





http://www .fema.gov/alternative-procedures.
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PAPPG Chapter 3:IV.D, within sixty (60) days of completion of its last Small Project. FEMA refers to this
as a net small project overrun appeal. The appeal must include actual cost documentation for all Small
Projects that FEMA originally funded based on estimate amounts.

To ensure that all work has been performed within the scope of work specified on the Project
Worksheets, the Recipient will conduct final inspections on Large Projects, and may, at its sole discretion,
select one or more Small Projects to be inspected. Costs determined to be outside of the approved scope
of work and/or outside of the approved performance period cannot be reimbursed.

TIME EXTENSIONS

FEMA only provides PA funding for work completed and costs incurred within regulatory deadlines. The
deadline for Emergency Work is 6 months from the declaration date. The deadline for Permanent Work is
18 months from the declaration date.

Deadlines for Completion of Work 1

Type of Work M:;nths

Emergency Work 6
Permanent Work 18

If the Applicant determines it needs additional time to complete the project, including direct administrative
tasks related to the project, it must submit a written request for a time extension to the Recipient with the
following information:

e Documentation substantiating delays beyond its control;

¢ A detailed justification for the delay;

o Status of the work; and

e The project timeline with the projected completion date

The State (FDEM) has the authority to grant limited time extensions based on extenuating circumstances
or unusual project requirements beyond the control of the Sub-Recipient.

it may extend Emergency Work projects by 6 months and Permanent Work projects by 30 months.
FEMA has authority to extend individual project deadlines beyond these timeframes if extenuating
circumstances justify additional time. This applies to all projects with the exception of those funded under
the PAAP Accelerated Debris Removal procedure and projects for temporary facilities.

With exception of debris removal operations funded under the Accelerated Debris Removal Procedure of
the Alternative Procedures Pilot Program, FEMA generally considers the following to be extenuating
circumstances beyond the Applicant’'s control:

o Permitting or EHP compliance related delays due to other agencies involved

e Environmental limitations (such as short construction window)

* Inclement weather (site access prohibited or adverse impact on construction)

FEMA generally considers the following to be circumstances within the control of the Applicant and not
justifiabie for a time extension:

e Permitting or environmental delays due to Applicant delays in requesting permits

e Lack of funding

e Change in administration or cost accounting system

e Compilation of cost documentation

Although FEMA only provides PA funding for work performed on or before the approved deadline, the
Applicant must still complete the approved SOW for funding to be eligible. FEMA deobligates funding for
any project that the Applicant does not complete. If the Applicant completes a portion of the approved



51

SOW and the completed work is distinct from the uncompleted work, FEMA only deobligates funding for
the uncompleted work. For example, if one project includes funds for three facilities and the Applicant
restores only two of the three facilities, FEMA only deobligates the amount related to the facility that the
Applicant did not restore.

Request should be submitted prior to current approved deadline, be specific to one project, and include
the following information with supporting documentation:
¢ Dates and provisions of all previous time extensions
» Construction timeline / project schedule in support of requested time
¢ Basis for time extension request:
o Delay in obtaining permits
* Permitting agencies involved and application dates
o Environmental delays or limitations (e.g., short construction window, nesting seasons)
= Dates of correspondence with various agencies
= Specific details
e Inclement weather (prolonged severe weather conditions prohibited access to the area, or
adversely impacted construction)
o Specific details
e Other reason for delay
o Specific details

Submission of a request does not automatically grant an extension to the period of performance. Without
an approved time extension from the State of FEMA (as applicable), any expenses incurred outside the
P.O.P. are ineligible.

INSURANCE

The Sub-Recipient understands and agrees that disaster funding for insurable facilities provided by FEMA
is intended to supplement, not replace, financial assistance from insurance coverage and/or other sources.
Actual or anticipated insurance proceeds must be deducted from all applicable FEMA Public Assistance
grants in order to avoid a duplication of benefits. The Sub-Recipient further understands and agrees that If
Public Assistance funding is obligated for work that is subsequently determined to be covered by insurance
and/or other sources of funding, FEMA must deobligate the funds per Stafford Act Sections 101 (b)(4) and
312 (¢).

As a condition of funding under this Agreement, pursuant to 44 C.F.R. §§ 206.252-253, for damaged
facilities, the Sub-Recipient understands it must, and it agrees to, maintain such types of insurance as are
reasonable and necessary to protect against future loss for the anticipated life of the restorative work or the
insured facility, whichever is lesser. Except that the Recipient acknowledges FEMA does not require
insurance to be obtained and maintained for projects where the total eligible damage is less than $5,00022,

In addition to the preceding requirements, the Sub-Recipient under-stands it is required to obtain and
maintain insurance on certain permanent work projects in order to be eligible for Public Assistance funding
in future disasters pursuant to § 311 of the Stafford Act. As stated in the Stafford Act, “Such coverage must
at a minimum be in the amount of the eligible project costs.” Further, the Stafford Act, requires a Sub-
Recipient to purchase and maintain insurance, where that insurance is “reasonably available, adequate or
necessary to protect against future loss” to an insurable facility as a condition for receiving disaster
assistance funding. The Public Assistance Program and Policy Guide further states “If the Applicant does
not comply with the requirement to obtain and maintain insurance, FEMA will deny or deobligate PA funds
from the current disaster.” If the State Insurance Commissioner certifies that the type and extent of
insurance is not “reasonably available, adequate or necessary to protect against future loss” to an insurable
facility, the Regional Administrator may modify or waive the requirement in conformity with the certification.

The Sub-Recipient understands and agrees it is responsible for being aware of, and complying with, all
insurance considerations contained in the Stafford Act and in 44 C.F.R. §§ 206.252-253.
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The Sub-Recipient agrees to notify the Recipient in writing within thirty (30) days of the date it becomes
aware of any insurance coverage for the damage identified on the applicable Project Worksheets and of
any entitlement to compensation or indemnification from such insurance. The Sub-recipient further agrees
to provide all pertinent insurance information, including but not limited to copies of all policies, declarations
pages, insuring agreements, conditions, and exclusions, Statement of Loss, and Statement of Values for
each insured damaged facility.

The Sub-Recipient understands and agrees that it is required to pursue payment under its insurance
policies to the best of its ability to maximize potential coverage available.

DUPLICATION OF BENEFITS

The Sub-Recipient understands it may not receive funding under this Agreement to pay for damage covered
by insurance, nor may the Sub-Recipient receive any other duplicate benefits from any source whatsoever.

The Sub-Recipient agrees to reimburse the Recipient if it receives any duplicate benefits, from any source,
for any damage identified on the applicable Project Worksheets, for which the Sub-Recipient has received
payment from the Recipient.

The Sub-Recipient agrees to notify the Recipient in writing within thirty (30) days of the date it becomes
aware of the possible availability of, applies for, or receives funds, regardless of the source, which could
reasonably be considered as duplicate benefits.

in the event the Recipient determines the Sub-Recipient has received duplicate benefits, the Sub-Recipient
gives the Grantee/ Recipient and/or the Chief Financial Officer of the State of Florida, the express authority
to offset the amount of any such duplicate benefits by withholding them from any other funds otherwise due
and payable to the Sub-Recipient, and to use such remedies as may be available administratively, at law,
or at equity, to recover such benefits.

COMPLIANCE WITH PLANNING/PERMITTING REGULATIONS AND LAWS

The Sub-Recipient is responsible for the implementation and completion of the approved projects described
in the Project Worksheets in a manner acceptable to Recipient, and in accordance with applicable Local,
State, and Federal legal requirements.

If applicable, the contract documents for any project undertaken by the Sub-grantee/Sub-Recipient, and
any land use permitted by or engaged in by the Sub-grantee/Sub-Recipient, must be consistent with the
local government comprehensive plan.

The Sub-Recipient must ensure that any development or development order complies with all applicable
planning, permitting, and building requirements including, but not limited to, the National Environmental
Policy Act and the National Historic Preservation Act.

The Sub-Recipient must engage such competent, properly licensed, engineering, environmental,
archeological, building, and other technical and professional assistance at all project sites as may be
needed to ensure that the project complies with the contract documents.

FUNDING FOR LARGE PROJECTS

Although Large project payment must be based on documented actual costs, most Large Projects are
initially approved based on estimated costs. Funds are made available to the Sub-Recipient when work is
in progress and funds have been expended with documentation of costs available. When all work
associated with the project is complete, the State will perform a reconciliation of actual costs and will
transmit the information to FEMA for its consideration for final funding adjustments (See Closeouts).

The submission from the Sub-Recipient requesting this reimbursement must include:

a) a Request for Reimbursement (available in FloridaPA.org);
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b) a Summary of Documentation (SOD) which is titled Reimbursement Detail Report in
FloridaPA.org and is automatically created when the Request for Reimbursement is submitted
(and is supported by copies of original documents such as, but not limited to, contract
documents, insurance policies, payroll records, daily work logs, invoices, purchase orders, and
change orders); and

c) the FDEM Cost Claim Summary Workbook (found in the Forms section of FloridaPA.org), along
with copies of original documents such as contract documents, invoices, change orders,
canceled checks (or other proof of expenditure), purchase orders, etc.

ADVANCES

Payments under the Public Assistance Alternative Procedures Program (PAAP) are paid as an Advance
Payment. Notwithstanding Paragraph 9) Funding, in the Agreement, these payments are not bound by
Section 216.181(16), Florida Statutes.

1. For a Federally funded contract, any advance payment is also subject to 2 C.F.R., Federal OMB
Circulars A-87, A-110, A-122, and the Cash Management Improvement Act of 1990.

2. All advances must be held in an interest-bearing account with the interest being remitted to the
Recipient as often as practicable, but not later than ten (10) business days after the close of each calendar
quarter.

3. In order to prepare a Request for Advance (RFA) the Sub-Recipient must certify to the Recipient
that it has procedures in place to ensure that funds are disbursed to project vendors, contractors, and
subcontractors without unnecessary delay. The Sub-Recipient must prepare and submit a budget that
contains a timeline projecting future payment schedules through project completion.

4. A separate RFA must be completed for each Project Worksheet to be included in the Advance
Funding Payment.

5. The Sub-Recipient must complete a Request for Reimbursement (RFR) via FloridaPA.org no more
than ninety (90) days after receiving its Advance Payment for a specific project. The RFR must account
for all expenditures incurred while performing eligible work documented in the applicable Project
Worksheet for which the Advance was received.

6. If a reimbursement has been paid prior to the submittal of a request for an advance payment, an
Advance cannot be accepted for processing.

7. The Recipient may advance funds to the Sub-Recipient, not exceeding the Federal share, only if
the Sub-Recipient meets the following conditions:

a) the Sub-Recipient must certify to the Recipient that Sub-Recipient has procedures in place to
ensure that funds are disbursed to project vendors, contractors, and subcontractors without
unnecessary delay;

b) the Sub-Recipient must submit to the Recipient the budget supporting the request.

8. The Sub-Recipient must submit a statement justifying the advance and the proposed use of the
funds, which also specifies the amount of funds requested and certifies that the advanced funds will be
expended no more than ninety (90) days after receipt of the Advance:

9. The Recipient may, in its sole discretion, withhold a portion of the Federal and/or nonfederal share
of funding under this Agreement from the Sub-Recipient if the Recipient reasonably expects that the Sub-
Recipient cannot meet the projected budgeted timeline or that there may be a subsequent determination
by FEMA that a previous disbursement of funds under this or any other Agreement with the Sub-Recipient
was improper.,



54

DESIGNATION OF AGENT

The Sub-Recipient must complete Attachment D by designating at least three agents to execute any
Requests for Advance or Reimbursement, certifications, or other necessary documentation on behalf of the
Sub-Recipient.

After execution of this Agreement, the authorized, primary, and secondary Agent may request changes to
contacts via email to the State assigned team.

In the event the Sub-Recipient contacts have not been updated regularly and all three (3) Agents have
separated from the Sub-Recipient’s agency, a designation of authority form will be needed to change
contacts.

NOTE: This is very important because if contacts are not updated, notifications made from
FloridaPA.org may not be received and could result in failure to meet time periods to appeal a
Federal determination.

DUNS Q&A

What is a DUNS number?

The Data Universal Numbering System (DUNS) number is a unique nine-digit identification number
provided by Dun & Bradstreet (D&B). The DUNS number is site specific. Therefore, each distinct physical
location of an entity such as branches, divisions and headquarters, may be assigned a DUNS number.

Who needs a DUNS number?
Any institution that wants to submit a grant application to the Federal government. Individual researchers
do not need a DUNS number if they are submitting their application through a research organization.

How do | get a DUNS number?

Dun & Bradstreet have designated a special phone number for Federal grant and cooperative agreement
applicants/prospective applicants. Call the number below between 8 a.m. and 5 p.m., local time in the 48
contiguous states and speak to a D&B representative. This process will take approximately 5 — 10
minutes and you will receive your DUNS number at the conclusion of the call.

1-866-705-5711

What do | need before | request a DUNS number?

Before you call D&B, you will need the following pieces of information:

o Legal Name

Headquarters name and address for your organization

Doing business as (dba) or other name by which your organization is commonly recognized
Physical address

Mailing address (if separate from headquarters and/or physical address)

Telephone number

Contact name and title

Number of employees at your physical location

How much does a DUNS number cost?
There is no charge to obtain a DUNS number.

Why does my institution need a DUNS number?

New regulations taking affect Oct. 1, 2003 mandate that a DUNS number be provided on all Federal grant
and cooperative agreement applications. The DUNS number will offer a way for the Federal government
to better match information across all agencies.
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How do | see if my institution already has a DUNS number?

Call the toll free number above and indicate that you are a Federal grant and/or cooperative agreement
applicant. D&B will tell you if your organization aiready has a number assigned. If not, they will ask if you
wish to obtain one.

Should we use the +4 extension to the DUNS number?

Although D&B provides the ability to use a 4-digit extension to the DUNS number, neither D&B nor the
Federal government assign any importance to the extension. Benefits, if any, derived from the extension
will be at your institution only.

Is there anything special that we should do for multi-campus systems?

Multi-campus systems can use what is called a parent DUNS number to aggregate information for the
system as a whole. The main campus will need to be assigned a DUNS number. Then each satellite
campus will need to reference the main campus DUNS number as their parent DUNS when obtaining
their own DUNS number. For NIH grantees, if each campus submits grant applications as a unique
grantee organization, then each campus needs to obtain their own DUNS number.

Does the DUNS number need to be included on individual fellowship applications?

Yes with one exception. Itis the DUNS number of the sponsoring institution that should be put on the
application. Individual Kirschstein-NRSA fellowships that propose training at Federal laboratories do not
require a DUNS number.

What does the DUNS number have to do with the Central Contractor Registry (CCRY), soon to be the
Business Partner Network (BPN)?

Registration in the CCR is mandatory for anyone wishing to submit a grant application electronically
through Grants.gov. Your organization will need a DUNS number in order to register in the CCR. The
CCR is the central registry for organizations that have received Federal contracts. If your organization has
received Federal contracts, it is already registered in the CCR, but this is a good opportunity to verify that
your organization information is up to date. For more information about the CCR, please visit the CCR
web site at: www.ccr.gov.

What should we do if our institution has more than 1 DUNS number?
Your institution will need to decide which DUNS number to use for grant application purposes and use
only that number.

Does this apply to non-US organizations?
Yes, this new requirement applies to all types of grantee organizations including foreign, non-profit, for
profit as well as for state and Federal government agencies.

Does this apply to non-competing progress reports?
No. This new requirement applies only to competing applications.

Are there any exceptions to the new DUNS number rules?

Individuals who would personally receive a grant or cooperative agreement award from the Federal
government apart from any business or non-profit organization they may operate are exempt from this
requirement. Also individual Kirschstein-NRSA fellowships that propose training at Federal laboratories
do not require a DUNS number.

Who at my institution is responsible for requesting a DUNS number?

This will vary from institution to institution. This should be done by someone knowledgeable about the
entire structure of your institution and who has the authority to make such decisions. Typically this
request would come from the finance/accounting depariment or some other department that conducts
business with a large cross section of the institution.
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We are an organization new to Federal grant funding so we obviously need a DUNS number. But we
don’t want to be included in any marketing list. What can we do?

Inclusion on a D&B marketing list is optional. If you do not want your name/organization included on this
marketing list, request to be de-listed from D&B'’s marketing file when you are speaking with a D&B
representative during your DUNS number telephone application.

Who do we contact if we have questions?

If you have questions about applying for a DUNS number, contact the Dun & Bradstreet special phone
number 1-866-705-5771. If you have questions concerning this new Federal-wide requirement, contact
Sandra Swab, Office of Federal Financial Management, 202-395-3993 or via e-mail at
sswab@omb.eop.gov.

Substitute Form W-9

For the purpose of this Agreement, a Sub-Recipient is also a Vendor.

The State of Florida requires vendors doing business with the State to submit a Substitute Form W-9. The
purpose of a Form W-9 is to provide a Federal Taxpayer Identification Number (TIN), official entity name,

a business designation (sole proprietorship, corporation, partnership, etc.), and other taxpayer information
to the State. Submission of a Form W-9 ensures that the State's vendor records and Form 1099 reporting
are accurate. Due to specific State of Florida requirements, the State will not accept the Internal Revenue
Service Form W-9.

Effective March 5, 2012, State of Florida agencies will not be permitted to place orders for goods and
services or make payments to any vendor that does not have a verified Substitute W-9 on file with
the Department of Financial Services. Vendors are required to register and submit a Form W-9 on the
State's Vendor Website at https:/flvendor.myfloridacfo.com.
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Attachment H

FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT (FFATA)
INSTRUCTIONS AND WORKSHEET

PURPOSE: The Federal Funding Accountability and Transparency Act (FFATA) was signed on
September 26, 2006. The intent of this legisiation is to empower every American with the ability to hold
the government accountable for each spending decision. The FFATA legislation requires information on
Federal awards (Federal assistance and expenditures) be made available to the public via a single,
searchable website, which is http://www.usaspending gov/.

The FFATA Sub-award Reporting System (FSRS) is the reporting tool the Florida Division of Emergency
Management (“FDEM” or “Division”) must use to capture and report sub-award and executive
compensation data regarding first-tier sub-awards that obligate $25,000 or more in Federal funds
(excluding Recovery funds as defined in section 1512(a) (2) of the American Recovery and Reinvestment
Act of 2009, Pub. L. 111-5).

Note: This “Instructions and Worksheet” is meant to explain the requirements of the FFATA and give
clarity to the FFATA Form distributed to sub-awardees for completion. All pertinent information below
should be filled out, signed, and returned to the project manager.

ORGANIZATION AND PROJECT INFORMATION

The following information must be provided to the FDEM prior to the FDEM’s issuance of a sub-
award (Agreement) that obligates $25,000 or more in Federal funds as described above. Please
provide the following information and return the signed form to the Division as requested.

PROJECT#  N/A — Do not Complete

FUNDING AGENCY: _Federal Emergency Management Agency
AWARD AMOUNT: $ Federal share amount only
OBLIGATION/ACTION DATE: date awarded to State of Florida
SUBAWARD DATE (if applicable):

DUNSH#:
DUNS# +4:

*If your company or organization does not have a DUNS number, you will need to obtain one from Dun &
Bradstreet at 866-705-5711 or use the web form (http:/fedgov.dnb.com/webform). The process to
request a DUNS number takes about ten minutes and is free of charge.

BUSINESS NAME:

DBA NAME (IF AFPLICABLEY):

PRINCIPAL PLACE OF BUSINESS ADDRESS:

ADDRESS LINE 1:
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ADDRESS LINE 2:

ADDRESS LINE 3:

CITY STATE ZIP CODE+4**

PARENT COMPANY DUNSH# (if applicable):

CATALOG OF FEDERAL DOMESTIC ASSISTANCE (CFDA#):

DESCRIPTION OF PROJECT (Up to 4000 Characters)

Complete eligible Projects for repair or replacement of Disaster damaged facilities.

PRINCIPAL PLACE OF PROJECT PERFORMANCE (IF DIFFERENT THAN PRINCIPAL PLACE OF
BUSINESS):

ADDRESS LINE 1:

ADDRESS LINE 2:

ADDRESS LINE 3:

CITY STATE ZIP CODE+4**

CONGRESSIONAL DISTRICT FOR PRINCIPAL PLACE OF PROJECT PERFORMANCE:
**Providing the Zip+4 ensures that the correct Congressional District is reported.

EXECUTIVE COMPENSATION INFORMATION:

1. 1. In your business or organization’s previous fiscal year, did your business or organization
(including parent organization, all branches, and all affiliates worldwide) receive (a) 80 percent or
more of your annual gross revenues from Federal procurement contracts (and subcontracts) and
Federal financial assistance (e.g. loans, grants, subgrants, and/or cooperative agreements, etc.)
subject to the Transparency Act, as defined at 2 CFR 170.320; , (b) $25,000,000 or more in annual
gross revenues from U.S. Federal procurement contracts (and subcontracts) and Federal financial
assistance (e.g. loans, grants, subgrants, and/or cooperative agreements, etc.) subject to the
Transparency Act?

Yes [] No []

If the answer to Question 1 is “Yes,” continue to Question 2. If the answer to Question 1 is “No ”
move to the signature block below to complete the certification and submittal process.

2. Does the public have access to information about the compensation of the executives in your
business or organization (including parent organization, all branches, and all affiliates worldwide)
through periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934
(15 U.S.C. 78m(a), 780(d)) Section 6104 of the Internal Revenue Code of 19867

Yes [] No []

If the answer to Question 2 is “Yes,” move to the signature block below to complete the
certification and submittal process. [Note: Securities Exchange Commission information should
be accessible at http//www.sec.gov/answers/execomp.htm. Requests for Internal Revenue Service
(IRS) information should be directed to the local IRS for further assistance.]

If the answer to Question 2 is “No” FFATA reporting is required. Provide the information required
in the “TOTAL COMPENSATION CHART FOR MOST RECENTLY COMPLETED FISCAL YEAR”
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appearing below to report the “Total Compensation” for the five (5) most highly compensated
“Executives”, in rank order, in your organization. For purposes of this request, the following terms
apply as defined in 2 CFR Ch. 1 Part 170 Appendix A:

“Executive”

is defined as “officers, managing partners, or other employees in management positions”.

“Total Compensation” is defined as the cash and noncash dollar value earned by the executive during the

most recently completed fiscal year and includes the following:

Vi

Salary and bonus.

Awards of stock, stock options, and stock appreciation rights. Use the dollar amount
recognized for financial statement reporting purposes with respect to the fiscal year in
accordance with the Statement of Financial Accounting Standards No. 123 (Revised 2004)
(FAS 123R), Shared Based Payments.

Earnings for services under non-equity incentive plans. This does not include group life,
health, hospitalization or medical reimbursement plans that do not discriminate in favor of
executives, and are available generally to all salaried employees.

Change in pension value. This is the change in present value of defined benefit and actuarial
pension plans.

Above-market earnings on deferred compensation which is not tax-qualified.

Other compensation, if the aggregate value of all such other compensation (e.g. severance,
termination payments, value of life insurance paid on behaif of the employee, perquisites or
property) for the executive exceeds $10,000.

TOTAL COMPENSATION CHART FOR MOST RECENTLY COMPLETED FISCAL YEAR

(Date of Fiscal Year Completion )

Rank
(Highest to
Lowest)

Total Compensation
Name for Most Recently
(Last, First, Ml) Title Completed Fiscal Year

1

2

3

THE UNDERSIGNED CERTIFIES THAT ON THE DATE WRITTEN BELOW, THE INFORMATION

PROVIDED

HEREIN IS ACCURATE.

SIGNATURE:

NAME AND TITLE:

DATE:
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Attachment |

Mandatory Contract Provisions

Provisions:

Any contract or subcontract funded by this Agreement must contain the applicable provisions outlined in
Appendix Il to 2 CFR Part 200. It is the responsibility of the sub-recipient to include the required
provisions. The Division provides the following list of sample provisions that may be required:
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Pt 200, App. 1l

ageowy’s Federal awsards may clude. Pro-
viding this information leta 2 potential ap-
plicant dentify any  requiremopts  with
which it would have diffioulty complying if
ity appiicarion is auccesaful. In those caszes,
aarly notification aboat the requirementa al-
lows the potontial applicant to declde nat to
apply or to take needed actigns hefaro ye-
ceiving the Fedeval awmrd, The anncunree
ny¥mt need not inclade all of the terms and
conditions of the TFederal awad, but may
refer Lo o decunient (with information about
how to outain it) or Interost sile where ap
phivants can ses thy ters and copditjons, T¢
thia funding spportunity will lead to Federal
awards with scme specfal rerms and eondi-
dons that Gilfer from the Federud awarding
rreuey’s astinl (sometimes called neral'’)
rerme and veaditions. this sectiva shuunld
highltzht those apeclal terms and conditions,
Zoimr a0 will alert applicants that bhave re-
ceived Federal awards from the Federal
awarding agency previcusly and mdght not
otherwise expact diffsrsnt forms and condi-
tions, For the same reason, the announce-
ment shouid tmform potential applicanta
about spesial reguirenynts that could apply
16 particalar Federal awards aftar the roview
of applications snd other informatica, based
oo Vhe partivula circamstances of the effort
1o be supparted (a1l haman subjyects were
oy b dnvedy T il peme sitpations may jis
iy spesial teris on intéilsctual property,
data skaring or gscurity requirements).

3, ReporlingeRequired. Thia section moust
inclnde general infornwmtion about the type
(., financlal o0 parfurmancs), eguoney.
anid means: of spbmission (papar or elec
troate) of post-Federal award reporting re-
quiremsnty, Highlizht any apecial reporting
raqiirenante for Faders] awards under this
fanding spportunity thet ditfer (cg., by re
POt tFpe, Degusucy, formformad, oF ob-
cunmtances for vas; fromn what the Federal
ewardin: areney’s Federad awards gegallsy
requirs. Mederal cwarding agencles mast also
dagoribe jn this cectinon oli relovant reguire-
2wnts sueh sa those at 2 OFE 180336 and 2
CFER 180250

If «ke Federal share of any Pederal award
iy inzlude nwre Yhan $530,009 over the po-
ried of performance, thiy section must in
formy potential applicants about the yost
award reporting requirements reflectad in
Appendis XIT Award Term aad Condition
fir Pecipivnt Inderrity und Performancs
Mattors,

(. PEDERAL AWARDING AGENCY CONTACT(R)—
RoQuimed

The announceroent must give potential ap
plizants a pointda) of contact for answering
qeieations o1 helping with problems whils the
funding spportunity iy open, The intont of
this yequirement i3 to he as helpfin) 2a pos-
gible to potential applicants, 3¢ the Fedoral

2 CFR Ch, 11 (1-1-17 Edition)

awarding agency should consider approaches
such we giviug:

i, Points ol contarct who ey be reached in
nwltiple ways (s.g., by trlephone, FAX. and/
or email, ag well as regular maily,

i1, A fax or amall addreas thar multiple
people acvensd, 50 that someone will respond
aven 1f nthers are unexpectedly aheent dur-
ing eritiesl pariods,

iit, Difforent contacts for distinet kinda of
help 19.2., one for questinns of programmatic
content and a accond for administrative
questions),

H. OTHER INFORMATION {STIONAL

This section mav include any additionsd
infornadicn that wiil assist o porenbial ap-
pllcant. For example, the gection mighy:

L. Indivate whether this ia & new @
or a ene-time inftiative,

i, Meation related programs or other up-
coming or ongeing Federal awarding azency
finding oppartunities for similar activiving,

1it. Inchudn current Internet addyvessea tor
Foderal awarding agency Web sitea that may
he useful to an applicant in understanding
the prograrm,

iv, Alert applicants to the pead to identify
proprievwy information and informy them
abouk the way the Federal awarding agency
will handle ir.

v. Include certain routine notless to appli-
cantg (pg., that the Federa) Coveenment s
not oblipated t0 aako any Foderal wwvard as
a result of the spnouncement or that only
zrants officers can bipd the Federal Govern-
ment ba the copenditore of funday,

{78 FR 78608, Dew. 26, 2012, as amended ar 20
FR 43310, July 22, 2035)

a

AFPENDIX I TO PART 200—CONTRACT
Provisiong For NON-FEDERAL ENTI-
Ty  CoNTRACTS  UNUgR  FEDRRAL
AWARDSY

in additicn to other provisions required by
the Pederal keeney or non-Federal entity, all
sontracts tmade by the non-Faderal entity
ander the Pederal award must contain provi-
atons covering the following, a2 applicadle,

+ A} Contrasty for more than the simplifizd
acquiaitien  threzhold  cmrrently st ak
K000, which is the inflation adjusted
ameunt deterimined by the Civillan Assncy
Acqguizition Counci] and the Defensa Acquisi-
ton Regulations Conmcil (Councila) aa aa-
thorized by 41 U.S.C. 1908, must address ad-
ministrative, confractnal. or lezal remodies
in instances whore contragtars vialare or
breach contract tarme, and provide for such
sanetions and peaalties as appropriats.,

(B3 All contracts in excess of $10.000 must
addreas srminalion for cause and for ¢on-
venicnce by the non Federal entity incloding
the manner by which {6 will be effected and
tho baais for gettlement.,
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OMB Guidance

() Equal Employment. Opportunity. Ex-
cept as otherwige provided under 41 CFR
Part 60, all contracts that meet the defini-
ton of “federally sssisted construction con-
tract™ ip 4 CFR Part 80-1.3 must tnclhiuds the
equal opportunity clause provided under 4
CFR §0-1.4(b), in accordance with Executive
Order 11246, “Bgual Employment Oppor-
tanity™ (30 PR 12319, 12435, 3 CFR Part, 1984
1985 Comp., p. ), 2 amended by Bxecutive
Opder 11375, “Amending Executive Order
11246 Helating to Equal Employment Oppor
tunity,"” and lmplementing regulations at 41
CFR part 60, “Office of Federal Contract
Compliance Programs, Egual Employiment
Opportunity, Department of Labor. ™

€0} Davia-Bacon Act, as unended |0 UK 0,
3141-3148). When reguived by Federal program
legislation, all prime construciion contracts
in excess of 32,000 swarded by pon Federal
entitiog mnst incliude a pravision for compli
ance with the Davis-Bacon Act (40 US.C.
SHL-34, apd 3146 3148) a supplemsnted by
Department of Labor regulations (26 C¢FR
Fapt 6, Labor Standards Provisions Appli-
cably to Contracts Covering Federally Fi
nanved and Assisted Construction™. In ac-
cordance with the statuto, contractors must
be required to pay wagea to laborers and me.
ehanics at o rals nok 45 than the prevailing
wuges specified in a wage detsrmination
made by the Seoretary of Labor, [n addition.
contractors muast he required 0 pay wages
not less than anee a week. The non-Federal
sptity must place a copy of the carcent pro-
valling waje determination fvsued by the De-
partment of Labor in each solicitation. The
decision to award a contract or suboontract
mutst be ¢rmditioned upon the soceptanse of
the wuge determination, The non- Federal ea-
tity mast report ull suspected or reported
viclationg tc the FPederal awarding agzency.
The contracts most alse include s provision
for compliznes with the Copeland **Anti-
Kickback™ Aet (40 U.S.C. 3145), az auppla-
urnted by Department of Lubor regulntions
@9 OFR Part 3, “Contractora and Sub
contractors ou Public Building or Public
Work Financod in Whole or in Part by Loans
or Granig from Whe United Statea'), The Act
mrevides  that  ewch  oonteactor or  sab-
reciplent must be prohibited from inducing.
by &any mwans, any person employed in the
copatraction, complstion, or repair of public
work, to give up uny part of the compensa.
tion to which he or she i3 otherwize ontitled.
The pon-Federal entity must report o]l s
pected oy peported viokations to the Pederal
awarding agency.

(B Countract Work Hours and Safety
Standards Act (40 U.8C. 3701-8708). Wharo
applicable, all contracts awurded by the non-
Federal entity in excess of $100,000 that in-
volve the smploynent of woechanies or labor-
ers must Include a provizsion for compliance
with 43 U.8.C 3702 and 3704, as supplomented
by Department of Labor regulations (26 OFR

P1. 200, App. Il

Part 5). Under 40 U.8.C. 3702 of the Act, each
contractor must be required to compute the
wages of every mevhanis and labarer on the
basis of a standard work wesk of 40 houra,
Work in excess of the standerd work week js
permissible provided that the worker is com-
penaatod at arate of not less than one and a
balf timee the basic vate of pay Tor all hours
workeid In excesa of 406 hows in the work
wenk, The requirements of 40 U 8., 3104 are
applicable to construction work and provide
that no laborer or mechanle must be re-
quired to work in smrroundings or under
working conditions which are nn2anitary,
hazardous or duyprerous, These requirements
do not apply 1o the purchases of supplies or
materiala or articles ordinarily available on
th> open pearket, o contracts for transpor
tation or transmission of intelligence.

(F) Rights to [nventions Made Unpder a
Contract or Agreement. If the Paderal award
awets the definition of "funding agreement™
under 37 CPI §401.2 (a wnd the recipient or
subrecipient wighes to enter into a contrast
with a szl busginess firm or ponprofit orga
nlzation regarding the substitution of par
tles, assignment or performance of experi-
neatal, developmental, or ressarch work
nndet that *‘fundiny agreement,’”” the recipi-
ent or subrecipient must comply with the re-
guairements of 37 CFR Part 401, “Rights to In
ventions Made by Nonprofit Orzanizations
and Spwmll Rogipesz Fiemz Under Govern
ant Gyants, Contracts and Cooperative
Agresments,” and any implementing reguln-
tions jsmued by the awwding agency.

() Clean Alr Aot (42 U.5.C. 7401-7671q.) and
th Bederal Watsr Pollution Contvel Act (33
TS0 1271-1367), as amended—Contracta and
subwrants of amonnts In exeses of $156,000
st contaln a provision that reguires tha
wohL-Federal award to agres to comply with
all applirahle standards, orders ov rogula-
tions izaned pursuant 1o the Clean Afr Act
42 U.8.C. Til-7671g) and the Federal Water
Pullution Control Act as wmended (33 (8.,
1251 1387). Violatione must be reported 1o the
Federal awarding aseney and the Begional
Office of the Eavirommeotal Protection
Arency (BPA).

() Debarment and Suspenion (Bxecutive
Orders 12540 and 12089 -A contract award
{sens 2 CFTR 180.220) nat not be made to par-
tien Hsted on the governowat wide exclusions
in the System for Award Manwrement
(SAM), in accordunce with the OMB gnide-
lines at 2 OFR 180 1hat implement Executive
Orders 12508 (3 CFR part 1986 Comp.. p. 189)
and 12689 (3 CFR part 1980 Comp., p. 235),
“Debarment and Suspension,” 8AM Exclu
#ions condaing the names of parties deburred,
suspended, or otherwiss excluded by azen-
cies, as well a3 parties declared ineligible
under statutory ot regulatory authovity
other than Executive Order 12549,

(D Byrd Anti-Lobbying Amendment (31
US.0 1358 ~Contractors that apply or hid
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for an award exceeding $100.000 nwst file she
required certification, Bach tior certifles w
the tier above that it wlll not and hos nat
wsed Federal appropristed funds to pay any
person or organization for influencing or at-
templing to influence an officer or employee
of uny agency. a member of Congress, officry
or employee of Consrrese, or an smployes of a
member of Congress in connection with ob-
taining any Federal contract, grant or any
other award coversd by 31 U.8.0C. 1352, Fach
tier muost also disclose any lobbying with
nan-Federn] funds that takes plage in con-
nection with ohtaining any Federal award,
Such discicamres are forwarded from tier ro
tier up to the npop-Federal award.

433 Ses §200.322 Procursment of rasoversd
nrsterials,

173 FR 78608, Dec. 20. 2013, 23 amsnded ot 70
FR 75888, Lee. 19, 2014!

APFENDIX TII T¢ PART 200—INDIRECT
(F&A) Cosrz IDENTIFICATION AND
AZSIGNMENT, ARD TIATE DETERMINA-
TION FOR INSTITUTIONS OF HIGHER
Envcarioxy (IHEs)

A GRIGZRAL

‘Thia appendix prevides criterla for ldenti-
fyving and computing indivect (or icdirect
(F&AJ) rates at IHEs (lustitutions) Indlrect
(Fa&A) costs are thoas that are incurred for
common or joint objectives and thevefors
cannot b Mentificd roadily and sposifically
with a particulur sponsured project, aa in-
structional astivity, or amy other institn-
tional activity. See subsection B1. Defini-
tivn of FPacilities and Administration, for o
digcussion of the cowmponspts of Indirect
(P vosta,

1. Major Funeliong of ur st ution

Rafers to imstruction, vreanized ressarch,
other aponsared astivitlea and othor inatitn
tional activities az defined in this gection:

&, Inétruction mwan the teaching  and
wralning activisics of an institation. Rieept
for ressarch traiping as peovided in sub-
seotion b, this term includes al tvaching aed
tradnine activities, whether they are offered
for credits toward a degree ar certificats or
ok 4 nen-credit boasly, and whether they are
offored  through rexular academic depart
menty or separats divizlone, such as & sam-
mer schaol division e an egtension dlvision,
Alse vonstdernd part of this major fanctinn
are  departmoental  rescarch.  and,  where
agreed 4o, nniversity research.

(B) dpansrred fnsiruetisn and freining meane
specifle instractional or training activity es-
tablished by grant. contract, or cooperative
agreement, For puwpossd of the ozt min
ciples, this activity may be conatdered &
soajar function even thoieh an fnstitution's
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acsounting treatment may include it in the
instruction function.

{2y Deparfrininl wesemok means researclh,
doveloprment and seholarly activities thas
are mot  orzanized research  and,  con-
sequently, are not sepmrately bodeotsd and
accounted for, Departmwrtal research. for
purposes of this decwment, v not considered
23 a major Anetion, but 25 4 part of the in
struction fanction of the institation.

(3} Gnly nnndatory cest sharing or cost
sharing specifically committed In the project
budzet muat ke incladed in the organized vo-
search base far compating the indivect (584}
cogt rate or yelluered {o any allocation of ine
direcy cests. Salary costz above statatovy
Hnits are pot considered coat shaaing.

b, Organived research mwans all research
and development artivities of an institution
that are separately budgzeted amd accodnted
for, It inclndes:

{3y Bpvesered reseeokh meany all ressuych
and development acvivities tha® sre spon-
sored by Federal ard oon-Federsl wgencies
and creanizations, Tolz tern: includes aetiv]-
ties involving the training of fadividoals in
rassarck teehelques (Gomnsrnly called ro-
zearch tralming: where such actlvitices atiize
the same facilities a2 other resrarch and de-
webopment activities and where siuch activi
tl2s aze pot included in the instruction func-
tioa,

(&F Vnseersily reswrck means all research
and developmont activities that are sepic
rately budgeted and accounted foa by the in-
stituticn under an intsenal application of in-
iituticnal funda, University rescarch, for
purposes of this doenroent, st be com-
bined with gpomsorsd vesasrch vader the
fanction of orewnized revearch.

o. Other spivsored ootingics mesns pros rama

“nd pre by figanced by Fediral aad non
Fedeval usencles aod orranicaticns whick in

volve the periormance of work uther than in-
struction and crganized resparch, Exampleg
of auck peugrame and projects are health
B¥ice projocts and convomnity sapvies pro-
rvonw. However, when any of these aotivittes
ey tbertaken by the jnstitntion withour
ontatds yupport, they may be clussified ae
othar institetional acrivitl

768 mean2 all ac
napt for instene.
tion, departinental rorearoh. orcanized re
searcl, and othér sponsored activitias, ae de-
fined iz this section: indirect (P&AS cost ac
svities idenrified in thiv Appendix para-
graph B, Tdentiiication and assiznment of in-
direct (F&A)Y costs; and spaciclized services
Lfacilities  dusipibed fn §200.468 Speoinliced
sorviey fasilities of this Part,

Exaropiss of other matitutional activities
imclude operation of reaidonce halls, dining
halls, bospitaly and olinius, student aolona,
intereoileziate athlatien, bookatores. Yaculty
housing, student apartnwdts, onest houses,
chapels, theayers, publio moseding, and other
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Attachment J
DHS OIG AUDIT ISSUES and ACKNOWEDGEMENT

The Department of Homeland Security (DHS) Office of Inspector General (OIG) was tasked by
Congress to audit all FEMA projects for fiscal year 2014. A synopsis of those findings are listed

below:

There have been 32 separate instances where Grantees/Recipients or Sub-Recipients did not follow the
prescribed rules to the point that the OIG believed the below listed violations could have nullified the

FEMA/State agreement.
1. Non Competitive contracting practices.
2. Failure to include required contract provisions.
3. Failure to employ the required procedures to ensure that small, minority, and women'’s owned firms
were all given fair consideration.
4. Improper "cost-plus-a-percentage-of-cost” contracting practices.

The following information comes directly from DHS’s OIG Audit Tips for Managing Disaster Related
Project Costs; Report Number OIG-16-109-D dated July 1, 2016. The following may be reasons for
the disallowance or total de-obligation of funding given under the FEMA/State agreement:

1.

2.

8.

9.

Use of improper contracting practices.

Unsupported costs.

Poor project accounting.

Duplication of benefits.

Excessive equipment charges (applicability may vary with hazard mitigation projects).
Excessive labor and fringe benefit charges.

Unrelated project costs.

Direct Administrative Costs.

Failure to meet the requirement to obtain and maintain insurance.

Key Points that must be foilowed when Administering FEMA Grants:

Designate one person to coordinate the accumulation of records.

Establish a separate and distinct account for recording revenue and expenditures, and a separate
identifier for each specific FEMA project.

Ensure that the final claim for each project is supported by amounts recorded in the accounting
system.

Ensure that each expenditure is recorded in the accounting books and references supporting
sources of documentation (checks, invoices, etc.) that can be readily retrieved.
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= Research insurance coverage and seek reimbursement for the maximum amount. Credit the
appropriate FEMA project with that amount.

o Check with your Federal Grant Program Coordinator about availability of funding under other
Federal programs (Federal Highways, Housing and Urban Development, etc.) and ensure that the
final project claim does not include costs that another Federal agency funded or could have funded.

* Ensure that materials taken from existing inventories for use on FEMA projects are documented by
inventory withdrawal and usage records.

e Ensure that expenditures claimed under the FEMA project are reasonable, necessary, directly
benefit the project, and are authorized under the “Scope of Work.”

[ acknowledge that | have received a copy of, and have been briefed on, the above DHS OIG Audit Issues.

Monroe County 03/05/2018
Sub-Recipient Agency Date
Signature

Tina Boan, Sr. Director Budget & Finance
Printed Name & Title
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Attachment K

JUSTIFICATION FOR ADVANCE PAYMENT

RECIPIENT:

If you are requesting an advance, indicate same by checking the box below.

[ 1 ADVANCE REQUESTED

Advance payment of $ is
requested. Balance of payments will be made on a reimbursement
basis. These funds are needed to pay pending obligations for
eligible work. We would not be able to operate the program without

this advance.

[f you are requesting an advance, complete the following chart and line item justification below.

BUDGET CATEGORY/LINE ITEMS
(list applicable line items)

20 -20___ Anticipated Expenditures for First Three Months
of Agreement

Example: PW#00001(0)

Contract Work $1,500,000.00 (provide detailed justification).

TOTAL EXPENSES

LINE ITEM JUSTIFICATION

(For each line item, provide a detailed justification explaining the need

for the cash advance. The justification must include supporting documentation that clearly shows the
advance will be expended within the first ninety (30) days of the contract term. Support documentation
should include quotes for purchases, delivery timelines, salary and expense projections, etc. to provide the
Division reasonable and necessary support that the advance will be expended within the first ninety (20)
days of the contract term. Any advance funds not expended within the first ninety (90) days of the contract
term must be returned to the Division Cashier, 2555 Shumard Oak Boulevard, Tallahassee, Florida 32399,
within thirty (30) days of receipt, along with any interest earned on the advance).




