconcile change in net

assets to net cash provided by operating

activities:
Depreciation
Paycheck Protection Program loan forgiveness
Increase in contracts, other receivables

and other assets, net

Increase in accounts payable and other liabilities

Net cash used by operating activities

Cash flows from investing activities:
Acquisition of equipment
Investments

Net cash used by investing activities
Net increase in cash and cash equivalents
Cash and cash equivalents, at beginning

of year

Cash and cash equivalents, at end of year

Interest paid during the year

See accompanying notes to financial statements.

$ 97,792

41,558
(80,160)

(1,325)

3,883

61,748

(19,225)

(19,225)

42,253

457,262

$.499,785
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BURTON MEMORIAL UNITED METHODIST CHURCH, INC.
Notes to Financial Statements

For the Year Ended December 31, 2021

Summary of Significant Accounting Policies

a)

b)

Organization

Burton Memorial United Methodist Church, Inc. (‘‘the Company’’) is a
nonprofit organization affiliated with the Florida Annual Conference of
the United Methodist Church.

Basis of Presentation

The Company’s financial statements have been prepared on the accrual
basis of accounting and in conformity with the standards promulgated by
the American Institute of Certified Public Accountants. Net assets and
revenues, expenses, gains, and losses are classified based on the
existence or absence of donor-imposed restrictions. Accordingly, net
assets of the Company and changes therein are classified and reported as
follows:

e Without donor restriction - Net assets that represent available
resources other than donor-restricted contributions.

e With donor restrictions - Net assets subject to donor-imposed
stipulations that may or will be met, whether by actions of the
Company and/or the passage of time. When a restriction expires,

temporarily restricted net assets are reclassified to unrestricted
net assets and reported in the statement of activities as net assets
released from restrictions.

e With donor restrictions-permanent - Net assets subject to donor-
imposed stipulations that they be maintained permanently Dby the
Company. Generally, the donors of these assets permit the Company to
use all or part of the income earned on any related investments for
general or specific purposes.

The primary sources of revenue for the Company consist of grants from
governmental agencies which, absent a specific restriction by the
grantor, are considered to be available for unrestricted wuse, and
contributions from the community. All grant funds received as of the
statement of financial position date which are considered to Dbe
applicable to future periods are reflected as deferred revenue on the
Statement of Financial Position.

The costs of providing the various programs and other activities have
been detailed in the accompanying Statement of Activities.

Salaries and other expenses which are associated with specific program
are charged directly to that program. Salaries and other expenses which
benefit more than one program are allocated to the various programs
based on the relative costs incurred. Administrative and other support
expenses are allocated to the various programs based on each program’s
salary expense.
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BURTON MEMORIAL UNITED METHODIST CHURCH, INC.
Notes to Financial Statements

For the Year Ended December 31, 2021

Summary of Significant Accounting Policies - (Cont.)

c)

Assets Restricted to Investment in Furniture, Property and Egquipment

Assets restricted to Investment in Furniture, Property and Equipment are
stated at lower of cost of market and include expenditures for
improvements and betterment which substantially increase the useful lives
of the assets.

Donated furniture and equipment with values in excess of $1,000 represent
“‘in-kind’’ donations to the Company from private organizations and are
recognized as support when received.

Depreciation is computed on the straight-line method over the estimated

useful 1life of the assets, which is principally five (5) vyears.
Maintenance and repairs are charged to operation as incurred.

Contributions

Contributions are considered unrestricted unless otherwise stated by
donor. Restricted donations are initially recorded as temporarily
restricted net assets. When a donor restriction expires or purpose of
restriction is accomplished, temporarily restricted net assets are
reclassified to unrestricted net assets and reported in the statement of
activities as net assets released from restrictions.

Restricted Revenues Received, Related Program Expense
and Deferred Support

Contract revenues presented in the statement of activities are stated at
amounts equivalent to the program expenses incurred. Related program
expenses incurred in excess of contract revenue received on cost
reimbursement contracts are reflected as receivables from governments, to
the extent realizable, on the statement of financial position. Contract
receipts in excess of related program expenses are deferred and
recognized as revenue in the period in which the matching program
expenses is incurred.
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BURTON MEMORIAL UNITED METHODIST CHURCH, INC.
Notes to Financial Statements

For the Year Ended December 31, 2021

Summary of Significant Accounting Policies - (Cont.)

Restricted Revenues Received, Related Program Expense
and Deferred Support - (Cont.)

The Company records revenue when earned. All expenses are recorded on the
accrual basis and are charged against operations when incurred. Donated
materials are recorded at fair wvalue on the date of donation as
unrestricted support. Donated services have not been reflected in the
financial statements. The impact of those services upon the financial
statements is unknown as there is no objective basis available to measure
the wvalue of such services. However, because recognition of donated
services as revenue would also involve recognition of corresponding
expenses, there would be no effect on the net assets.

Income Taxes

The Company was organized as a non-profit organization and has received
exemption under the provisions of Section 501 (c) of the Internal Revenue
Code. Accordingly, no provision for income taxes is provided for in the
accompanying financial statements.

Allocation of Common Expenses

Certain common expenses which benefit more than one program are allocated
based on estimates of time of employees involved and on percentages of
assets wutilized, and to the extent permitted in the funding source
contracts.

Cash and Cash Equivalents

For purposes of the statement of cash flows, the Company considers all
cash and other highly liquid investments with initial maturities of three
months or less to be cash equivalents.

Estimates

The preparation of financial statements in conformity with generally
accepted accounting principles requires management to make estimates and
assumptions that affect certain reported amounts and disclosures.
Accordingly, actual results could differ from those estimates.
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BURTON MEMORIAL UNITED METHODIST CHURCH, INC.
Notes to Financial Statements

For the Year Ended December 31, 2021

Summary of Significant Accounting Policies - (Cont.)

Long-Lived Assets

The Company reviews the carrying value of its long 1lived assets for
possible impairment whenever events or changes in circumstances indicate
that the carrying amount of the assets may not be recoverable. No
adjustment has been provided for in the financial statements.

Fair Value Measurements of Financial Instruments

The Company’s financial instruments include cash, contracts and other
receivables, and accounts payable. Fair value estimates are made at a
specific point in time, Dbased on relevant market information and
information about the financial instrument. These estimates are subjective
in nature and involve uncertainties and matters of significant judgment
and, therefore, cannot be determined with precision. Changes in
assumptions could significantly affect the estimates.

Summary of Funding, Accounts Receivable and Deferred Support

The Company is funded through grants and contracts from various funding
sources. The following summarizes major grant activity for the year ended
December 31, 2021.

Support

United Way of the Florida Keys S 11,500
HSAB - Monroe County 15,000
CARES Act 1,180
Ocean Reef Community Foundation 7,200
S 34,880

Grant and contract fees for the year ending December 31, 2021 amounted to
$34,880. At December 31, 2021 grant receivables amounted to $0.

Funds Held in Investments

The Company has investments funds of $5,000 held by Wells Fargo Bank NA in
the form of stocks and $126,142 held by First Horizon Bank in the form of
Ally Demand Notes.
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BURTON MEMORIAL UNITED METHODIST CHURCH, INC.
Notes to Financial Statements

For the Year Ended December 31, 2021

Assets Restricted to Investment in Furniture and Egquipment

At December 31, 2021, furniture and equipment consists of the following:

Church building $ 1,264,340
Parsonage building 222,468
Church furniture 25,668
Parsonage furniture 8,207
Land 150,190
Equipment 19,225

1,690,098
Less accumulated depreciation (472,746)

$ 1,217,352

Depreciation expense for 2021 amounted to $41,558.

Facilities Cost

The Company’s premises are located in Tavernier, Florida. Facilities cost
for the vyear amounts to $30,358 which are comprised of repairs and
maintenance and cleaning of $30,358. Property insurance of $25,259 was
incurred in 2021.

Commitments and Contingencies

The costs and unexpended funds reflected in the accompanying financial
statements relating to government funded programs are subject to audit by
the respective governmental agencies (funding sources). The possible
disallowance by the related governmental agencies of any item charged to
the program or request for the return of any unexpended funds cannot be
determined at this time. No provision, for any liability that may result,
has been made in the financial statements.

Paycheck Protection Program Loan

On April 28, 2020, the Company signed a US Small Business Administration
Note and received $80,160 in proceeds under the Paycheck Protection Program
authorized by the Coronavirus Aid, Relief, and Economic Security (CARES)
Act. The Note will mature in two years and the interest rate is 1% on the
unpaid principal. No interest or principal will be due during the first six
months after receipt of the loan. The Company plans to seek the maximum
forgiveness of the loan allowed per the terms of the program. Any unforgiven
principal and accrued interest will be payable 1in substantially equal
monthly installments on the first day of each month over the remaining 18
month term of the loan. There is no penalty for prepayment of the loan. The
loan was fully forgiven on June 23, 2021 and recognized as income.
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BURTON MEMORIAL UNITED METHODIST CHURCH, INC.
Notes to Financial Statements

For the Year Ended December 31, 2021

COVID-19

In early March 2020, the World Health Organization declared the outbreak of
the Covid-19 virus a pandemic. Normal business continuity/operations could
be impacted for months as significant and unprecedented measures are taken
to mitigate the consequences of the pandemic. Management 1is continually
monitoring the situation and evaluating its options during this time.
Resulting economic uncertainties have arisen which may negatively affect the
results of operations or other impacts whose effect is unknown at this time.
No adjustments have been made to these financial statements as a result of

this uncertainty.

Subsequent Events

The Company has evaluated subsequent events for disclosure and recognition
through September 12, 2022, the date on which these financial statements
were available to be issued.
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SMITH, BUZZI & ASSOCIATES, LLC.
CERTIFIED PUBLIC ACCOUNTANTS
9425 SUNSET DRIVE, SUITE 180
MIAMI, FLORIDA 33173
TEL. (305) 598-6701
FAX (305) 598-6716

JULIO M. BUZZI, C.P.A. MEMBERS:

JOSE E. SMITH, C.P.A. AMERICAN INSTITUTE OF
CERTIFIED PUBLIC ACCOUNTANTS
FLORIDA INSTITUTE OF

CERTIFIED PUBLIC ACCOUNTANTS

INDEPENDENT AUDITORS’ REPORT ON COMPLIANCE AND ON INTERNAL CONTROL
OVER FINANCTIAL REPORTING BASED ON AN AUDIT OF
FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE
WITH GOVERNMENT AUDITING STANDARDS

To the Board of Trustees and Church Council of
Burton Memorial United Methodist Church, Inc.:

We have audited, in accordance with the auditing standards generally accepted
in the United States of America and the standards applicable to financial
audits contained in Government Auditing Standards issued by the Comptroller
General of the United States, the financial statements of Burton Memorial
United Methodist Church, Inc. (the ‘‘Company’’), which comprise the statement
of financial position as of December 31, 2021 and the related statements of
activities and cash flows for the year then ended, and the related notes to
the financial statements, and have issued our report thereon dated September
12, 2022.

Internal Control Over Financial Reporting

In planning and performing our audit of the financial statements, we
considered the Company’s internal control over financial reporting (internal
control) to determine the audit procedures that are appropriate in the
circumstances for the purpose of expressing our opinion on the financial
statements, but not for the purpose of expressing an opinion on the
effectiveness of the Company’s internal control. Accordingly, we do not
express an opinion on the effectiveness of the Company internal control.

A deficiency in internal control exists when the design or operation of a
control does not allow management or employees, in the normal course of
performing their assigned functions, to prevent, or detect and correct,
misstatements on a timely basis. A material weakness is a deficiency, or a
combination of deficiencies, 1in internal control, such that there 1s a
reasonable possibility that a material misstatement of the entity’s financial
statements will not be prevented, or detected and corrected on a timely basis.
A significant deficiency is a deficiency, or a combination of deficiencies, in
internal control that is less severe than a material weakness, yet important
enough to merit attention by those charged with governance.
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Our consideration of internal control was for the limited purpose described in
the first paragraph of this section and was not designed to identify all
deficiencies in internal control that might be material weaknesses or
significant deficiencies. Given these limitations, during our audit we did
not identify any deficiencies in internal control that we consider to be
material weaknesses. However, material weaknesses may exist that have not
been identified.

Compliance and Other Matters

As part of obtaining reasonable assurance about whether the Company’s
financial statements are free from material misstatement, we performed tests
of its compliance with certain provisions of laws, regulations, contracts, and
grant agreements, noncompliance with which could have a direct and material

effect on the determination of financial statement amounts. However,
providing an opinion on compliance with those provisions was not an objective
of our audit, an accordingly, we do not express such an opinion. The results

of our tests disclosed no instances of noncompliance or other matters that are
required to be reported under Government Auditing Standards.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of
internal control and compliance and the results of that testing, and not to
provide an opinion on the effectiveness of the Company’s internal control or

on compliance. This report is an integral part of an audit performed in
accordance with Government Auditing Standards in considering the company’s
internal control and compliance. Accordingly, this communication is not

suitable for any other purpose.

This report is intended for the information of the Company’s Board of
Directors, management, and officials of applicable federal and state agencies.
However, if this report is a matter of public record, its distribution is not
limited.

Sttt Aasociaha 1L

September 12, 2022
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Dear Ms. Christow:
 
I am submitting our application for a grant for the Daily Bread Food Pantry and God's Kitchen to provide groceries and hot meals to the homeless and low-income families of the upper keys community.
 
Since our last grant application, we have continued to have our food pantry clients come inside our Fellowship Center to be served. However, we are still not back to pre-Covid.  Our pantry is still mostly standard prepackaged grocery bags, with some client choice.  Our God's Kitchen meals are still mostly to-go meals.  For safety purposes we continue to use mostly new brown paper grocery bags and new to-go containers creating an increased expense. Inflation and a lack of certain grocery items from our suppliers continue to result in increased food and supply costs.  While the number of clients seems to have decreased since the height of the pandemic, given the uncertainty of the economy, we are uncertain as to whether this trend will continue.   With these considerations we are requesting the same as last year.  
 
Our application will note that the labor and materials funded by this HSAB grant will provide the capacity to manage donated food and volunteer labor to deliver many times the value in groceries and meals.
 
Burton Memorial United Methodist Church looks forward to our continued partnership with Monroe County to provide this important service to those in need in our Upper Keys.  Please let me know if you would like any additional information.
 
Sincerely yours, 
 
Reverend Kerry Foote
Pastor, Burton Memorial United Methodist Church
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	Text214: The Florida Keys is often perceived as a wealthy area with expensive homes and luxury resorts. A substantial percentage of employment is in service positions such as restaurant servers, hotel staff, child care workers and retail clerks and they struggle economically to endure the high cost of living in this area. In MC there is a shortage of affordable housing and affordable child care.  Public transportation is limited.  Health care costs and premiums are higher than other areas of the state.  These factors  are challenging to these essential workers in our tourist industry.  A recent study by the United Way revealed that in 2018 37% of year round households struggle to meet basic needs,  8% of Florida Keys residents are existing at  poverty levels, but another 29% fall  into the Asset Limited, Income Constrained, Employed (ALICE) category.  These households are forced to make choices between child care or health insurance, or purchasing nutritious food for their families. 

Daily Bread Food Pantry and God's Kitchen continue to support the poor & ALICE category families & individuals of the Upper Keys by helping to provide nutritious meals, both prepared and grocery disbursements. We strive to continue to disburse 165,000#'s in groceries, and serve 3,200 meals.

	Text69: The target population for the Daily Bread Food Pantry and God's Kitchen are the families and individuals in the Upper Keys who are living in poverty or are in the Alice category
	Text68: Our food pantry has been established for decades. Referrals are primarily word of mouth.  Local businesses, civic groups and other non-profit profit providers also make referrals.  Private organizations conduct food drives, thus promoting awareness. Other churches and the hospital will make referrals.  Word of mouth from other Keys residents also act as a referral.
	Text67: The Daily Bread Food Pantry has measures in place to reduce abuse of our food program.   Our distribution process is structured to disburse a family's one week supply of groceries once a month to Monroe County residents, along with fresh produce and bread once a week as available.   We have a data system in place for capturing the monthly and weekly visitations for each family.  We require a photo ID so that we may verify county residency.  Of course, we will help anyone in an food emergency situation.
	Text65: The Daily Bread Food Pantry is located in the Fellowship Hall of Burton Memorial United Methodist Church, 93001 Overseas Hwy, Tavernier, FL.  Our hours are Monday and Wednesday 9am - 12pm, and Thursday 5pm - 7pm. God's Kitchen serves a free dinner Thursday 5pm-7pm.
	19info: What financial challenges do you expect in the next two years, and how do you plan to respond to them?
	Text64: While the US Post Office held their nationwide annual food drive last year, it was not well advertised in the upper keys.  In the past years this has been a significant food contribution to our food pantry and recipients.  Hopefully this year's drive will be better, but we anticipate having to continue to fund the gap. 

Some changes from the 23 application and the 24 application that are reflected in the budgets are:
The value of in-kind volunteer labor has reduced because of reduction of volunteers.  The assumed reason is the continued effects of COVID and the cost of living in the upper keys. We also have added back an additional contract worker to support our food pantry coordinator with stocking inventory and distribution to our clients.
	Text234: The United Way Organizations in six states have commissioned Rutgers University to conduct the research for the ALICE report.  The report spotlights a large of segment of the population that is working hard, sometimes 2-3 jobs, but still barely able to make ends meet.  ALICE classified people are the child care workers, mechanics, home health aids, store clerks, office assistants and other workers who provide much needed services to a community.  Keys ALICE families and individuals are particularly economically challenged by our high cost of living. The ALICE report contains cost analysis of basic household expenses such as housing, food, childcare and health care for all 67 Florida counties and compared to household incomes.  The 2018 ALICE report showed that a minimum household survival budget would be $30216 for a single adult and for a family of 4, $84432.  The most current ALICE report states that 8% of Monroe County households are at or below the federal poverty level, but an additional 29% of households are in the ALICE category, barely getting by.

	Text441: The Keys community is supported by a tourist industry with typically lower wages for service related positions.  This is a significant sector of the workforce. The tourist season is seasonal resulting in some staff losing employment or being economically impacted by reduced hours during those off season periods.  Key's housing costs are of the highest in the state.   Higher housing costs result in less earnings available to purchase nutritious food. 


	Text63: During the pandemic we had to add a part-time person to help with the outdoor distribution site.  We have found that we now require this part-time person to continue to handle the deliveries, stocking of the pantry, and tracking inventory to make sure our clients are fully supported.  We are also facing a requirement to increase hourly rates to keep up with the increases in Florida minimum wages. All staff are currently paid above minimum wage.  But as wages continue to increase we will need to assess our structure, consider raises to retain or face labor reductions.
	Text62: Burton Memorial United Methodist Church (BMUMC) has a self-governing body, the Church Council, the duties of which are defined by the United Methodist Church Policies. The Church Council functions as a Board of Directors for the organization.  Each of the Church Ministries, including the Daily Bread Food Pantry and God's Kitchen, are represented on the Church Council.
	22info: Is your agency monitored by an outside entity? If so, by whom and how often?
	Text61: BMUMC and all of its ministries are under the oversight of the Supervisor of the Southeast District of the Florida Conference of the United Methodist Church.  For the Daily Bread Food Pantry and God's Kitchen, we also provide progress reports to the United Way and Ocean Reef Community Foundation.  Our Daily Bread Food Pantry is periodically inspected by Feeding South Florida and God's Kitchen is inspected by the state of Florida.
	hours of program service were contributed by: 1998
	volunteers in the last year: 73
	Text60: we are currently paying an additional part-time person to help in the food pantry.  We expect her to be paid as an employee in the next few months since we have determined the need is long term.
	Text59: A. We plan to solicit, collect, repackage, store and disburse 162,000 pounds of groceries and personal hygiene items 

B. We plan to serve 3,300 free meals  

	26info: How will you measure these outcomes?
	Text58: A. We keep records of how often each individual is served, how many people in their family and how many bags of groceries were distributed.  The average weight  of groceries issued is sampled periodically.  We also track the pounds of food items delivered to the food pantry.

B. We keep records of how many meals are served during our free Thursday meals and for holiday dinners.
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	Text442: We decided to close our Tuesday night pantry, since the average attendance was 2 families or less.  Most families needing to come at night we found were coming on Thursday night, combining their food pantry visit with our hot meal offerings.
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	Text55: The 2022-23 funds have been spent on the purchase of food, kitchen supplies and food packaging materials as well as on the direct compensation of the Food Pantry Coordinator, Inventory Coordinator (contract worker) and partially for our Administrative Assistant's time spent on food pantry duties.
	Text56: All HSAB funds awarded in FY 2022 were spent. The HSAB funds awarded for FY 2023 will be spent by the end the fiscal year.
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	Text43: Burton Memorial United Methodist Church provides many services in addition to worship and spiritual guidance. We offer counseling space for court evaluations for youth and children.  
We have a Child Development Center, which provides quality day care and VPK education with subsidized assistance to low income households.  We host space for many organizations such as Boy and Girl Scouts. We sponsor youth activities such as a baseball team.   This is a sampling, as many 
new community offerings and assistance present throughout a year. 
This grant request is for our Daily Bread Food Pantry and God's Kitchen Ministries. These ministries provide:
1. Free groceries
2. Free prepared community dinner on Thursdays

	Text31: Our food pantry is unique in that it is open 3 days a week with a varied schedule to accommodate working adults and parents with children and we are centrally located in the Upper Keys.  Other food pantries are open 1 day a week and are at opposite ends of the Upper Keys. Our hours are Monday and Wednesday 9am-12pm and Thursday 5pm-7pm.
These varied hours allow families to access food, and if available, fresh produce weekly.  Our free community meal is on Thursdays. Other churches have meal offerings, but they have scheduled around ours, so as to not duplicate services, thus providing more opportunity throughout the week to have a prepared meal. 
	Text34: The Daily Bread Food Pantry has an arrangement with Feeding South Florida to obtain canned and packaged food items at reduced or no cost (no cost since the beginning of the pandemic.)  We also receive fresh produce if available from Feeding South Florida.
	Text66: Daily Bread Food Pantry and God's Kitchen are managed by the Pastor and Administrative Assistant of Burton Memorial United Methodist Church (BMUMC), along with 2 part-time paid personnel.  Our volunteers consist of  members of our BMUMC congregation, along with caring individuals from our community.
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	For Fiscal Year 2023 how will the amount requested be utilized: The requested funds will purchase food, kitchen supplies and food packaging materials as well as contribute to direct compensaton of the Food Pantry Coordinators for the Daily Bread Food Pantry and God's Kitchen, which provide groceries and hot meals to the homeless and low income families of the upper keys community.
	Email: bae_bmumc@att.net
	Contact: Betsy Edwards
	Description of Medical Services: Medical Services:  Medical, mental, and dental care for the economically disadvantaged.
	Description of Core Services: Core Social Services:  Essential services such as food, clothing, or housing; emergency disaster relief; family violence issues; and adult and child daycare.
	Description of Quality of Life: Quality of Life Improvement Services:  Services provided to improve the quality of life for individuals or the communty such as educational, preventative, training, recreational and cultural services, etc.
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