
    

                       

      

        

       

   

  

  

   

   

           

  

   

      
   

     
         

     

 
   

      
 

 
    

Florida Department of Environmental Protection 
INVOICE APPROVAL FOR CONTRACTS AND GRANT AGREEMENT DISBURSEMENTS FORM 

ELECTRONIC CONTRACT INVOICE SUBMISSION ONLY 

Required Signatures: Adobe Signature 

SAMPLE
This form should be completed in full and submitted electronically through the Shared Contract Invoice Document Drive along with the invoice and other 

required documentation as defined by agreement. 

Date Invoice Received Contract or Grant Agreement Number: 

Is this the Final Invoice? Yes No 

Capitalization? Yes No 

Invoice Amount 

Less: Retainage 

Less: Amount Denied 

Approved Payment Amount 

Payment Funding Source(s) (Funding must agree with current FLAIR encumbrance information.): 
ORGANIZATION 

CODE EO OBJECT 
CODE FUND CATEGORY YR GRANT OCA/ 

MODULE 
PROJECT 
NUMBER PAYMENT AMOUNT 

PAYMENT TOTAL 

Fiscal Agent's Approval: 

BFA - DEP 55-263-A (Effective 10-01-2014) 
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Pilot  ouse Marina 
13 Sea ate Blvd. 
Key Lar o, Florida 33037 

SAMPLE
1/24/2017 INVOICE 

To: Florida DEP 
Attn: Deneka Smith 
3900 Commonwealth Boulevard 
Tallahassee, Florida 32399 

Re: CVA 15-747; MV 180 

Grant payment match request for Pump-out Equip 

Purchase and installation, etc………………………………..$41,531.54 

Please remit payment to: 

Pilot House Marina 

13 Sea ate Blvd. 

Key Lar o, Florida 33037 

Sincerely, 

____________________________            Terry L. Hartsook
Terry Hartsook, Grantee Grant Mana er 

f 

Smith_D
Received
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ATTACHMENT D 

PROGRESS REPORT FORM 

SAMPLE
DEP Agreement No.: MV180 

Grantee Name: JDI PH MARINA HOLDING LLC  dba Pilot House Marina 
Grantee Address: 13 Seagate Blvd, Key Largo, Fla 33037 

Grantee’s Grant Manager: Terry L. Hartsook Telephone No.: 3218484242 

Quarterly Reporting Period: 4th 
Project Number and Title: CVA 15-747 

Provide a summary of project accomplishments to date. 
As of December 31, 2016, 

Engineering drawings generated, Permits approved, Equipment ordered and received. 
All equipment and peripherals have been installed and the system tested successfully. 

Although all engineering and permits had been approved, when we called for inspection, the 
county realized they had approved all the engineering and permits without invoking a recent 
Monroe County requirement that PVC Pipe and connections must be UV protected, either as 
Schedule 80 pipe or painted Schedule 40. 

In addition, while the system functioned as required if pump was turned on manually, the remote 
control device would not actuate the pump from any distance. 

(In January, we painted all the pipe and fittings and Edson sent their engineer down to Key Largo 
to rectify the RF remote issue.  I just submitted my documentation for the grant match.) 

Provide an update on the estimated time for completion of the project and an explanation 
for any anticipated delays. 
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Project installation complete and fully functional 

SAMPLEIdentify below, and attach copies of, any relevant work products being submitted for the 
project for this reporting period (e.g., copies of permits, photographs, etc.) 

All documents have been submitted with my request for Grant Funding,, 

This report is submitted in accordance with the reporting requirements of DEP Agreement No. 
MV180 and accurately reflects the activities and costs associated with the subject project. 

Terry L. Hartsook 02/03/2017c 
Signature of Grantee’s Grant Manager Date 
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SAMPLE
PUMP-OUT SIGNAGE 

& INSTRUCTIONAL MATERIAL 

Waterfront Signage 
Haul Out Bay Reminders 

Hand Out for Tenants 



 

 

HAUL OUT BAY REMINDERS 

SAMPLE

Reminders encased at Haul Out Bay 



 Waterfront Fuel Dock Signs 

SAMPLE



SAMPLE



Single Page Handout 

SAMPLE



 Pump Out Log 

SAMPLE
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	CATEGORYRow1: 140122
	YRRow1: 16
	GRANTRow1: CVC15
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	PROJECT NUMBERRow1: CVA15-747
	PAYMENT AMOUNTRow1: 41531.54
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	EORow2: 
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	PAYMENT AMOUNTPAYMENT TOTAL: 41531.54
	Program Area Use: Payment #1/Final Payment


