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P R E A M B L E 

ADMINISTRATION CODE OF ETHICS 
 
An employee in the public service must always demonstrate the highest standards of personal integrity, truthfulness, 
honesty and fortitude in all public activities in order to inspire public confidence and trust in public institutions. 
 
Perceptions of others are critical to the reputation of an individual or a public agency.  Nothing is more important to 
public administrators than the public's opinion about their honesty, truthfulness and personal integrity.  It 
overshadows competence as the premier value sought by citizens in their public officials and employees. 
 
Any individual or collective compromise with respect to these character traits can damage the ability of an agency to 
perform its tasks or accomplish its mission.  The reputation of the administrator may be tarnished.  Effectiveness may 
be impaired.  A career or careers may be destroyed. 
 
The best insurance against loss of public confidence is adherence to the highest standards of integrity, honesty, 
truthfulness and fortitude. 
 
Public administrators are obliged to develop civic virtues because of the public responsibilities they have sought and 
obtained.  Respect for the truth, for fairly dealing with others, for sensitivity to rights and responsibilities of citizens 
and for the public good must be generated and carefully nurtured and matured. 
 
If one is responsible for the performance of others, the reasons for the importance of integrity must be shared with 
them.  They must be held to high ethical standards and taught the moral as well as the financial responsibility for the 
public funds under their care. 
 
If one is responsible only for his or her performance, then he or she must not compromise honesty and integrity for 
advancement, honors, or personal gain. 
 
We must strive to be discreet, respectful of proper authority and our appointed or elected superiors, and sensitive to 
the expectations and the values of the public we serve.  We must practice the Golden Rule: doing to and for others 
what we would have done to and for us in similar circumstances. 
 
One should be modest about his or her talents, letting the work speak for itself and be generous in their praises of the 
good work of our peers and associates.  We must be ever mindful to guard the Public Purse as if it were our own. 
 
No matter whether an official or an employee, by our own example, we should give testimony to our regard for the 
rights of others, acknowledging their legitimate responsibilities and not trespassing upon them.  We must concede 
gracefully, quickly and publicly when we have erred and be fair and sensitive to those who have not fared well in their 
dealings with our agencies and their applications of the law, regulations, or administrative procedures. 
 
The only gains one should seek from public employment are salaries, fringe benefits, respect and recognition for 
work.  One's personal gains may also include the infinite pleasure of doing a good job, helping the public, and 
achieving career goals. 
 
No elected or appointed public servant should borrow or accept gifts from the staff or any corporation which buys 
services from, or sells to, or is regulated by his or her governmental agency.  If one's work brings him or her in 
frequent contact with firms supplying the government, he or she must be sure to pay his or her own expenses.   
 
Public property, funds and power should never be directed toward personal or political gain.  We must make it clear 
by our own actions that we will not tolerate any use of public funds to benefit one's self, family or friends. 
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And finally, we must serve the public with respect, concern, courtesy and responsiveness, recognizing that service to 
the public is beyond service to oneself. 
 
                                                                                            END 
  




